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CERTIFICATE OF INCORPORATION
OF A
PRIVATE LIMITED COMPANY

Company No. 8361162

The Registrar of Companies for England and Wales, hereby certifies that

EAST SUSSEX PROFICIENCY TESTS COMMITTEE
LIMITED

1s this day incorporated under the Companies Act 2006 as a private
company, that the company is limited by guarantee, and the situation of
its registered office is in England/Wales

Given at Companies House on 15th January 2013
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Campanies Act 2006

- Application to register a company m

Companies House

A fee 1s payable with this form
Please see "How to pay’ on the last page

J What this form s for ¥ What this form is NOTEZ
=8
You may use this form to register a You cannot use this forn =}
private or public company a mited habihty partne|fe] o
this, please use form LL [ ATZWTV
please tise for ” 12/01/2013 #78
COMPANIES HOUSE
A25 05/01/2013 #307
PARN H
Part 1 Company details
m Company name -+ Filling in this form
Please complete in typescript or in
To check if a company name is avallable use our WebCHeck service and select bold black capitals

the 'Company Name Avallability Search’ option

www.companieshouse.gov.uk/info

All fields are mandatory unless
specified or indicated by *

@ Duplicate names

| Please show the proposed company name below Duplicate names are not permitted
A hst of registered names can

Proposed compan Iém - . . be found on our website There
nan?e in full Op ! L g\!%&y‘x ﬂz"p“—"‘“"( Tes1s Cobtinyyree .Q’ are vanious rules that may affect
your choice of name More

Wed information on this 1s available in
For official use { I our guidance booklet GP1 at

www companteshouse gov uk

m Company name restrictions e
Please tick the box only if the proposed company name contains sensitive @ Company name restrictions
or restricted words or expressions that require you to seek comments of a A hist of sensitive or restricted

words or expressions that require
consent ¢an be found in our

[C] I confirm that the proposed company name contains sensitive or restricted | guidance booklet GP1 at
words or expressions and that approval, where appropriate, has been www companieshouse gov uk
sought of a government department or other specified body and | attach a
copy of their response

government department or other specified body

w Exemption from name ending with ‘Limited’ or ‘Cyfyngedig’ o [gname ending exemption
Only private companies that are
Please tick the box 1f you wish to apply for exemption from the requirement to limited by guarantee and meet other
have the name ending with ‘Limited’, Cyfyngedig’ or permitted alternative speaifre requirements are ehigible
to apply for this For more details,
[L] 1confirm that the above proposed company meets the conditions for p,ea‘;ﬁ ;0 10 our website
exemption from the requirement to have a name ending with ‘Limited’, www companieshouse gov uk
‘Cyfyngedig’ or permutted alternative
Company type®
O Company type

Please tick the box that descnibes the proposed company type and members' " ,
hability {only one box must be ticked) If you are unsure of your company’s
y lonly type, please go to our website
[[1  Public hmrted by shares www companieshouse govuk
"1, Pnvate hmited by shares
Private imited by guarantee
[ ] Private unlimited with share capital
(7] Private unlimited without share capital

Department for Business ‘ CHFPQOO
Innovauen & Skills 05/12 Version 50
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INO1

Application to register a company

Situation of registered office o

Please tick the appropriate box below that describes the situation of the
proposed regrstered office (only one box must be ticked)
England and Wales -

(1 Wales
[ Scotland
[C] Northern Ireland

O Registered office
Every company must have a
registered office and this is the
address to which the Regsstrar will
send correspondence

For England and Wales companies,
the address must be in England or
Wales

For Welsh, Scottish or Northern

be inWales, Scotland or Northern
Ireland respectively

Ireland companies, the address must

m

Registered office address @

| Please give the reqistered office address of your company

Building name/number

ESere offies , Puomersn  GLeses

Street | TyculinG: oo
| Piou Pron

Post town | Lewes

County/Region | €AsT  Svsss '

Pastcode I_BWFI—E’W'?’_

O Registered office address
You must ensure that the address
shown in this section 1s consistent
with the situation indicated in
section AS

You must pravide an address in
England or Wales for compares to
be registered m England and Wales

You must provide an address in
Wales, Scotland or Northern Ireland
for compares to be registered in
Wales, Scotland or Northern lreland
respectively

Articles of association @

Please choose one optien only and tick one box only

Option 1 I wish to adopt one of the following model articles in 1ts entirety  Please tick
only one box
[J  Private hmited by shares
[l Private limited by guarantee
(] Public company

Option 2 I wish to adopt the following model articles with additional and/or amended
previsions | attach a copy of the additional and/or amended provision(s) Please
tick only one box
[]  Prvate hmited by shares
] Prvate imited by quarantee
] Pubhc company

Option 3 g | wish to adopt entirely bespoke articles | attach a copy of the bespoke

articles to this application

© For details of which company type
can adopt which model articles,
please go to our website
www companteshouse gov uk

sl

Restricted company articles©

Please tick the box below if the company’s articles are restncted

[J

O Restricted company articles
Restricted company articles are
those containing provision for
entrenchment For more details,
please go to our website
www companeshouse gov uk

CHFPQOO
05/12 Version 50
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Part 2

Secretary

INO1

Application to register a company

Proposed officers

two directors, one of which must be an individual

For private companies the appointment of a secretary 1s optional, however, if you do decide to appomt a company
secretary you must provide the relevant details Public companies are required to appoint at least one secretary

Private companies must appoint at least one director who 1s an individual Public companies must appoint at least

For a secretary who 1s an individual, go to Section B1, For a corporate secretary, go to Section C1; For a
director who 1s an indwidual, go to Section D1, For a corperate director, go to Section E1

Secretary appointments ¢

Please use this section to list all the secretary appointments taken on formation
For a corporate secretary, complete Sections C1-C5

Title™

Mes

Fult forename(s)

TesnE SYLU\ﬂ'

Surname

Deaw

Former name(s) @

|
|
|
:

@ Corporate appointments
For corporate secretary
appointments, please complete
section C1-C5 instead of
section B

Additional appointments
If you wish to appoint more
than one secretary, please use
the 'Secretary appointments’
contnuation page

@ Former name(s)
Please provide any previous names
which have been used for business
purposes In the last 20 years
Married women do not need to qive
former names unless previously used
for business purposes

Secretary's service address ©

Building namefnumberrqs; F C ol A4 "5 R oL i ALF [

Street | EseT ci‘mﬂuﬁ PTo) collEGE
oY D o

Post town L EWES

County/Regton I LAST SUSIEXR

Postcode Fg—m!—\_jl_%[ﬁ_rgr

Country rLA\oLTE'D ARG o

O Service address
This 15 the address that will appear
on the public record This does not
have to be your usual residential
address

Please state "The Company's
Registered Office” if your service
address will be recorded in the
proposed company's register

of secretaries as the company's
registered office

If you provide your residentsal
address here it will appear on the
public record

53 [

Signature

Signature o

| consent to act as secretary of the proposed company named in Section A1
Signature

X \y, S . e X

OSignature
The person named above consents
to act as secretary of the proposed
company

CHFPQOOO
05/12 Version 50




: INO1

Application to register a company

Corporate secretary

1)

Corporate secretary appointments o

-

Please use this section to list all the corporate secretary appomntments taken
on formation

Name of corporate

body/firm

Building name/number

Street

Post town

/|

County/Region

Postcode

HEEEEEEN )

Country

@ Additional appmntmer}ts/
If you wish to appoint mare than one
corporate secretary, please use the
"Corporate secretjalﬂ appomtments’
continuation page

Registered-or principal address
This 15 the‘address that wil appear
on thg,;ﬂ:bllc record This address
must’be a physical location for the
ivery of documents. It cannot be
% PO box number {unless contained
within a full address}, DX number or
LP (Leqal Post in Scotland} number

Location of the registry of the corporate body 9( firm

onomic Area (EEA)?

