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3 CERTIFICATE OF INCORPORATION
i OF A PRIVATE LIMITED COMPANY

Company Number

147075

The Registrar of Companies for Scotland hereby certifies that

FILE-SAFE LIMITED

is this day incorporated under the Companies Act 1985 as a private
company and that the company is limited.

Given at Companies House, Edinburgh, the

-

20 OCTOBER 1993 :@%

Registrar of Companies

-
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CUMPANIES FUNMM NO, 14

Statutory Declaration of compliance
with requirements on application
for vregistration of a company

Ffeiasof da nat Pursuant to section 12(3) of the Companies Act 1985
writa In
thiz margin
To th Registrar of Companies For official use  For official use
Pleasa complete {Address overleaf) R
legibly, prafarabj | J J | ~
!nblr,cktypa.orv JR S TS S 147”7:’

#bol- block lstiering  Name of company

Y\ FIIE-SAFE 1IMITED

*insert full
name of Company

|, __Raha Lavasaney, authorised signatotry
of Alexander's Business Services Limited
77a Broughton Street
Edinburgh

£

1 delete as do solemnly and sincerely declare that| am a [Gsligt
appropriata

{person named as director or secretary of the company in the statement delivered to the registrar
under section 10(2)]t and that all the requirements of the above Act in respect of the registration of the
above company and of matters precedent and incidental to it have been complied with,

And | make this solemn declaration conscientiously believing the same to be true and by virtue of the
provisions of the Statutory Declarations Act 1835

Declared at ___Edinburgh Declarant to sign below

the 12 &L day of _ FedD M, \\QL\Q:\U&@ ) ,

One thousand nine hundred and _ninety fhree
before me __ Donald J. Wright

A Commissioner for Oaths or Notary Public or Justice of
the Peace or Solicitor having the powaers confarred on a
Commissioner for Oaths.,

Wiy e

Presentor’s name address and For official Use
reference (if any): New Companias Sectlon Post room

ETPANIES
14 06T 1983

ALEXANDER’S BUSINESS
SERVICES
T7s Nroughton Street
Ldinburgh GHH1 3RJ
lel: 031557 2837/8

LEDINBURGH
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COMPANIES ACT 1985 ~—DNBURGH |
A PRIVATE COMPANY LIMITED BY SHARES :

b

MEMORANDUM OF ASSOCIATION 147075 "‘
of
FILE-SAFE LIMITED

(I)  The name of the company is :~

, “’ \{-t& Al : *
o FILE-SAFE LIMITED o

'

(2) The registered office of the Company will be situated in Scotfand 44 @Tﬁw%

Il
i

e

(3)  The objects for which the Company is established are:- i |

t “-,;,
(A) To carry on for profit, directly or indirectly, whether by “»@Elﬁ@_ij'q’t_?(gr&
subsidiary, associated or allied companies or firms in the Uniteeil*'~~Ki'1"|'|g"acm‘n)1 or [
elsewhere in all or any of its branches any business as a general commercial company, :
undertaking, project or enterprise of any description whether of private or public

character and all or any trades, processes and activities connected therewith or
ancillary or complimentary thereto.

(B) To purchase, or otherwise acquire and hold, letters patent, copyrights and
designs, and equivalent protection in other jurisdictions, and licences, rights and
privileges thereunder on any terms and in aty part of the world; to apply for and
register, in any part of the world, letters patent, copyrights, and designs and equivalent
protection in other jurisdictions; to exercise, use, sell or otherwise deal with or tum to
account in any part of the world inventions, letters patent, copyrights and designs, and
equivalent protection in other jurisdictions, and licences, rights and privileges
thereunder; to manufacture and trade and deal, in any part of the world, in all
machinery, plant, articles and things and to work processes protected under or

connected with any inventions, letters patent, copyrights and designs and equivalent
protection in any jurisdiction.

(C)  To carry on any other business of any nature whatsoever which may sesm to the
Directors to be capable of being conveniently carried on in connectior. or conjunction
with any business of the Company hereinbefote or hereinafter authorised or i be

expedient with a view to rendering profitable or more profilable any of the Company’s
assets or utilising its know-how or expertise.

s ey =

o

(D) To subscribe, underwrite, purchase, or otherwise acguire, and to hold, dispase of,
and deal in, any shares or other securities ot investmenis of any naturs whateo..ver, end A
any optious or rights in respect theteof, :




(B) To draw, make, accept, endorse, discount, negotiate, execute, and issue, and to

buy, sell and deal in bills of exchange, promissory notes, and other negotiable or
transferable instruments or securiiies.

