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To all known creditors

Dear Sirs

International Trading Agency (Overseas Escorts) Limited 1n administration
High Court of Justice, Chancery Division, Bristol District Registry No. 41AA of 2008

Introduction

1 The court appointed Sandra Mundy and me as joint administrators of International Trading Agency
(Overseas Escort) Limited ("ITA") on 7 March 2008 We now write, pursuant to paragraph 49 (1) of Schedule
B1 to the Insolvency Act 1986, to submit our proposals for achieving the objectives of the admirustration The
report and Appendix A contains the information required by Rule 2 33 of the Insolvency Rules 1986

Summary

2 The prncipal actvity of ITA was to supply escorts for the Border and Immigration Agency (“BIA") to
undertake the removal from the UK of persons removed under the Immigration and Asylum Acts The
company had only one primary customer generating over 90% of its turnover, namely the BIA

3 The directors sought advice regarding their options from therr accountants and solicitors  They were
advised and commenced actions to place the company into administration via the out of court method Before
the company could be placed into admimistration HMRC, who were by far the largest creditor, filed a winding
up petition against the company on the 15 February 2008 This had the effect of making an administration
appointment out of court impossible The directors then sought the advice of Buchanans who assisted the
directors, along with the company solicitors, in preparing an application to the court for an admimistration order
HMRC did not oppose the administration petibion and the administration order was made on 7 March 2008

4 A buyer for the business could not be found immediately on our appointment due to complications with
insurance and Home Office approval The administrators have sought a buyer for the business and business
assets Several interested parties subsequently made offers for the business and business assets To date
neither the business nor business assets have been sold

5 On appointment the company had not traded for several weeks As no buyer could be found immediately
after our appointment all the employees, with the exception of the financial controller, were made redundant

Circumstances giving nse to the appointment of administrators

6 The Company was incorporated on the 10 January 2006 At that time the directors of the company were Mr
M Ayres and Mr D Smith Mr R Baggaley and Mrs J Beathie who were previously operations managers were
appointed as directors on 10 October 2007 soon after Mr M Ayres resigned on 4 October 2007 Mr T Davies
was appointed as director on 20 December 2007 Mr D Smith resigned as director on the 12 February 2008

7 It appears that from incorporation to approximately the Autumn of 2007 no Vat or PAYE has been paid over
to HMRC by the company Consequently a very large crown debt has arnisen The crown contacted the
company for the first time n the first quarter of 2007 but no suitable resolution was reached and HMRC fifed a
winding up petiion on 15 February 2008

Buchanans Limited 1 authonised and regulated by the Financud Services Authority
Regstered in I ngland & Walis no 4164566
Detauls of licensing arrangements for insobvency officcholders are avaitable on our website




8 The directors had started to wind down the business in mid February They stopped incurning credit and
informed the employees the company was In financial difficulty

9 We were appointed as joint admiristrators by court order on an application by the directors on 7 March
2008

The manner 1n which the affairs and business of the company have been managed and financed since
the date of the administrators’ appointment

10 We did not require finance for the business because we did not trade the business and made all but one
of the employees redundant soon after our appointment As the company 15 not trading there 15 no
requirement for ongoing day-to-day management of the business

11 We have sought the advice of Marriots who are independent valuers They have provided a valuation and
ownership schedule of the furniture and equipment on site A computer expert has been employed to secure
sensitive data

12 The joint administrators haised with several parties with regard to the quick sale of the business as a going
concern This did not prove possible, as there were complications with both the Insurance of the busimess and
the required Home Office approval The joint administrators have since been in contact with varous parties
with regard to the sale of the business and business assets

13 The financial controller was the only staff member not made redundant and has assisted us since our
appointment with bringing the books and records up to date and finalising the VAT and PAYE posttion

Proposals to achieve the objectives of the administration

14 Paragraph 3(1} of Schedule B1 to the Insolvency Act 1986 provides that the administrator of a company
must perform his/her functions with the objective of

a) Rescuing the company as a going concern, or

b) Achieving a better result for the company's creditors as a whole than would be likely If the company
were wound up (without first being in administration), or

c) Reahsing property in order to make a distribution to one or more of the secured or preferential
creditors