Is the corporate secretary registered within the European

4+ Yes Complete Section C3 only
2+ No Complete Section C4 only

EEA companies © /

Please give details of the register where the'company file 1s kept (including the
relevant state) and the registration numpér in that register

Where the company/

fiem 15 registered © |

Registration number |

L

O EEA
A full st of countnes of the EEA can
be found in our guidance
www companieshouse gov uk

© This 15 the register mentioned in
Article 3 of the First Company Law
Directive (68/151/EEC)

4|

Non-EEA compan)e/s

Please give details gt the legal form of the corporate body or firm and the law by
which 1t 1s goverried If applicable, please also give details of the register in which
{ cluding the state) and its registration number in that register

Legal farm of the |

corporate body
or firm

Governing law

If applicable, where/l
the company/fi

rm
registered © / I

Reglstratmn/nﬁmber l

ONon-EEA
Where you have provided details of
the register {including state} where
the company or firm 1s registered,
you must also provide its number in
that register

Signature ©

v

Signature

’ | consent to act as secretary of the proposed company named in Section A1

Signature

X X

©Signature
The persen named above consents
to act as corporate secretary of the
proposed company

CHFP0OOO
05/12 Version 50




Director

INO1

Application to register a company

o1]

Director appointments ©

Please use this section to hst al} the director appointments taken on formation
For a corporate director, complete Sections E1-E5

Title*

Full forename(s)

Surname

|
} Qg STo P Lany

Former namels)®

Country/State of
residence ©

EnGranp

Nationality

Date of birth

rr'\SH
rf "z Fifalsle

Business occupation
(fany) o

|B\Q_éo".‘ o

O Appointments
Private companies must appotnt
at least one director who 1s an
individuat Public companies must
appoint at least twe directors, one of
which must be an individual

@ Former name(s)
Please provide any previous names
which have been used for business
purposes in the last 20 years
Married women do not need to give
former names unless previously used
for business purposes

© Country/State of residence
This 15 1n respect of your usual
residential address as stated in
section D4

O Business occupation
If you have a business occupation,
please enter here If you do not,
please leave blank

Additional appointments

If you wish to appoint more than
one director, please use the ‘Director
appointments’ continuation page

Director’s service address @

Please complete the service address below You must also fill (n the director's
usual residential address in Section D4

Bullding name.’numberl ‘ ~ PP o <
et | .£setc office To €

DT Lo »
Post town L EW EsS

County/Region

Postcode

| ERST SusSE

Country

Fmﬁﬁrfrr

O Service address
This 15 the address that will appear
on the public record This does not
have to be your usual residential
address

Please state ‘The Company's
Registered Office’ if your service
address will be recorded in the
proposed company's register of
directors as the company's registered
office

If you prowide your residential
address here 1t will appear on the
public record

Signature ©

| consent to act as director of the proposed company named in Section A1

Signature

Signature

X Cff s X

0 Signature
The person named above consents
to act as drrector of the proposed
company

CHFPOOO
05/12 Version 50




INO1

Application to register a company

-

Director

Director appointments ©

Please use this section to hst al! the director appointments taken on formation
For a corporate director, complete Sections E1-E5

Ha-

Full forename(s) l AN \rA\I—-L- " C,u\ %,
i F&;QLND—‘A—QH‘V—

Former name(s) @

Title* [

Country/State of
residence © EM &LANO
Nationality | EfL T3

Date of birth

15" Tols Pilal4ls
Vo (2

Business occupation !
(f any) O l

@ Appointments
Private companies must appoint
at least one drrector who 1s an
individual Public companies must
appomt at least two directors, one of
which must be an indwvidual

@ Former name(s}
Please provide any previous names
which have been used for business
purposes in the last 20 years
Married women do net need to give
former names unless previously used
for business purposes.

© Country/State of residence
This 1s 1n respect of your usual
residential address as stated in
Section D4

O Business occupation
If you have a business occupation,
please enter here If you do not,
please leave blank

Additional appointments

If you wish to appoint more than
one director, please use the ‘Director
appomntments’ continuation page

Director’s service address ©

Please complete the service address below You must also fill in the director's
usual residential address in Section D4

Building name!number| /rHé COHPQLMY‘St L&.—(S’i‘l;ﬂ-éﬂ 01"

Street |

Post town

County/Region

Postcode

|
}
{—f—rrf‘rff

Country

O 5Service address
This 1s the address that will appear
on the public record This does not
have to be your usual residential
address

Please state ‘The Company's
Registered Office’ if your service
address will be recarded in the
proposed company’s register of
directars as the company’s registered
office

If you provide your residential
address here 1t will appear on the
public record

Signature 9

| consent to act as director of the proposed company named in Section A1

T

Signature

O Signature
The person named above consents
to act as dwector of the proposed
company

CHFPOOQ
05/12Version 50



i1t accordance with - ] i ~
1t acoordance v ING1 - continuation page O o7
Companies Act 2006 Application to register a company y
Director
m Director appointments
Please use this section to list all the directors of the company Appointments
For a corporate director, complete Sections E1-ES Pnvate companies must appoint
at least one director who1s an
N indradual Public compares rmust
Title ‘ ViR appomnt at leas! two directors, one of
; which must be an individual
Full forename(s) i OR (P J AMEs
Former name(s)
Surname l H A P\‘T Please provide any previous names
which have been used for business
Former name(s) 2 purposes in he last 20 years
Mamed women do not need to give
former names unless previcusty used
Country/State of for business purposes
residence 3 ENGIAND Country/State of residence
Thus 15 in respect of your usual
Nationahty | 8 RIT \$H residential address as stated in
m m
Date of birth |Q i B'q 1’ | |Yq IT@:W Secton D4

Business occupation 1

(fany)
[LEcTUREEL IN RGRICUTTURE

Business occupation

If you have a business occupation,
please enter here If you do not,
please leave blank

m Director's service address s

Please complete the service address below You must also fill in the director's
usual residential address in Section D4

Bundmgnameinumberl s CQHP(HU»/; MISTémED 6EC e

Street |

Post town l

County/Region |

e [ [ [ [ [ [ [

Country |

Service address

This is the address that will appear
on the public record This does not
have to be your usual residential
address