(F) To puichase or otherwise acquire for any estate or interest any property or assets
or any concessions, licences, grants, patents, trade marks, copyrights or other
exclusive or nonexclusive rights of any kind and to develop the same in such manner

as may be thought fit and to make experiments and tests and to carry on all kinds of
research work.

(G) To build, construct, eguip, execute, carry out, improve, work, develop,
acminister, mawiain, manage or control works, plants, factories, wharves, jetties,
roads, railways, warchouses, depots, offices and other buildings, structures or facilities
of all kinds, whether for the purposes of the Company or for sale, letting or hire to or
in return for any consideration from any company, firm or person, and to contribute to
or assist in or carry out any part of any such operation.

(H) To amalgamate or enter into partnership or any joint venture or profit-sharing
arrangement or other association with any company, firm or person.

(D To purchase, or otherwise acquire and undertake all or any part of the business,
property and liabilities of any company, firm or person carrying on any business which

the Company is authorised to carry on or possessed of any property suitable for the
purposes of the Company.

() To promote, or join in the promotion of, any company, whether or not having
objects similar to those of the Comypany.

(X) To borrow and raise money and to secure or discharge any debt or obligation of
or binding on the Company in such manner as may be thought fit and in particular by
mortgages and charges upon all or any part of the undertaking, property and assets
(present and future) and the uncalled capital of the Company, or by the creation and
issue of debentures, debenture stock or other securities of any description.

(L} To advance, lend or deposit money or give credit to or with any company, firm
or person on such terms as may be thought fit and with or without security,

(M) To guarantee or give indemnities or provide security, whether by personal
covenant or by mortgage or charge upon all or any part of the undertaking, property
and assets (present and future) and the uncalled capital of the Company, or by all or
any such methods, for the performance of any contracts or obligations, and the
payment of capital or principal (together with any premium) and dividends or interest
on any shares, debentures or other securities, of any person, firm or company
including (without limiting the generality of the foregoing) any company which is for
the time being a holding company of the Company or another subsidiary of any such
holding company or is associated with the Compary in business.

(N) Tou issue any securities which the Company has power to issue for any other
purpose by way of security or indemnity or in satisfaction of any lability undertaken
or agrecd to be undertaken by the Company,



(O) To sell, lease, grant licences, easements and other rights over, and in any other
manner deal with or dispose of, the undertaking, property, assets, rights and effects of
the Tompany or any part thereof for such consideration as may be thought fit, and in
particular for shares or nther securities, whether fully or partly paid up.

(P) To procure the regisiration or incorporation of the Company in any part of the
world,

(Q) To subscribe or guarantee money for any national, charjtable, bencvolent, public,
general or useful object or for anty purpose which may be considered likely directly or
indirectly to further the interests of the Company or of its members,

(R) To establish and maintain, and to contribute to, any pension or superannuation
funds for the benefit of, and to give or procure the giving of donations, gratuities,
pensions, allowances or emoluments to, any present or former employees or officers of
the Company or of its subsidiaries or holding company or of other subsidiaries of its
holding company or of any other company associated with the Company, and the
wives, widows, families and dependants of any such persons; to establish and
subsidise or subscribe to any institutions, associations, clubs or funds which may be

considered likely to benefit any such persons or to further the interests of the Company

or of any such other company; and to make payments for or towards the insurance of
any such persons. _

(S) To establish and maintain, and to contribute to, any scheme for encouraging or
facilitating the holding of shares or debentures in the Company by or for the benefit of
its employecs or former employees, or those of its subsidiaries or holding company or
other subsidiaries of its holding company, or by or for the benefit of such other
persons as may for the time being be permitted by law, or any scheme for sharing
profits with its employees or those of its subsidiary andfor associated companies, and
(so far as for the time being permitted by law) to lend money to the Company’s
employees (other than directors) with a view to enabling them to acquire shares in the
Company or its holding company.

{T) To distribute among members of the Company in specie or otherwise, by way of
dividend or bonus or by way of reduction of capital, all or any of the property or assets
of the Company, or any proceeds of sale or other disposal of any property or assets of
the Company, with and subject to any incident anthorised and consent required by law,

(U) To undertake all or any of the foregoing in any part of the world, and either as
principals, agents, contractors, trustees or otherwise, and by or through trustees,
agents, subsidiaries or otherwise, and either alone or in conjunction with others,

(V) To do all such other things as may be considered tq be incidental or conducive to
any of the abave objects.