15 The administrator must perform his functions in the interest of the Company’s creditors as a whole and with
the objective specified in subparagraph (10)(a) above unless he thinks either

a) That it 1s not reasonably practicable to achieve the objective, or

b) That the cbjective specified in paragraph (10)(b) would achieve a better result for the company's
creditors as a whole

16 The administrator may perform his functions with the objective specified in subparagraph (10)(c) only if

a) He thinks that it 1s not reasonably practicable to achieve etther of the objectives specified in
subparagraph (10)}(a} and (b}, and

b) He does not unnecessarily harm the interests of the creditors of the company as a whole

17 By placing the company into administration we will have achieved a better result for company creditors as
a whole than would be hkely if the company were woungd up because,

¢ Employees were able to claim therr arrears of wages, redundancy and pay in lieu of notice sooner than
if the company had been placed into liquidation

s The premises could be returned to the landlord sooner than in a iquidation



The period of ime between calling a meeting to place the company into iquidation and the meeting,
due to the nature of the business, could have caused 1ssues

18 We will achieve the objectives mentioned 1n 14(c) above of paying a dividend to the preferential creditors

19 We are required (0 set out our proposals for achieving the purpose of the administration as set out above
We propose to

*

Look to realise the business or business assets
investigate and, If appropriate, pursue any claims that the Company may have

Continue with the collection of book debts and liaise with the Home Office regarding any potential set
off they may have

Do all such other things and generally exercise all powers conferred on the joint administrators, as we
consider In our discretion necessary in order to achieve the purpose of the administration

If required by a resolution of the creditors meeting convened pursuant to paragraph 51 of Schedule B1
to the Insolvency Act, establish a Creditors' Committee and then consult the Creditors’ Commuttee at
appropriate intervals concerning the conduct of the administration should one be formed

In accordance with the Company Directors Disqualfication Act 1986, report on the conduct of all
directors and shadow directors that have held office within the three years prior to the date of the
administration

Provided that sufficient funds are realised to enable a distribution to unsecured creditors then as soon
as practicable, place the Company Into liquidation it 1s proposed that the joint administrators become
joint hquidators without a further resolution of the creditors  Creditors should be aware that in
accordance with Paragraph 83(7) to Schedule B1 of the Insclvency Act 1986 and Rule 2 117(3) of the
insolvency Rules 1986, creditors may nominate a different person as the proposed liguidator, provided
that the nomination 1s made after the receipt of the administrators’ proposals and before the proposals
are agreed by the credifors

Alternatively 1f there 1s no distribution available to unsecured creditors the company shall move to
dissolution in accordance with Paragraph 84 of Schedule B1 of the insclvency Act 1986

Administrators’ remuneration and disbursements

20 The joint administrators’ remuneration 1s determined in accordance with Rule 2 106 of the Insolvency Rules
as amended by the Enterprnise Act 2002 Set out as Appendix C, as required by Statement of Insolvency
Practice 9, 1s a summary of the information required to enable the Committee or creditors to form a judgement
as to whether the proposed fee 1s reasonable having regard to all the circumstances of the case

21 The Creditors Committee (if any) should determine the basis of the remuneration of the administrators and
their staff The remuneration shall be fixed either by reference to the time properly given by the insolvency
practiioners (as administrators) and therr staff in attending to matters ansing n the administration or as a
percentage of the value of the praperty with which they have to deal

22 In arrnving at that determination, regard shall be given to the following matters

a)

b)

c)

The complexity {or otherwise) of the case

Any respects in which, in connection with the company’s affairs, there falls on the administrator any
responsibility of an exceptional kind or degree

The effectiveness with which the administrator appears to be carrying out, or to have carried out, his
duties as such, and



d) The value and nature of the property with which he has to deal

23 In this case we anticipate that the joint administrators’ time costs will be In the region of £40,000 (excluding
VAT) for the entire assignment  Please note, however, that there may be a significant increase in costs ansing
due to investigation work To the 21 March 2008 Buchanans accrued time costs of £12,933 in relation to post
appotntment work We set out below the table of our normal hourly rates