Plzase state The Company's
Regstered Office’ of your serice
address will be recorded in the
proposed company's register of
directors as the company's registered
office

If you prowde your residential
address here it wilt appear on the
public record

m Signature ,

| consent to act as director of the proposed company named in Section At

Signature Signature

x P T4

Signature

The person named above consents
1o act a5 direcior of the proposed
company

CHFP041 0512 Version 50
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INOT

Application to register a company

Corporate director

Corporate director appointments ©

| Please use this section to list all the corporate directors taken on formation

Name of corporate
body or firm

Building name/number

|
|
|
|
|
|
|

Street

Post town

County/Region

Postcode E_l_l_[ili,_[_r— /
Country /

@ Additional appointments
i you wish to appoint mere thap one
corporate director, please use/the
'Corporate director appointmients’
continuation page

Registered or principal address
This 15 the address that will appear
on the public record This address

must be a physical location for the
delivery of documents It cannot be
a PO boxnumber {unless contained
wnhyazull address), DX number or

LP {tegal Post in Scotland) number

Location of the registry of the corporate body or firm /

Is the corporate director registered within the European Economic Argé (EEA)?

+ Yes Complete Section E3 only
+ No Complete Section E4 only

EEA companies @ /

relevant state} and the registration number n that pégister

Please give detatls of the register where the com[:jnéy/fﬁe is kept (including the

Where the company/
firm 15 registered ©

| /
] /

Registration number

| L

Opea
A full st of countries of the EEA can
be found in our guidance
www companteshouse gov uk

©This 1s the regester mentioned In
Article 3 of the First Company Law
Directive (68/151/EEC)

Non-EEA companies /

Please give details of the Iegalfférm of the corporate body or firm and the law by
which 1t s governed If app c/able, please also give details of the register in which
it 1s entered (including the’state) and its registration number in that register

iegal form of the
carporate body
ar firm

/
/

Governing law

If applicable, where
the company/firm 15
registered @

/
/

|
|
i /
|

If applicable, the
registration number

ONon-EEA
Where you have provided details of
the register (including state) where
the company or firm 1s registered,
you must also provide its number in
that register

2/

Signature ©

[ I consent to act as director of the proposed company named in Section A1

Sugnatuy

Signature

X X

© Signature
The person named above consents
to act as corporate director of the
proposed company

CHFPQQO
05/12 Version 50




INO1

Application to register a company

Part 3 Statement of capital

Does your company have share capital?
2 Yes Complete the sections below
+ No Goto Part 4 {Statement of guarantee)

m Share capital in pound sterling (£) /

Please complete the table below to show each class of shares held in pound sterling
If all your 1ssued capital 1s in sterling, only complete Section F1 and then go to Section F4

Class of shares Number of shares @/

(E g Ordinary/Preference etc )

-
-

|
|
|

Amount pard up on
each share @

Amount (if any} unpaid
on each share @

Aggregate nominal value ®

To}aTs| E
m Share capital in other currencies /
Please complete the table below to show any class of shares heid in other currengles
Please complete a separate table for each currency
Currency /
Class of shares Amount pard up on Amglnt (if any) unpaid Number of shares @ Aggregate nominat value ©
(E g Ordinary/Preference etc ) each share @ /on’each share @
/ Totals’

Currency /
Class of shares Amglint paid up on Amount (if any) unpaid Number of shares @ Aggregate nominal value @
{E g Ordnary/Preference etc) eath share @ on each share @
| / Totals
m Totals/

Please give the total number of shares and total aggregate nominal value of OTotal aggregate nommnal value

158ued share capital Please hst total aggregate values in

different currencies separately For
Total number of Share;rr example £100 + €100 + $10 etc
Total aggregate
noiminal value ©
@ Including bogh the nominal value and any © Number of shares ssued multiphed by Continuatien Pages
share pregrfum nominal value of each share Please use a Statement of Capital continuation

page if necessary

© Total ndmber of 1ssued shares in this class

CHFPGOO
05/12 Version 50




INO1

Application to register a company

Statement of capital (Prescribed particulars of nghts attached to shares)

Please give the prescribed particulars of nights attached to shares for each dass
of share shown in the statement of capital share tables in Sections F1 and F2

Class of share

-

Prescribed particulars
o

OPrescribed partlcuia{s of nghts
attached to shares

The particulars.are

a partlcula,rs’of any voting nights,
including nghts that anse only in
certain circumstances,

b parﬁculars of any nghts, as

spects dividends, to partiapate

In a distribution,

¢ particulars of any rights, as
respects capital, to parbicipate in a
distribution {including on winding
up), and

d whether the shares are to be
redeemed or are hable to be
redeemed at the option of the
company or the shareholder and
any terms or conditions relating
to redemption of these shares

A separate table must be used for
each class of share

Continuation pages

Please use the next page or a
"Statement of Capital {Prescnbed
particulars of nghts attached

to shares)’ continuation page if
necessary

CHFPOOD
05/12 Version 5 0




- INOT

Application to register a company

Class of share

Prescribed particulars
©

@ Prescribed pamcfulars of rights

attached to shares

The particulars are

a pamculars/uf any voting rights,
mclud:pg/nghts that anse only in
certajn circumstances,

b particulars of any nghts, as
respects divdends, to participate
n a distribution,

/( particulars of any nghts, as

respects capital, to participate in a
distribution {including on winding
up), and

d whether the shares are to be
redeemed or are liable to be
redeemed at the option of the
company or the shareholder and
any terms or conditions relating
to redemption of these shares.

A separate table must be used for
each class of share

Continuation pages

Please use a ‘Statement of capital
{Prescnbed particulars of nghts
attached to shares)’ continuation
page 1f necessary

CHFPQOO
05/12 Version 50




INO1

Application to register a company

’

4

Initial shareholdings

This section should only be completed by companies incorporating with share capital

Please complete the details below for each subscriber

The addresses will appear on the public record These do not need to be the

subscribers’ usual residential address

nitial shareholdings
Please list the com;}any's subscribers
in alphabetical ordér

Please use an/'lmtlal shareholdings’
continuatign’ page if necessary

Subscriber s details Class of share Number of shares | Currency Nomunal value of Amlou/nt (ifany} |Amount paid
each share ;npmd
Name
Addiess
Name
Address
Hame
Address
A
MName
Address
Nime
Address
CHFPOOO

05/12 Version 50



INOT

Application to register a company

Part 4 Statement of guarantee

Is your company limited by guarantee?
% Yes Complete the sections below
+ No Goto Part 5 (Statement of compliance)

m Subscnbers

Please complete this section if you are a subscriber of a company himited by
guarantee The following statement i1s being made by each and every person
named below

I confirm that if the company 1s wound up while | am a member, or within
one year after | cease to be a member, | will contribute to the assets of the
company by such amaount as may be required for

- payment of debts and habilities of the company contracted before |
cease 1o be a member,

- payment of costs, charges and expenses of winding up, and,

- adjustment of the rights of the contnbutors among ourselves,
not exceeding the specified amount below