And it is hereby declared that the objects of the Company as specified in each of the
foregoing paragraphs of this clause (except only if and so far as otherwise expressly
provided in any such paragraph) shall be Separate and distinct objects of the Company

aud shall not be in any way limited by reference to any other paragraph or the order in
which the same or occur or the name of the Company.




{4) The liability of the members is limited.

(5) The share capital of the Company is £10,000 divided into 10,000 shares of £1.00.
each,

We, the several persons whose names and addresses are subscribed, wish to be formed
into a company, in pursuance of this Memorandum of Association, and we agree to

take the number of shares in the capital of the Company set opposite our iespective
names,

NAMES, ADDRESSES AND DESCRIPTION Number of shares
OF SUBSCRIBERS Taken by each subscriber

Alexander’s Business Services Limited
T7a Broughton St,

1

Edinburgh P&D LQ»%

EH1 3R7 1 v —f
Authorised Signatory

Incorporated Company

Alexander’s Business Press Limited

1 o
7T7a Broughton St. )
Edinburgh M
R G,

Authorised Signatory
Incorporated Company
Total Shares taken: 2

DATED THE 12th of October 1993
WITNESS to the above signatures:-

Stuart Robertson
77a Broughton Street

Ednburgh v as
é /4

Company Formation Agent
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COMPANIES ACT 1985
A PRIVATE COMPANY LIMITED BY SHARES

ARTICLES OF ASSOCIATION

of

FILE-S AFE LIMITED
PRELIMINARY

(1) Subject as hereinafter provided the Regulations set out in 'Table A of the
Schedule to the Companies (Tables A to F) Reguiations 1985 as amended by the

Companies (Tables A to F) (Amendment) Regulations 1985 shall apply to this
Company.

(2) The Company is a Private Company within the meaning of Section 1 of the
Companies Act 1985. Accordingly no invitation or offer shall be made to the public
(whether for cash or otherwise) to subscribe for any shares in or debentures of the
Company nor shall the Company allot or agree to allot (whether for cash or otherwise)

any shares in or debentures of the Company with a view to all or any of these shares or
debentures being offered for sale to the public.

(3) 'The following Regulations of the said Table *A’ shall not apply to this Company
videlicet:- 24, 46, 47, 50, 64, 65, 66, 67, 68, 69, 73, 74,75, 76, 77, 78, the second and
the third sentences of Regulation 79 and Regulations 81,94 and 95.

CAPITAL

(4) The Directors of the Company shall within a period of five years from the date of
incorporation of the Company be entitled to exercise the Company’s power to allot,
grant options over or otherwise dispose of the shares which are comprised in the
authorised share capital with which the Company is incorporated and no other
authority for the Directors to allot, grant options over or otherwise dispose of any

shares shali be valid for more than five years from the date of passing the members
resolution to which it relates.

(5}  (a) Sections 89(1), Section 90(1) to (5) and Section 90(6) of the Act shall not
apply i relation to the issue of any equity securities by the Company but in
substitution therefore the provisions of sub-paragraph (b) of this Article shall apply.

147075



(b) Save as otherwise directed by the Company in General Mecting any shares which
are mot comprised in the awthorised share capital with which the Company is
incorporated from time to time to be created shall before they are issued be offered to
the members in proportion as nearly as possible to the number of shares held by them.
Any such offer shall be made by notice specifying the number of shares offered and
limiting a time within which the offer, if not accepted, will be deemed to be declined
and after the expiration of such time any shates not accepted and any shares which, by
reason of the ratio which the shares to be issued bear to the shares held by persons
entitled to an offer thereof, cannot, in the opinion of the Directors, conveniently be
offered under this Article shail be at the disposal of the Directors who may allot, grant

options over, or otherwise dispose of the same to such persons at such time and on
such terms as they think proper.

(6) Subject to the provisions of the Act including Sections 159 and 171 thereof the
Company shall have power to issue shares which are to be redeemed or are liable to be
redeemed at the option of the Company or the sharcholder on such terms may be
provided by the resolution of the Company creating such redeemable shares,

(7) Subject to the provisions of the Act including Sections 171 to 175 thereof the
Company may purchase its own shares including any redeemable shares.