Grade of staff Normal hourly rate
Office holder 225 -275
Manager 150

Other grades of staff 60-125

24 In the event that no Creditors Committee 1s formed, 1t 1s proposed that the administrators’ remuneration be
set by reference to the time properly given by them and their staff in the conduct of the administration  Qut of
pocket expenses are charged at cost Mileage 15 charged at standard rates, which comply with Inland
Revenue imits, or AA recommended rates Payment of the administrators’ remuneration and disbursements
are to be met from funds held in the administration 1n priority to the claims of creditors, and, after the approval
of the basis, the administrators may draw sums on account

Statement of Affairs

25 We have requested that the directors provide us with a statement of affairs for the Company as required by
Rule 2 28 of the Insolvency Rules 1986 Set out in Appendix D 1s an updated summary of the estmated
financial position of the Company that was laid before the court at our appontment together with a detalled hist
of the Company's creditors according to the company records You will note that there 1s likely to be a dividend
to the preferential and unsecured creditors The size of the distnbution will depend largely on the book debt
collection and the outcome of any claims the company may have

The Prescribed Part

26 As there appears to be no money owed to the hoider of a floating charge, it is unltkely that $S178A,
Insolvency Act 1986 will apply

Director's conduct

27 As part of our statutory duties we are required In accordance with the Company Directors Disquabfication
Act 1986 to report on the conduct of all directors and shadow directors that have held office within the three
years prior to the date of the administration If you should have any information concerning matters to which
reference should be made in that report then please write to us formally setting out any facts which you believe
should be considered for inclusion or, alternatively, complete the enclosed form ‘enquiry info company
insolvency’ if you have not already done so

Meeting of creditors

28 A meeting of creditors 1s to be convened at The Ship Hotel, 56 North Street, Chichester, PO19 1NQ at
10 00 on the 21 April 2008 to consider the proposals as set out above We enclose formal notice of that
meeting on Form 2 20B together with a proxy form

Conclusions

29 This concludes my prbposals If you have any queries, please contact me

Yours faithfully

Peter
Joint Administrator




Rule 2.35

(a) Insert full name(s)
and address(es) of
administrator(s)

{b) Insert full name and
address of registered
office of the company

(c) Insert detalls of place
of meeting

(d) Insert date and time

of meeling

*Delete as applicable

“Delete as applicable

Form 2 20B
Notice of a meeting of Creditors

Name of Company
International Trading Agency
{Overseas escorts) Limited

Company number

05671264

Court case number
41 AA of 2008

in the High Court of Justice
Chancery Division
Bristol District Registry (full name of court)

Notice 1s hereby given by (a)
Peter Anthony Hall
Buchanans

Latimer House

5 Cumberland Place
Southampton

S015 2BH

Sandra Lilian Mundy
Buchanans

Latimer House

5 Cumberland Place
Southampton

5015 2BH

that a meeting of creditors of (b)

International Trading Agency (Overseas Escorts) Limited
Latimer House

5 Cumberiand Place

Southampton

8015 2BH

15 to be held at {c) The Ship Hotel, 56 North Street, Chichester, PO19 1NQ

on {d) 21 April 2008 at 10 00am

*(1) an imtial creditors’ meeting under paragraph 51 of Schedule B1 to the Insolvency Act
1986 (‘the schedule’)

| invite you to attend the above meeting

A proxy form 1s enclosed which should be completed and returned to me by the date of the
meeting if you cannot attend and wish to be represented

In order to be entitled to vote under Rule 2 38 at the meeting you must give to me, not later

than 12 00 hours on the business day before the day fixed for the meeting, details in writing
of your claim

Signed

Joint / Adnfinustréfor ST

28/2/(8

Dated

A copy of the proposals |s attached

Software Suppted by Turnkey Camputer Technology Limited Glasgow



Appendix A

International Trading Agency (Overseas Escorts) Limited in administration

Summary of statutory information

Regstered number

05671264

Date of incorporation

10 January 2006

Trading names

ITA (OE) Limited

Registered office

Latimer House

5 Cumberland Place
Southampton
Hampshire

3015 2BH

Trading address

Tournai Hall

Evelyn Woods Road
Aldershot

GU11 2LL

Directors

Mr M Ayres - Appointed 10 Jan 2006, Resigned 4 Oct 2007
Mr D Smith - Appointed 10 Jan 2006, Resigned 12 Dec 2007
Mr R Baggaley - Appointed 10 Oct 2007