Subscniber’s details

Forename(s) ©

CugastopméEn \ap

Prre L2,

Surname @ bfu\\}\-S
Address @ CuarsoLéns laps Stpeer

oo Méaruficio Ent Sy
s beInlzt] JalB s

Amount guaranteed © l -L\O. (6 s

Subscriber’s details

Forename(s) © Pui e Tonss
Surname @ Waax"
Address @ ?L. unproN C.OH.‘C-’ 2l
LEvess - S_sss38y
Postcode [E[Tﬂ_—[_’zm[—[—

Amount guaranteed ® |7%L\o 00

Subscriber's details

Forename(s) @ B RNy o &

Surname @ 1&?‘??\'\\"/‘5

Address @ uoa-c)«\"‘\?— Cx‘m\\\m. Pwm M &\L"r‘\é‘\:‘z
EPAT GRWISASAD W

Postcode IT\EI_TI—QTF,*[—T

Amount guaranteed © | ﬂo o

O Name
Please use captal letters

@ Address
The addresses in this section will
appear on the public record They do
not have to be the subscribers’ usual
residential address

© Amount guaranteed
Any valid currency is permitted

Continuation pages
Please use a *Subscribers’
continuation page if necessary

CHFPOOQ
05/12 Version 5 0




INO1

Application to register a company

Subscrtber’s details

Forename(s) @ Deanead Qp(‘_:t_

Surname © vt 1

Address @ G Lonmitay cocct
Ciod € NG SN~

e o bl B Il el

Amount guaranieed © l ‘L\ooo

Subscriber’s details

Forename(s) @ o} ERNAR D C,i\lch RVAUX
Surname @ ;\ (AN TS
Address @ | 3 2 .LONDOI\] (<-0ﬁ D
FCL 5 [ —
Postcode ,—r—l——’_ g N 'E[_
Amount guaranteed © ‘ =L\000
Subscriber’s details
Forename(s) @ Rop&tT o L.uAM
Surname @ 'ﬂ_rsb,@f\br@-é
Address @ 2L0 THE le(—"g

N b S

Amount guaranteed © [ t\O.OG

Subscriber's details

Forename(s) © | Ggﬂ,gbb Wiccram Ce A%
Surname © DEan
Address @ \(,,g Fubrs \L eEsTON

Postcode l— W el

Amount guaranteed © i }ho.co

Subscriber’s details

Forename(s) © [

Surname @

Address &

e [T T T

Amount guaranteed ® I t\G o

O Name
Please use capital letters

O Address
The addresses in this section will
appear on the public record They do
not have 10 be the subscnibers’ usual
residential address

© Amount guaranteed
Any valid currency 15 permutted

Continuation pages
Please use a "Subscribers’
continuation page If necessary

CHFPOQO
05/12 Version 50
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INO1

Application to register a company

Part 5

Statement of compliance

Thus section must be completed by all companies

Is the apphcation by an agent on hehalf of all the subscribers?

+ No Goto Section H1 (Statement of comphance delivered by the
subscnibers)
+ Yes Goto Section H2 (Statement of comphance delivered by an agent)

Statement of compliance delivered by the subscribers ©

Please complete this section If the application 1s not delivered by an agent
for the subscribers of the memarandum of association

I confirm that the requirements of the Companies Act 2006 as to registration
have been complied with

Subscriber’s signature | Samawre
X . X
G pun
Subscriber’s signature | Swnare
PY Mot X
Signature

Subscriber’s signature

X ‘ X

Subscriber’s signature

Signature

X Mkﬂ&/\\ X

Subscniber's signature

Signature

X X

- ”

Subscriber’s signature

Signature

X /7{\766{,, : X

Subscniber’s signature

Sighature

x/wgm X

Subscriber’s signature

Signature

X X

© 5tatement of compliance
delivered by the subscribers
Every subscriber to the
memorandum of association must
sign the statement of compliance

CHFPOOO
05/12 Version S 0
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INO1

Application to register a company

Subscriber's signature

_Signature

X

Subscriber's signature

Signature

X

Subscnber's signature

Signature

X

Subscriber's signature

Signature

X

Continuation pages

Please use a 'Statement of
compliance delivered by the
subscribers’ continuation page ff
more subscnibers need to sign

E Statement of compliance delivered by an agent

Please complete this section if this application 1s delivered by an agent for
the subscribers to the memorandum of association

Agent’s name

Building name/number

el

Street

/

/

Post town

County/Region

Country

|

|

?

: -
Postcode |,_ Ifl——l—— ’—; ’_;/

t confirm that the requirements of the Compamies Act 2006 as to registration
have bega-€omplied with

Agent’s signature

Su ure:

X

X

CHFPOOO
05/12 Version 5 0
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Application to register a company

B Presenter information

n Important information

You do not have to give any contact information, but if
you do 1t will help Companies House if there is a query
on the form The contact information you give will be
visible to searchers of the public record

Contact name

Company name Swue Q( RETTELNCE L\ #

Address

ub Swvée STLLET

|
I

Please note that all information on this form
will appear on the public record, apart from
information relating to usual residential
addresses

E How to pay

A fee 1s payable on this form

Make cheques or postal orders payable to
‘Companies House" For information on fees, go
to www companieshouse gov uk

@ Where to send

Past town

LindCoun

County/Region

LaacourswilE

(o s[2] [ el

Country

Eacipmad

Inx

1O Lieorw

| Telephone 0\5-,12— {l.‘, 12“

Certificate

We will send your certificate to the presenters address
(shown above) or If indicated to another address
shown beiow

O At the registered office address (Given in Section A6)
O At the agents address (Given in Section H2)

Checklist

We may return forms completed incorrectly or
with information missing

E:I

0od

oooo

Please make sure you have remembered the
following

You have checked that the proposed company name 1s
available as well as the vanous rules that may affect
your cheice of name More information can be found
in guidance on our website

if the name of the company (s the same as one
already on the reqister as permitted by The Company
and Business Names (Miscellaneous Provisions)
Regulatrons 2008, please attach consent

You have used the correct appointment sections

Any addresses given must be a physical location
They cannot be a PO Box number (unless part of a
full service address), DX or LP {Legal Post in Scotland)
number

The document has been signed, where indicated

All relevant attachments have been included

You have enclosed the Memorandum of Assocration
You have enclosed the correct fee

You may return this form to any Companies House
address, however for expediency we advise you to
return 1t to the appropriate address below.

For companies registered in England and Wales
The Registrar of Companies, Companies House,
Crown Way, Cardiff, Wales, CF14 3UZ

DX 33050 Cardiff

For companies registered in Scotland.