LIEN

(8) The lien conferred by Regulation 8 of Table *A’ on shares and dividends shall
also attach to fully paid up shares and dividends thereon registered in the name of any
person in respect of all monies owing by such person fo the Company on any account
whatsoever, whether he shall be the sole registered holder of the relevant shares or one
of two or more joint holders thereof,

TRANSFER OF SHARES

(9 A Member desiring to transfer shares otherwise than to the Company pursuant to
Article 7 hereof shall first give notice in writing handed personally or sent by
registered or recorded delivery post to their comrect and Jast known address of such
intention to the Company, the Directors and all the sharcholders of the Company
giving particulars of the shares in question. The Directors as agent for the member
giving such notice may dispose of such shares cy any of them to members of the
Company in & direct and pro rata proportion to their existing holdings at a price to be
agreed between the transferor and the Directors or failing agreement at a price fixed by
the Auditors of the Company as a fair value thereof. If within 28 days of the date of
the said notice the Directors are unable to find a member or members willing ¢o
purchase all such shares on such conditions then but not before then the transferor may
dispose of so many of such shares as shall remain undisposed of in any manner he may
think fit within three months from the date of the said notice but the Directors may in
their absolute discretion and without assigning any reason therefore decline to register
any such transfer whether or not it is in respect of a fully paid up share or shares.




PRQCEEDINGS AT GENERAL MEETINGS

(10) At any General Meeting a Resolution put to the vote of the Meeting shall be
decided on a show of hands unless a poll is (before or on the declaration of the result
of the show of hands) demanded by the Chairman or any member in person or by
proxy. Unless a poll is so demanded a declaration by the Chairman that a Resolution
has on a show of hands been carried or carried unanimously, or by a particular
majority, or lost, an entry to that effect in the book containing the minutes of the
proceedings of the Company shall be conclusive evidence of the fact without proof of
the number or proportion of the votes recorded in favour of or against such Resolution.

The demand for a poll may be withdrawn. In the event of an equality of votes the
Chairman shall not have a second or casting vote.

DIRECTORS

(11) The Directors of the Company shall not be more than seven but if and so long as
there is a sole Director such Director may act alone in exercising all the powers and
authorities by Table A or these Articles vested in the Directors generally and
Regulations 89 and 90 shall be modified accordingly. The first Directors of the
Company shall be the person or persons named in the Statement delivered to the
Registrar of Companies prior to the formation of the Company and deemed to be
appointed Directors accordingly. A Director need not hold shares in the Company and
no Director shall be subject to retirement by rotation.

(12) The Company shall not be subject to Section 293 of the Act and accordingly any
person may be appointed or elected as a Director whatever his age and no Director
shall be required to vacate his office of Director by reason of his having attained the
age of seventy years or any other age.

(13) In the case of an equality of votes at any Directors Meeting the Chairman of the

Meeting shall not have a second or casting vote and Article 88 of Table 'A’ shall be
modified accordingly.

(14) Subject to the provisions of Section 317 of the Act a Director may contract with
and participate in the profits of any contracts or arrangements as if he were not a
Director. A Director shall also be capable of voting in respect of such contracts or
arrangements, where he has previously disclosed his interest to the Company, or in
respect of his appointment to any office or place or profit under the Company, or in

respect of the terms thereof and may be counted in the quorum at any Meeting at
which any such matter is considered.

SECRETARY
(15) The first Secretary of the Company shall be the person or persons mamed as

Secretary in the Statement delivered to the Registrar of Companies prior to the
incorporation of the Company and deemed to be appointed accordingly.




I

BORROWING POWERS OF THE DIRECTORS

(16) The Directors of the Company may exercise all the powers of the Company to
borrow money, whether in excess of the nominal amount of the share capital of the
Company for the time being issued or not and to mortgage or charge its undertaking
property or uncalled capital, or any part thereof, and subject to Section 80 of the Act to
issue debentures, debenture stock and other securiliss whether outright or as security
for any debt liability or obligation of the Company or of any third party.

(17) Any Director may in writing appoint any person to be his altemate to act in his
place at any meeting of the Directors at which e is unable to be present. Every such
alternate shall be entitled to notice of meetings of the Directors and to attend and vote
thereat as a Director when the person appointing him is not personally present and
where he is a Director to have a scparate vote on behalf of the Director he is
representing in addition to his own vote. A Director may at any time in writing revoke
the appointment of an alternate appointed by him. The remuneration of such an
alternate shall be payable out of the remuneration payable to the Director appointing

him and the proportion thereof shall be agreed between them. An alternate need not
hold any share qualification.

INDEMNITY
(18) Subject to Section 310 of the Act and in addition to such indemnity as is
contained in Regulation 118 of Table ’A’ every Director, Officer or Official of the
Company shall be indemmified out of the funds of the Company against all costs,

charges, losses and expenses and [abilities jncurred by him in the execution and
discharge of his duties or in relation thereto.