Mrs J Beattte - Appointed 10 Oct 2007

Mr T Davigs - Appointed 20 Dec 2007, Resigned 19 Mar 2008

Company Secretary

Mr M Ayres - Appointed 10 Jan 2006, Resigned 4 Qct 2007
Mr O Smith - Appointed 12 Sep 2007, Resigned 12 Feb 2008
Mr R Baggaley - Appointed 13 Feb 2008

Share capital

The company has an authonsed share capital of £1000
shares held as follows

Mr D Smith, 465

QPT Securities Limited, 465
Mr R Baggaley, 30

Mrs J Beattie, 30

Mrs O'Conner, 10

Summary of information required by Rule 2.33 to the Insolvency Act 1986

EC Regulation

The administration conshtutes ‘mam proceedings’ under the
EC Regulation on Insolvency Proceedings (Council
Regulation (EC) No 1346/2000) The company does not
have branch operations in other EUJ members states

Functions of the joint
administrators

The functions of the joint administrators are to be exercised
by either of them




International Trading Agency (Overseas Escorts) Limited
Joint Administrator's Abstract of Receipts and Payments
As at 27 March 2008

RECEIPTS

Bocok Debts

Cash at Bank
Cash in Hand

PAYMENTS

Direct Labour

Petitioners Costs

Office Holders Fees (Pre-Administration)
Legal Fees {Pre-Administration

VAT Recevable

Balances in hand

1 These costs were approved by the court as part of the administration order

Appendix B

Total
£

1,039 42
350,164 58
653 20

__351,85720_

2,909 32
776 25
9,361 70
11,914 89
3,723 41

28,685 57

323,171 63

351,857 20



Appendix C

International Trading Agency (Overseas Escorts) Limited in administration

Officeholder. Peter Hall and Sandra Mundy

Firm- Buchanans

Address. Latimer House 5 Cumberland Place Southampton SC15 2BH
Telephone: 023 8022 1222

Reference: PAH/SLM/TCR/INT671A

Type of appointment: Administration

Date of appointment. 7 March 2008

Overview of the case and charges

Significant aspects in the administration of the case

Please see my report and the appendices thereto

Charging policy

Please see the report with regards to the joint administrators remuneration A creditors guide
to administrators’ fees 1s enclosed The court approved that my pre-appointment costs be
paid as a cost of the administration

Pclicy on recharging disbursements

The firm's policy is to recharge the following

(a) Cash disbursements such as company searches, legal notices, external
photocopying and subsistence where appropnate at cost

(b} Mileage in relation to the assignment at rates comparable with those advised by
motoring organisations for the vehicles used by the firm and its staff

No charge 1s made for office overheads, the use of rooms in house, or for incidental
expenses

Recelpts and payments account

A receipts and payments account 15 set out as Appendix B of the report to which this
statement 1s appended

Statement from the officeholder

To date | have incurred time costs amounting to £12,933 excluding VAT, and have drawn no
remuneration at this time

| have considered the information contained in the above summary and consider this level of
costs to be appropnate bearing in mind the value of the work done, the complexity of the
case



INT671A

SIP 9 - Time & Cost Summary

Penod 07/03/08 27/03/08

Time Summary

International Trading Agency

Appendix C1

Hours
Other Senior Assistants & Average hourly

Classification of work function Partner Manager Professionals Support Staff Teotal Hours Time Cost (£} cate (£)

800 2480 000 240 3500 8,082 00 17377
Admirustration & planning

200 400 000 040 640 1,182 00 184 689
Investigations

980 330 000 000 12 80 3,135 00 24302
Realisations of assets

100 000 000 a00 100 27500 27500
Trading

100 1120 000 380 16 00 2,258 00 141 18
Credrtors

000 000 000 000 000 000 000
Case spectfic matters

Al

SIP 5 as @ 30/06/2005 (Detalls 000 000 000 ooo 000 000 0 oo
avatable on request)
Total Hours 2180 43 10 000 860 7130 1293300 181 39
Total Fees Claimed 000




Appendix C2

International Trading Agency (Overseas Escorts) Limited in administration

A creditors' guide to administrators’ fees

Where Petition Presented or Appoiniment Made On or After 15 September 2003

England and Wales

1

21

[9%)