The Registrar of Companies, Companies House,
Fourth floor, Edinburgh Quay 2,

139 Fountainbridge, Edinburgh, Scotland, EH3 9FF
DX ED235 Edinburgh 1

or LP - 4 Edinburgh 2 (Legal Post)

For companites registered in Northern Ireland
The Registrar of Companies, Companies House,
Second Floor, The binenhall, 32-38 Linenhall Street,
Belfast, Northern Ireland, BT2 8BG

DX 481 NR Belfast 1

Section 243 exemption

if you are applying for, or have been granted a section
243 exemption, please post this whale form to the
different postal address below

The Registrar of Companies, PO Box 4082,

Cardiff, CF14 3WE

ﬂ Further information

For further information, please see the guidance notes
on the website at www companieshouse gov uk
or emarl enquirnes@companieshouse gov uk

This form is available in an
alternative format. Please visit the
forms page on the website at
www.companieshouse.gov.uk

This form has been provided free of charge by Companies House

CHFPOOQ
05/12 Version 5 0




THE COMPANIES ACT 2006

COMPANY NOT HAVING A SHARE CAPITAL

MEMORANDUM OF ASSOCIATION

OF
EAST SUSSEX PROFICIENCY TESTS COMMITTEE LIMITED

Each subscriber to this memorandum of association wishes to form a company under the

Companies Act 2006 and agrees to become a member of the company

Name of Subscriber Authentication by each Subscriber

CHrisTopten v Davis - Q«M
PHILLIP TAMES HART- P Hh

(?a(‘\ﬂ\ﬁ \)(c/\/cr-(' /ge—égﬁﬁﬁ W

x L,ﬁ«\\«é\// M L’b’\

S J o | Bl Jo s

(LQG,G{CT Lo P an L{'kbﬁ«(b@é % W .

G‘éﬂﬁuo Wiceign ngqqu-és DEad / é\) Qw‘

Dated 2 \)Qr\uQnJ\ FOVR
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The Companies Act 2006

COMPANY LIMITED BY GUARANTEE AND NOT
HAVING A SHARE CAPITAL

ARTICLES OF ASSOCIATION

of

EAST SUSSEX PROFICIENCY TESTS COMMITTEE LIMITED
(the ‘Charity’)

GENERAL
1. The model articles of association for a private company limited by guarantee set out in Schedule 2 of
the Companies Model Articles Regulations 2008 (512008/3229) and any amendment or replacement
from time to time shall not apply to the Charity but the regulations contained in the following clauses

{as onginally adopted or from time to time altered by special resolution) shall be the Articles

2. The words standing in the first column of the table below shall bear the meaning set opposite to them
In the second column thereof, if not inconsistent with the subject or context -

Act The Companies Act 2006 as amended, restated or re-enacted
from time to time

Administrator The person appointed to fulfil the role of the Chanty's
administrator in accordance with Article 26

Articles These articles of association as the same may be amended or
replaced from time to time

Chanity The above-named company
clear days In relation to a penod of notice means that period excluding the
day when the notice 1s given or deemed to be given and the day

for which 1t 15 to take effect

Commission The Chanty Commssion {as the same may be re-structured,
renamed or replaced from time to time)

Directors The directors of the Chanty from time to time

Member Such persons admitted into the membership of the Charnty in
accordance with Article 6

Document Ref 716286 Page 10f 15 113799/1




Month A calendar month
Office The registered office of the Chanty

The United Kingdom Great Bnitain and Northern Ireland

Words importing the singular number only shall include the plural number, and vice versa,
Words importing the masculine gender only shall include the feminine gender, and
Words importing persons shall include corporations

Subject as aforesaid, any words or expressions defined in the Act shall, if not inconsistent with the
subject or context, bear the same meanings tn these Articles

OBJECTS

The objects of the Chanty shall he the advancement of education and training by means of
collaboration with the City and Guilds Land Based Services in the administration of schemes of
Proficiency Tests, Vocational Qualfications, Certificates of Competence, Certificates of Qualfication
and other such awards in the land based industries as the Chanity shall from time to time decide The
area of operation of the Chanty will mamly cover the County of East Sussex but requests will be
considered from any other area The objects stated in this Article 3 shall not be restrnictively construed
and shall be given the widest interpretation

POWERS

The Charity has the power to do anything which 1s calculated to further its objects or 15 conducive or

incidental to doing so In particular, the Chanty has the power

(a) to raise funds In doing so, the Chanty must not undertake any taxable permanent trading activity
and must comply with any relevant statutory regulations,

(b) to buy, take on, lease hire or otherwise acquire any property and to maintain and equip 1t for use,
{c} to sell lease or ntherwise dicnose of ol or any part of the property belonging ta the Chanty In
exercising this power, the Chanty must comply with sections 117 and 122 of the Charities Act 2011,

{d) to borrow money and to charge the whole or any part of the property belonging to the Chanity as
security for repayment of the money borrowed or as secunity for a grant or the discharge of an
obligation The Charity must comply with sections 124 to 126 of the Chanties Act 2011 if it wishes to
mortgage land,

(e) to co-operate with other charities, voluntary bodies and statutory authorities and to exchange
information and advice with them,

(f) to establish or support any charitable trusts, associations or institutions formed for any of the
charitable purposes identified in the Chanty’s objects,




(g) to acquire, merge with or enter into any partnership or joint venture arrangement with any other
chanty,

(h) to set aside income as a reserve against future expenditure but only in accordance with a written
pohcy about reserves as the same may be adopted by the Chanty from time to time,

(1} to employ and remunerate such staff as are necessary for carrying out the work of the Charity,

(1) to prowvide indemnity insurance for the Directors in accordance with, and subject to the conditions in,
section 189 of the Charities Act 2011,

(k) to pay out of the funds of the Charity the costs of forming, registering, the Chanty both as a company
and as a charity

APPLICATION OF PROPERTY

5. The income and property of the Chanty shall be applied solely towards the promotion of its objects as set
forth in these Articles and no portion thereof shall be paid or transferred directly or indirectly by way of
distribution, bonus or otherwise by way of profit to the members of the Charity or the Directors
provided that nothing shall prevent any payment in good faith by the Chanty
(a) of reasonable and proper remuneration to any member, servant or consultant of the Chanity for any
services rendered to the Charity and of reasonable and proper travelling and expenses necessarily
incurred In carrying out the duties of any such member, servant ar consultation of the Chanity,

(b) of interest on money lent by a member of the Charity or its Directors at a commercaial rate of
Interest,

{c) to any Director of reasonable and proper out-of-pocket expenses or other costs as permitted further
to the Articles,

{d) of reasonable and proper rent for premises demused or let by any member of the Charity,

(e) of any premium 1n respect of the purchase and maintenance of indemnity insurance in respect of
liability of any act or default of the Directors (or any of them) in relation to the Charity

MEMBERS
6. (1) The subscribers to the memorandum of association are the first members of the Chanity

{2) Membership 15 open to other individuals or orgamsations who
(a) apply to the Chanty in the form required from time to time by the Directors, or
(b) who are recommended by existing members or the Administrator

{3) (a) The Directors may only refuse an application for membership if, acting reasonably and properly,
they consider it to be 1n the best interests of the Chanty to refuce the apnhication

{b) The Directors must inform the applicant in writing of the reasons for the refusal within twenty-
one days of the decision to refuse the membership

{c) The Directors must consider any written representations the applicant may make about the
decision The Directors’ decision following any written representations must be notified to the
applicant in writing but shall be final and binding