DISQUALIFICATION OF DIRECTORS
(19) The office of a Director shall be vacated:-
{(a) If by notice in writing to the Company he resigns the office of Director,
(b) Ifhe ceases to be a Director by virtue of Section 291 of the Act,

() If he becomes bankrupt or insolvent or enters jnto any arrangement with his
creditors,

(d) Ifhe becomes of unsound mind,

(¢) I he is prohibited from being a Director by any order made under Section 295 to
300 of the Act,

(D) If he is removed from office by a resolution duly passed under Section 303 of the
Act.




i\T;%MES, ADDRESSES AND DESCRIPTIONS OF SUBSCRIBERS

Alexander’s Business Press Limited
77a Broughton St.

Edinburgh

EH1 3R]

Incorporated Company

Alexander’s Business Services Limited
77a Broughton St,

Edinburgh

EH1 3R)

Incorporated Company

-

[TRTTER

Authorised Signatory 1_6

t/LQA t@ja L@ U—p
Authorised Signatory >/

DATED THE 12th of October 1993
WITNESS to the above signatures:-

Stuart Robertson

77a Broughton Street
Edinburgh

EH1 3RJ

Company Formation Agent

/7
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COMPANIES HOQUSE

This form should be campietad in black.

Company name (in full)

Registered offica of the company on
incorporation.

If the memorandum is delivered by an
agent for the subscribers of the
memorandum mark ‘X' in the box
" opposite and give the agent’s name
and address,

“Number of continuation sheets attached

" To whom shoutd Companies House
direct any enquiries about the
information shown in this form?

Page 1

Statement of first directors and
secretary and intended situation

of registered office
ON 1 4 7 0 7 J _' For official use :]
FILE-SAFE LIMITED
RO 778 _Browswpw S7_ ll

Post town 0, DEGRS /?l !

County/Regijon LoTtie AN I
Postcode E/// N4 /2 J. |

[ ]

Name i

RA |

Post town ||

County/Region OOMPAN!ES HG , . |

L14 057 9. :&\ ]

Postcode

N ,
R . n
A M’BURGH /

ALEXANDER’S BUSINESS
SERVICES™ '
T7a Broughton Street
Edinburgh” EFHI 3R]
Tel: 031-557 2837/8 .

Posteode

Telephone Extension




Company Secrebziy (Seencrest - 5}

Name *Style/Title {csl 7 R

Forenames Alexanders Business Press Limited

Surname

Previous forenames

Previous surname

Address AD l

} Usual residential address must be given, 77a Broughton Street
& In the case of a corporation, give the Edinbureh
registered or principal office address. Post town 1nbuxg

]

b

*Honours etc |
B

J

|

J

I

il

County/Region __ Lothian

Postcode EHL 3RJ | Country U.X. ]
| consent to act as secretary of the corpany named on page 1

Consent signature | Signed .4 &G« Date 7/ Z«/ /0/ 73
7/

) Authorised Signatory
Directors (Seccues - 5)

Please list directors in alphabetical order.
Name *Style/Title l cD

Forenames Alexanders Business Services Limited

*Honours etc

Previous forenames

1

4

Surname |
I

|

Previous surname i
Address AD l
Usual resicential address must be given. 77a Broughton Street I
In the case of a corporation, give the .
registered or principal office address. Post town Edinburgh i

County/Region _ Lothian I

Postcode  EH1 3RJ | Country U.K. i
2 Date of birth DO _| l | Nationality |NA |
Business occupation ocC |
Other directorships’ oD’ T
‘ |
* Voluntary details i co_nsent to act as director of the compbny named on page 1

Authorised Signatory

Consent signature Signed ,/{3/4 A Date / Z«/ /a/ 4 3
] y y

Page 2




Directors (continued)
(e notes | - 5)

Name *>Style/Title
Forepames
Surname
*Honours ete
Previous forenames
Previous surname
Address
Usual residential address must be given.

’In the case of a corporation, give the
registered cr principal office address.

Date of birth
Business occupation

Other directorships

* Voluntary details

Consent signature

Delete If the form
is signed by the
subscribers.

Delete if the farm
is signed by an
agent on behaif of
all the subscribers.

d All the subscribars
must sign eithar
personally or by a
persan or persons
authorised to sign
for them.

CcD

AD

Post town

County/Region

Postcode |

Country

Do

| | Nationality

OoC

NA

oD

I consent to act as director of the company named on page 1

Signed Date
Signature of agent on behalf of all subscribers  Date
Signed r{% /?//4"‘-“‘ Date /Z_/ /0/?]
7/ 4
Authorised Signatory
Signed Date
Signed _" 7 5~ vty 2 /)05
/ 7
Authorised Signatory
Signed Date
Signed Date
Signed Date