41

Introduction

When a company goes into administration the costs of the proceedings are paid out of its assets The
creditors, who hope eventually to recover some of their debts out of the assets, therefore have a direct
interest in the level of costs, and 1n particular the remuneration of the insolvency practitioner appointed
to act as administrator  The insolvency legislation recognises this interest by providing mechanisms
for creditors to determine the basis of the administrator's fees This guide 15 Intended to help creditors
be aware of their nghts under the legislation to approve and monitor fees and explains the basis on
which fees are fixed

The nature of administration

Administration is a procedure which places a company under the control of an insolvency practitioner
and the protection of the court with the following objective

Rescuing the company as a going concern, or
Achieving a better result for the creditors as a whole than would be likely if the company were wound
up without first being in administration,

Or, if the administrator thinks neither of these objectives 1s reasonably practicable

e Realising property in order to make a distrnibution to secured or preferential creditors
The creditors’ committee

The creditors have the nght to appoint a committee with a minimum of 3 and a maximum of 5
members One of the functions of the committee 1s to determine the basis of the administrator's
remuneration  The committee 1s normally established at the meeting of creditors which the
administrator 1s required to hold wittin a maximum of 10 weeks from the beginning of the
admimistration to consider his proposals The administrator must cal the first meeting of the committee
within 6 weeks of its establishment, and subsequent meetings must be held either at specified dates
agreed by the commuttee, or when a member of the committee asks for one, or when the admirustrator
decides he needs to hold one The committee has power to summon the administrator to attend
before it and provide imformation about the exercise of his functions

Fixing the administrator's fees

The basis for fixing the administrator's remuneration s set out in Rule 2 106 of the Insolvency Rules
1986, which states that it shall be fixed either

e as a percentage of the value of the property which the administrator has to deal with, or
« by reference to the time properly given by the administrator and his staff in attending to matters
anising tn the administration

It 1s for the creditors’ committee (if there 1s one) to determine on which of these bases the
remuneration 1s to be fixed, and if it 1s fixed as a percentage, to fix the percentage to be applled Rule
2 106 says that In arniving at its decision the commuitiee shall have regard to the following matters

o the complexity (or otherwise) of the case,
o any responsibility of an exceptional kind or degree which falls on the administrator,




43

44

51

511

« the effectiveness with which the admimstrator appears to be carrying out, or to have carned
out, his duties,

s the value and nature of the property which the administrator has to deal with

if there 1s no creditors’ committee, or the committee does not make the requisite determination, the
administrator's remuneration may be fixed by a resolution of a meeting of creditors having regard to
the same matters as the committee would If the remuneration 1s not fixed in any of these ways, it will
be fixed by the court on application by the administrator

There are special rules about creditors’ resolutions In cases where the administrator has stated in his
proposals that the company has insufficient property to enable a distribution to be made to unsecured
creditors except out of the reserved fund which may have to be set aside out of floating charge assets

In this case, If there 15 not creditors’ cemmitiee, or the committee does not make the requisite
determination, the remuneration may be fixed by the approval of -

» Each secured creditor of the company, or
« I the administrator has made or intends to make a distribulion to preferential creditors —
- each secured creditor of the company and
- preferential creditors whose debts amount to more than 50% of the preferential debts of
the company, disregarding debts of any creditor who does not respond to an invitation to
give or withhold approval,
having regard to the same matters as the committee wouid

Note that there 1s no requirement to hold a creditors' meeting in such cases unless a meeting I1s
requisitioned by creditors whose debts amount to at least 10 per cent of the total debts of the
company

A resolution of creditors may be obtained by correspondence
What information should be provided by the administrator?
When seeking fee approval

When seeking agreement to his fee the admimistrator should provide sufficient supporting
information to enable the committee or the creditors to form a judgement as to whether the proposed
fee 1s reasonable having regard to all the circumstances of the case The nature and extent of the
supporting information which should be provided will depend on

¢ The nature of the approval being sought,
» The stage during the administration of the case at which 1t 1s being sought, and
¢ The size and complexity of the case