(4) Membership is not transferable and shall cease iImmediately on death, dissolution or on the failure of
a member to comply or to continue to comply with any condition of membership set out in these
Articles or any rules implemented from time to time pursuant to Article 58




{5) The Directors must keep at the Office a register of names and addresses of the members

LIABILITY OF MEMBERS

7 The hability of the members 1s hmited to a sum not exceeding £10, being the amount each member
undertakes to contnbute to the assets of the Charity in the event of it being wound up while he 15 a
member or within one year after he ceases to be a member, for
{a) payment of the Charity’s debts and liabilities incurred before he ceases to be a member,

(b) payment of the costs, charges and expenses of winding up, and
(¢} adjustment of the rights of the contributories among themselves

DUTIES OF MEMBERS

8. (1) The members shall be responsible for assessing, monitoring and maintaining standards relating to
awards and qualifications in land-based industries and shall act on recommendations issued by City
and Guillds The members shall seek to promote and publicise the awards wherever possible and
provide facilities to enable access to awards for any persons who may require them

{(2) Members shall appoint examiners and or assessors for awards and ensure that such examiners and
assessors are regularly updated in accordance with the policies of the Directors from time to time

TERMINATION OF MEMBERSHIP

9. Membership s termmated if
(1) the member dies or, if 1t 15 an orgamisation, ceases to exist,
(2) the member resigns by written notice to the Charity,

(3) any sum due from a member to the Charity from time to time 1s not paid in full within six months
of it falling due,

{4) the member 1s removed from membership by way of a resolution of the Dwrectors A resolution to
remove a member from membership by such means may only be passed If

{a) the member has been given at least twenty-one days’ notice in wniting of the meeting of the
Directors at which the resolution will be proposed and the reasons why it Is to be proposed,

(b) the member has been allowed to make representations to the meeting of the Directors
referred to in Article 4(a)

GENERAL MEETINGS

10. (1) The Chanty must hold its first annual general meeting within eighteen months after the date of its
incorporation




11.

12

13,

14

15.

16.

17.

{2) An annual general meeting must be held in each subsequent year and not more than fifteen
months may elapse between successive annual general meetings of the Chanty

The following matters will be transacted at annual general meetings of the Charity

(a) torecewve and adopt the annual report,

(b) toreceive and adopt the statement of accounts,

(c) to confirm members and Directors,

(d} to approve the remuneration of the Administrator for the forthcoming 12 month penod, and

(e} to dispose of any other business which the Directors consider 1t appropriate or desirable to be dealt
with at the annual general meeting in questicon

All general meetings, other than annual general meetings, shall be called extraordinary general
meetings

The Directors may whenever they think fit convene an extraordinary general meeting and extracrdinary
general meetings shall also be convened on the requisition of one tenth of the members pursuant to
the provisions of the Act

Twenty-one clear days’ notice in writing of every annual general meeting and of every meeting
convened to pass a special resolution, and fourteen clear day’s notice in writing of every other general
meeting , specifying the place, the day and the hour of meeting, and in the case of special business the
general nature of that business, shall be given to such persens as are under these Articles or under the
Act entitled to receive such notice from the Chanty, but with the consent of all members having the
right to attend and vote thereat, or of such proportion of them as 1s prescrnibed by the Act in the case of
meetings other than annual general meetings, a meeting may be convened by such notice as those
members may think fit

The accidental omission to give notice of a meeting to, or the non-receipt of such notice by, any person
entitled to give receive notice thereof shall not invalidate any resolution passed, or proceeding had, at
any meeting

PROCEEDINGS AT GENERAL MEETINGS
{1) No business shall be transacted at any general meeting unless a quorum 1s present

(2) A quorum is for these purposes
(a) three members present in person or by proxy and entitled to vote upon the business to be
conducted at the meeting, or
(b) one tenth ot the total membership of the Charity at tne ume whichever 1s (e greater

(3) The authonsed representative of a member organisation shall be counted in the quorum

(1) If
(a) a quorum s not present within half an hour from the time appointed for the meeting, or
(b) during a meeting a quorum ceases to be present the meeting shall be adjourned to such time
and place as the Directors shall determine

{2) The Directors must reconvene the meeting and must give at least seven clear days’ notice of the
reconvened meeting stating the date, time and place of the meeting




(3) if no quorum 1s present at the reconvened meeting within fifteen minutes of the time specified for

18. (1)

(2)

(3)

(4)

19. (1)

(2)

(3)

(4)

20. (1)

the start of the meeting the members present in person or by proxy at that time shall constitute the
quorum for that meeting

General meetings shall be chaired by the person who has been appointed to chair meetings of the
Directors

If there 1s no such person or he is not present within fifteen minutes of the time appointed for the
meeting a Director nominated by the Directors shall chair the meeting

If there 1s only ane Director present and willing to act, he shall chair the meeting

If no Director 1s present and willing to chair the meeting within fifteen minutes after the time
appomnted for holding it, the members present in person or by proxy and entitled to vote must
choose one of their number to chair the meeting

The members present in person or by proxy at a meeting of the members may resolve by ordinary
resolution that the meeting shall be adjourned

The person who 1s chairing the meeting must decide the date, time and place at which the meeting
1s to be reconvened unless those details are specified in the resofution

No business shall be conducted at a reconvened meeting unless 1t could properly have been
conducted at the meeting had the adjournment not taken place

If a meeting 15 adjourned by a resolution of the members for more than seven days, at least seven
clear days’ notice shall be given of the reconvened meeting stating the date, time and place of the
meeting

Any vote at a meeting of the members shall be decided by a show of hands unless before, or on the

declaration of the result of, the show of hands a poll 1s demanded

{a) by the person chairing the meeting, or

(b} by at least two members present in person or by proxy and having the right to vote at the
meeting, or

{c) by a member or members present in person or by proxy representing not less than one-tenth
of the total voting rights of all the members having the right to vote at the meeting

(2} (a) The declaration by the person who 1s chairing the meeting of the result of a vote shall be

(3)

(4)

conclusive unless a poll 1s demanded

s
]

(D) Tne resuit of tne vote must De recorded o uie smnuwes o
proportion of votes cast need not be recorded

the Charwy bud die number o
(a) A demand for a poll may be withdrawn, before the poll 1s taken, but only with the consent of the
person who 15 chairing the meeting

(b) If the demand for a poll 1s withdrawn the demand shall not invalidate the result of a show of
hands declared before the demand was made

A poll must be taken as the person who is chairing the meeting directs and the result of the poll shali
be deemed to be the resolution of the meeting at which the poll 1s demanded




(5) (a) A poll demanded on the election of a person to chair a meeting or on a question of adjournment

must be taken immediately
{b} A poll demanded on any other question must be taken either immediately or at such time and
place as the person who is chairing the meeting directs In any event the poll must be taken

within thirty days after 1t has been demanded

{c) If the poll 1s not taken immediately at least seven clear days’ notice shall be given specifying the
time and place at which the poll is to be taken

{d) If a poll 1s demanded the meeting may continue to deal with any other business that may be
conducted at the meeting

CONTENT AND DELIVERY OF PROXY NOTICES

21. {1) Proxies may only valdly be appointed by a notice in writing which

(2)

(3)

(a) statesthe name and address of the member appointing the proxy,

(b) wentifies the person appointed to be that member’s proxy and the general meeting in relation
to which that person is appointed,

{c) 15 signed by or on behalf of the member appointing the proxy, cr 1s authenticated in such
manner as the Directors may determine from time to time; and

{d) 15 delivered to the Charity in accordance with the Articles and any instructions contained in the
notice of the general meeting to which the notice relates

The Charity may require proxy notices to be delivered in a particular form, and may specify
different forms for different purposes

Proxy notices may specify how the proxy appointed under them 15 to vote (or that the proxy s to
abstain from voting) an one or more resolutions

Unless a proxy notice indicates otherwise, it must be treated as

(a) allowing the person appointed under 1t as a proxy discretion as to how to vote on any ancillary
or procedural reselutions put to the meeting, and

{(b) appointing that person as a proxy in relation to any adiournment of the general meeting to
which it relates as well as the meeting itself

{5) A person who Is entitled to attend, speak or vote (either on a show of hands or on a poll) at a

general meeting remains so entitled In respect of that meeting or any adjournment of 1t, even
though a valid proxy notice has been delivered to the Charity by or on behalf of that member

(6) An appointment under a proxy notice may be revoked by delivering to the Chanity a notice in

writing given by or on behalf of the member by whom or on whose behalf the proxy notice was
given




(7)

(8)

A notice revoking a proxy appointment only takes effect if it 1s delivered before the start of the
meeting or adjourned meeting to which 1t relates

If a proxy notice 15 not executed by the member appointing the proxy, it must be accompanied by
written evidence of the authonty of the member who executed 1t to execute it on the appointor’s
behalf

VOTES OF MEMBERS

22. Every member, whether an individual or an orgarisation, shall have one vote

23. Any objection to the qualification of any voter must be raised at the meeting at which the vote 1s
tendered and the decision of the person who 1s chairing the meeting shall be final

24. (1)

(2)

(3)

25 (1)

(2)

(3)

26 {1)

Any organisation that 1s a member of the Charnity may nominate any person to act as its
representative at any meeting of the members

The member arganisation must give written notice to the Chanty of the name of its representative
as the same may be appointed or replaced by the organisation from time to time The
representative may continue to represent the member organisation until written notice to the
contrary 1s received by the Charity

Any notice given to the Chanty as aforesaid will be conclusive ewidence that the representative 1s
entitled to represent the organisation or that his authority has been revoked The Chanty shall not
be required to consider whether the representative has been properly appointed by the member
organisation

WRITTEN RESOLUTIONS

A resolution 1n writing agreed by a simple majonty (or in the case of a special resolution by a
majority of not less than 75%) of the members who would have been entitled to vote upon it had it
been proposed at a general meeting shail be effective provided that

(a) acopy of the proposed resolution has been sent to every eligible member,

(b) a simple majority (or in the case of a special resolution a majority of not less than 75%) of
members has signified its agreement to the resolution, and

(c) 1ti1s contained in a document which has been received at the Office within the period of 28 days
beginning with the circulation date referred to in the notice

A resolutton in writing may comprise several copies to which one or more members have signified
their agreement

In the case of a member that 1s an organisation, an authorised representative of that organisation
may signify its agreement to the resolution proposed to be passed by way of written resolution

ADMINISTRATOR

The Directors shall appoint an Administrator and may replace the Administrator from time to time
Subject to the provisions of the Act the Administrator shall be appointed by the Directors for such




27.

28.

29.

30.

31.

term and upon such conditions as they may think fit The remuneration of the Administrator shall
be reviewed and approved at each annual general meeting of the Charity unless the Directors
otherwise determine from time to time

(2) The Admtnistrator, who shall not be a member or Director of the Chanty, shall be responsible for
the administration of the Proficiency Testing Scheme, the organisation of proficiency tests and the
day-to-day operations of the Charity generally subject to directions and authority conferred upon
him frem time to time by the Directors

(3) The Administrator shall be responsible for the circulation of relevant notes convening meetings of
Directors and of the members and shall ensure that minutes of such meetings are kept and
retained with the records of the Charity

(4) The Administrator shail be entitled to attend all meetings of the Directors and the members n an
ex officio capacity but shall have no right to vote at any such meetings

(5} The members may invite any persons to attend their meetings as observer Such persons shall be
entitled, when invited to do so to express an opinion on the matters raised at any such meetings
but shall not be entitled to vote thereat

DIRECTORS
{1) A Director must be a natural person aged 16 years or older

(2) No one may be appointed a Dwrector If he would be disqualified from acting under the provisions of
Article 39

The minimum number of Directors shall be three but shall not be subject to any maximum The
continuing Directors or a sole continuing Director may act notwithstanding any vacancies in ther
number, but if the number of Directors 15 less than the prescribed minimum at any stage the continuing
Directors (or Director as the case may be) may only act for the purpose of filling vacanctes in ther
number or calling a general meeting of the Charity

The first Directors shall be those persons notified to Companies House as the first Directors of the
Charnty

A Director may not appoint an alternate director or anyone to act on his behalf at meetings of the
Directors held frem time to time

POWERS OF DIRECTORS

(1) The Directors shall manage the business of the Charity and may exercse all the powers of the
Charity unless they are subject to any restrictions imposed by the Act or the Articles

(2} No alteration of the Articles or any resolution of the members from time to time shall have
retraspective effect to invalidate any prior act of the Directors

(3) Any meeting of Directors at which a quorum s present at the time the relevant decision 1s made
may exercise all the powers exercisable by the Directors




32,

33.

34,

35.

36.

37.

38,

(4) The Directors may delegate any of their powers to any committee consisting of one or more
Directors or to the Administrator Any such delegation may be made subject to any conditions that
the Directors may impose and may be revoked or altered at any time

RETIREMENT BY ROTATION

At the first annua! general meeting of the Chanity all the Directors must retire from office unless by the
close of the meeting the members have failed to elect sufficient Directors to hold a quorate meeting of
the Directors At each subsequent annual general meeting one-third of the Directors or, if their number
1s not three or a multiple of three, the number nearest to one-third, must retire from office For the
avoidance of doubt Directors retining by rotation in the manner prescribed in this Article 32 shall be
ehgible for re-election

The Directors to retire by rotation shall be those who have been longest in office since their last

appointment If any Directors became or were appointed Directors on the same day those to retire
shall (unless they otherwise agree amang themselves) be determined by lot

APPOINTMENT OF DIRECTORS

The Charity may by an ordinary resolution of its members
{a) appoint a person who 1s willing to act to be a Director, and
{b) determine the rotation in which any additional Directors are to retire pursuant to Article 32

No person other than a Director retinng by rotation may be appointed a Director at any general
meeting unless

(1) he s recommended for re-election by the Directors, or

{2) not less than fourteen nor more than thirty-five clear days before the date of the meeting, the
Charity 1s given a notice that