Where, at any creditors’ or commiitee meeting, the administrator seeks agreement to the terms on
which he I1s to be remunerated, he should provide the meeting with details of the charge-out rates of
all grades of staff, including principals, which are likely to be involved on the case

Where the administrator seeks agreement to his fees dunng the course of the liquidation, he should
always provide an up to date receipts and payments account Where the proposed fee I1s based on
time costs the administrator should disclose to the committee or the creditors the ttme spent and the
charge-out value In the particular case, together with, where appropriate, such additional information
as may reasonably be required having regard to the size and complexity of the case The adddtional
information should comprise a sufficient explanation of what the administrator has achieved and how
it was achieved to enable the value of the exercise to be assessed {whilst recognising that the
administrator must fulfil certain statutory obligations that might be seen to bring no added value for
creditors) and to establish that the time has been properly spent on the case That assessment will
need to be made having regard to the time spent and the rates at which that time was charged,
bearing in mind the factors set out In paragraph 4 1 above To enable this assessment to be carried
out it may be necessary for the administrator to provide an analysis of the time spent on the case by
type of activity and grade of staff The degree of detail will depend on the circumstances of the case,
but it wili be helpful to be aware of the professional guidance which has been given to insolvency
practitioners on this subject The guidance suggests the following areas of actity as a basis for the
analysis of time spent




Administration and pianning
Investigations

Realisation of assets

Trading

Creditors

Any other case-specific matters

The following categories are suggested as a basis for analysis by grade of staff

33

Partner

Manager

Other senior professionals
Assistants and support staff

The explanation of what has been done can be expected to include an outine of the nature of the
assignment and the admenistrator’'s own initial assessment, including the anticipated return to
creditors To the extent applicable it should also explain

s Any significant aspects of the case, particularly those that affect the amount of time
spent

+« The reasons for subsequent changes in strategy

« Any comments on any figures n the summary of time spent accompanying the
request the administrator wishes to make

+« The steps taken to estabiish the wviews of creditors, particularly in relation to
agreeing the strategy for the assignment, budgeting, time recording, fee drawing or
fee agreement

» Any existing agreement about fees

+ Details of how other professionals, including subcontractors, were chosen, how they
were contracted to be paid, and what steps have been taken to review therr fees

It should be borne In mind that the degree of analysis and form of presentation should be
proportionate to the size and complexity of the case In smaller cases not all categories of activity
will always be relevant, whilst further analysis may be necessary in larger cases

Where the fee 1s charged on a percentage basis the administrator should provide details of any work
which has been or Is intended to be sub-contracted out which would normally be undertaken directly
by a administrator or his staff

After fee approval

Where a resolution fixing the basis of fees 1s passed at any creditors’ meeting held before he has
substantially completed his functions, the administrator should notify the creditors of the details of the
resolution 1n his next report or circular to them When subsequently reporting to creditors on the
progress of the hiquidation, or submitting his final report, he should specify the amount of remuneration
he has drawn In accordance with the resclution Where the fee 1s based on time costs he should also
provide details of the time spent and charge-out value to date and any matenal changes in the rates
charged for the various grades since the resolution was first passed He should also provide such
additional information as may be required 1n accordance with the principles set out in paragraph 5 13
Where the fee I1s charged on a percentage basis the administrator should provide the details set out In
paragraph 5 1 4 above regarding work which has been sub-contracted out

Expenses and disbursements

There 15 no statutory requirement for the committee or the creditors to approve the drawing of
expenses or disbursements However, professional gudance issued o insolvency practitioners
requires that, where the administrator proposed to recover costs which, whilst being in the nature of
expenses or disbursements, may include an element of shared or allocated costs (such as room hire,
document storage or communication faciliies provided by the administrator's own firm), they must be
disclosed and be authonsed by those responsible for approving his remuneration Such expenses
must be directly incurred on the case and subject to a reasonable method of calculation and allocation




61

71

81

82

What if a creditor 1s dissatisfied?

If a creditor believes that the administrator's remuneration i1s too high he may, if at least 25 per cent in
value of the crediters (including himself) agree, apply to the court for an order that it be reduced [f the
court does net dismiss the application {(which it may if it considers that insufficient cause 1s shown) the
applicant must give the administrator a copy of the application and supporting evidence at least 14
days before the heanng Unless the court orders otherwise, the costs must be paid by the applicant
and not as an expense of the administration

What if the administrator i1s dissatisfied?

If the administrator considers that the remuneration fixed by the creditors' committee Is insufficient he
may request that it be increased by resolution of the creditors  If he considers that the remuneration
fixed by the committee or the creditors 1s insufficient, he may apply to the court for it to be increased
if he decides to apply to the court he must give at least 14 days' notice to the members of the
creditors’ committee and the committee may nomunate one or more of its members to appear or be
represented on the application If there 15 no committee, the administrator's notice of his application
must be sent to such of the company's creditors as the court may direct, and they may nominate one
or more of their number to appear or be represented The court may order the costs to be paid as an
expense of the administration

Other matters relating to fees

Where there are Jjoint administrators 1t 1s for them to agree between themselves how the remuneration
payable should be apportioned Any dispute arising between them may be referred to the court, the
creditors' committee or a meeting of creditors

If the admimistrator i1s a soliciter and employs his own firm to act on behaif of the company, profit costs
may not be paid unless authonised by the creditors' committee, the crecitors or the court

Provision of information - additional

In any case where the administrator 1s appointed on or after 1 Apnl 2005 he must provide certain
infarmation about tme spent on a case, free of charge, upon request by any creditor, director or
shareholder of the company —

The information which must be provided 1s -

s The total number of hours spent on the case by the admunistrator or staff assigned to the case,
» For each grade of staff, the average hourly rate at which they are charged out,
+ The number of hours spent by each grade of staff in the relevant period

The penod for which the information must be provided is the period from appointment to the end of the
most recent period of six months reckoned from the date of the administrator's appointment, or where
he has vacated office, the date that he vacated office

The information must be provided within 28 days of receipt of the request by the admirustrator, and
requests must be made within two years from vacation of office




International Trading Agency (Overseas Escorts) Limited

Summary of Estimated Financial Position
As at 27 March 2008

Assets Subject to a Floating charge

Tangible Assets

Office Equipment 1
Furniture and fixtures

Other debtors

Prepayments

Investments

Uncalled Capital

Staff Loan

Directors Loan Account 2
Bank Balance
General trade debtors
Cash in hand

-

Home office trade debtors
Less Crown set off (PAYE /NI /VAT)

Motor Vehicles &
Less Hire purchase charges

Total assets subject to a floating charge

Costs of admimstration

Pre appointment fees

Labour

PAYE / NI

Bond

Patitionaers Costs

Agents fees (Valuers / Computer Expert)
Statutory advertising costs
Administrators remuneration

Legal fees

Surplus available to preferential creditors
Preferential employee claims 8
Available for floating charge holders

Barclays Bank plc

Tota! available to unsecured creditors

Unsecured creditors

Trade and expense

Employee- redundancy and pay In lieu of notice 8
HMRC - (PAYE / NIC / VAT}

Shortfall to unsecured creditors

Shareholding

Shortfall to shareholders

Notes to Appondix D

Appendix D

Recelpts / Future

Valuation / payments recelpts / Estimated
Book Value to date payments outcome
£ £ £ £

34,718 - 1,000 1,000

5,915 - 500 500

5,800 - - -

17,337 - - -
45,000 - Uncertain Uncertain
1,000 - Uncertain Uncertamn
3,200 - Uncertain Uncertam
534,534 - Uncertain Uncertain

344,680 350,165 {5,967) 344,198

50,835 1,039 41,442 42,481

653 - 653

1,043,019 351,857 36,875 388,832

129,233 5967 123,265 129,232
(1,115,430) {1,115,430) (1,115,430} (1,115,430}
(986,197) (1,109,463) (992,165} {986,198)

209,695 - - -

{180,531) - - .

29,164 - - -

1,072,183 351,857 38,875 388,832

- 25,000 - 25,000

- 2,809 2,809 5,818

- - 2,154 2,154

- - 1,200 1,200

- 778 - 776

- - 3,000 3,000

- - 6800 600

- - 40,000 40,000

. - 15,000 15,000

- 28,685 64,863 93,548

- 323172 {27,888) 295,284

- - 12,923 12,923

- 323,172 (40,811) 282,361

- 323,172 (40,811) 282,361

- 130,354 130,354 130,354

- 141,000 141,000 141,000

- 1,109.463 992,165 586,198
- {1,057,645) (1,304,330} (975,191)

1,600 1.000 1,000 1,000
- (1,057,645} {1,305,330} {976,191)

1 It has been decided that some of the computer aquipment will not be sold for data securtty reasons

2 Realsation ¢f the directors loan account 1s uncertamn at present

3 Itmay be that £5 967 be paxl over to the crown to be set off aganst the HMRC dabt

4 Allowance of 20% for bad debt
5 It1s anticipated that thers will be no surplus on the moter vehcles
6 These figures are estimated as at the dete of employee radundancy
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International Trading Agency (Overseas Escorts) Limited in administration
High Court of Justice, Chancery Division, Bristol District Registry No. 41AA of 2008

Enquiry Into Company's Insclvency

Creditor's name and address

Estimated claim £

what was the authorised credit imit? £

If the esttmated claim exceeds the credit hmit, on
what basts or terms was the credit limit increased?

Please provide details of any comfort, secunty or
assurance given to you to allow continuance of
credu

When were you first aware that there were difficul-
ties in getting payment and what was the evidence
of this?

Please provide details, including dates, of any writs,
summons, decrees or other legal action you took to
recover your debt

Please provide detalls of any cheques that were
dishonoured, including dates and amounts

Are there any particular matters you feel should be
reviewed? if 50, please provide brief detalls

Signature

Name

Position

Date




Rule 473

PROOF OF DEBT - GENERAL FORM

Form 4 25

Internationat Trading Agency (Overseas Escorts) Limited

Date of admtnistration 7 March 2008

1 | Name of Creditor

registratton number)

{if a company please also give company

2 | Address of Creditor for correspondence

adminuistration (see note)

3 | Total amount of clam, including any Value
Added Tax and outstanding uncapitalised
interest as at the date the company went Into

any meeting}

4 | Details of any documents by reference to
which the debt can be substantiated [Note
there 1s no need to attach them now but the
administrator may call for any document or
evidence to substantiate the claim at his
discretion as may the chairman or convenor of

5 | If amount in 3 above includes outstanding
uncapitalised interest please state amount £

sheet to this form)

6 | Particulars of how and when debt incurred (If
you need more space append a continuation

7 | Particulars of any security held, the value of
the security, and the date 1t was given

relates

8 | Particulars of any reservation of title claimed n
respect of goods supplied to which the claim

9 | Signature of creditor or person authorised to act on his behalf

Name in BLOCK LETTERS

Position with or in relation to creditor

Address of person signing (if different from 2 above)

Admitted to vote for

Admitted for dividend for

£

£

Date

Date

Administrator

Administrator

Software Supplied by Turnkey Computer Technology Limited, Glasgow




Rule 8 1

Please insert name of
person (who must be 18 or
over) or the Chairman of
the Meeting If you wash to
provide for alternative
proxy holders in the
cireumstances that your
first cheice 1s unable to
attend please state the
name(s) of the alternatives
as well

Please delete words in
brackets If the proxy holder
1s only to vote as directed
1e he has no discretion

*Please delete as
appropnate

This form must be signed

Cnly to be completed if the
creditor has not signed 1n
person

Software Supplied by Turnkey Computer Technology Limied, Glasgow

Insolvency Act 1986

Proxy (Administration)

International Training Agency (Overseas Escorts) Limited in

administration

Name of Creditor
Address
Name of Proxy Holder

1

Form 8.2

| appoint the above person to be my/the creditor's proxy holder at the meeting of
creditors to be held on 21 Apnl 2008, or at any adjournment of that meeting  The
proxy holder is to propose or vote as instructed below {(and In respect of any resolution
for which no specific instruction 1s given, may vote or abstain at his/her discretion)

Voting Instructions for resolutions

1 For the acceptancefrejection” of the administrator’s proposalsirevised-proposals” as

circulated

2 For the appointment of

of

representing

as a member of the creditors’ committee

Signature

Name in CAPITAL LETTERS

Position with creditor or relationship to creditor or other authonty for signature

Remember there may be resolutions on the other side of this form