{a} 1s signed by a member entitled to vote at the meeting,

{b) states the member’s intention to propose the appointment of a person as a Director,

{c) contains the details that, if the person were to be appointed, the Chanty would have to file at
Companies House, and

(d) 15 signed by the person who 1s to be proposed to show his willingness to be appointed

All members who are entitled to receive notice of a general meeting must be given not less than seven
nor more than twenty-eight clear days’ notice of any resolution to be put to the meeting to appoint a
Director other than a Director who Is te retire by rotation

(1) The Directors may appoint a person who 1s willing to act to be a Director

(2} A Director appomnted by a resolution of the other Directors must retire at the next annual general
meeting but shall be available (unless he declares otherwise) for re-election

The appointment of a Dwector, whether by the Chanty in general meeting or by the other Directors,
must not cause the number of Directors to exceed any number fixed as the maximum number of
Directors from time to time




DISQUALIFICATION AND REMOVAL OF DIRECTORS

39. A Director shall cease to hold office if he

(a)

(b)

(c)
(d)

{e)

(f)

ceases to be a Director by virtue of any provision of the Act or 1s otherwise prohibited by law from
being a Director,

1s disqualified from acting as a trustee by virtue of sections 178 and 179 of the Chanities Act 2011
{or any statutory re-enactment or modification of those provisions),

ceases to be a member of the Chanity,

becomes incapable by reason of mental disorder, iliness or injury of managing and administering
his own affairs,

resigns as a Director by notice to the Charity (but only if at least two Directors will remain in office
when the notice of resignation s to take effect), or

1s absent without the permission of the Directors from all thetr meetings held within a period of six
consecutive menths and the Directors resolve that his office be vacated

40. For so long as they are appointed as such the Directors must not be paid any remuneration or receive
any other benefit from the Chanty unless such benefit 1s permitted by virtue of Article 5

a1. (1)

(2)
(3)
(4)
(5)

42. (1)

(2)

(3)

PROCEEDINGS OF DIRECTORS

The Directors may regulate their proceedings as they think fit, subject to the provisions of the
Articles and, to the extent applicable, the Act

Any Director may call a meeting of the Directors
The Admiristrator must call a meeting of the Directors if requested to do so by a Director
Questions arising at a meeting of the Directors shall be decided by a majonity of votes

In the case of an equality of votes, the person who s chainng the meeting shall have a second or
casting vote

No decision may be made by a meeting of the Directors unless a quorum 1s present at the time the
decision 1s purported to be made Present inciuges peing present by sunabie electronic means
agreed by the Directors in which a participant or participants may communicate with all the other
participants

The quorum shall be three directors or the number nearest to one-third of the total number of
Directors, whichever 1s the greater, or such larger number as may be decided from time to time by
the Directors

A Director shall not be counted in the quorum present when any decision 1s made about a matter
upon which that Director 1s not entitled to vote




43,

44,

45.

46.

47.

The Directors may invite persons to attend their meetings as observers Such persons shall be entitled,
when invited to do so, to express an opinion on the 1ssues raised at any such meetings but shall not be
entitled to vote thereat

(1) The Directors shall appoint a Director to chaw their meetings and may at any time revoke such
appointment

(2) If no-one has been appointed to chair meetings of the Directors or if the person appointed 1s
unwilhing to preside or 1s not present within ten minutes after the time appointed for the meeting,
the Directors present may appoint one of their number to chair that meeting

(3) The person appointed to chair meetings of the Directors shall have no functions or powers except
those conferred by the Articles or delegated to him by the Directors

(1) A resolution in wniting or in electronic form agreed by all of the Directors entitled to receive notice
of a meeting of the Directors and to vote upon the resolution shall be as vahd and effectual as if it
had been passed at a meeting of the Directors duly convened and held

(2) The resclution in writing may comprise several documents containing the text of the resolution in
like form to each of which one or more Directors has signified their agreement

DECLARATION OF DIRECTORS’ INTERESTS

A Director must declare the nature and extent of any interest, direct or indirect, which he has in a
proposed transaction or arrangement with the Charnity or in any transaction or arrangement entered
into by the Charnity which has not previously been declared A Director must absent himself from any
discussions of the Directars in which it 1s possible that a conflict will arise between his duty to act solely
in the interests of the Charity and any personal interest {including but not hmited to any personal
financial interest)

CONFLICTS OF INTERESTS

(1) If a conflict of interests arises for a Director because of a duty of loyalty owed to another
organisation or perscen and the conflict 1s not authonsed by wvirtue of any other provision in the
Articles, the unconflicted Directors may authorise such a conflict of interests where the following
conditions apply

(a) the conflicted Director 1s absent from the part of the meeting at which there 1s discussion of
any arrangement or transaction affecting that other organisation or person,

(b) the conflicted Director does not vote on any such matter and 15 not to be counted when
considering whether a quorum of Directors 1s present at the meeting, and

(c) the unconflicted Directors consider it is in the interests of the Chanty to authorise the conflict
of Iinterests in the circumstances applying
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SEAL

If the Charity has a seal it must only be used with the authority of the Directors or of a committee of
Directors authonsed by the Directors or by the Administrator when authorised to do so by the
Directors The Directors may determine who shall sign any instrument to which the seal 1s affixed and
unless otherwise so determined 1t shall be signed by a Director and by the Administrator or by a second
Director

MINUTES
The Directors shall ensure that minutes are taken and retained in respect of all

(1) appointments of officers (including Directors and Administrator) made by the Directors from time
to time,

(2) proceedings at general meetings convened and held from time to time,
(3) meetings of the Directors and committees of Directors including

(a) the names of the Directors present at the meeting, and
(b) the decisions made at the meetings

ACCOUNTS

The Directors shall cause accounting records of the Charity to be kept in accordance with the Act and
any regulations made pursuant thereto from time to time Once at least In every year the accounts of
the Chanty shall be examined and the correctness of the income and expenditure account and balance
sheet ascertained by an appropnately qualified and insured accountant external to the Charnity The
identity and fees of such accountant shall be approved by the members at each annual general meeting
of the Charity

ANNUAL REPORT AND RETURN

(1) The Directors must comply with the requirements of the Chanities Act 2011 with regard to the

{a) transmussion of a copy of the annual statements of account to the Commission,
{b) preparation of an annual report and the transmission of a copy of 1t to the Commussion, and
{c} preparation of an annual return and its transmission to the Commussion

(2) The Directors must notify the Commission promptly of any changes to the Charity’'s duly appointed
officers by means of a suitable entry on the Centrai Register of Chanties

MEANS OF COMMUNICATION TO BE USED

(1) Subject to the Articles, anything sent or supplied by or to the Charity under the Articles may be sent
or suppled in any way in which the Act provides for documents or information which are
authorised or required by any provision of the Act to be sent or suppled by or to the Charity

{2) Subject to the Articles, any notice or document to be sent or suppled to a Director in connection
with the taking of decisions by Directors may also be sent or supplied by the means by which that
Director has asked to be sent or supplied with such notices or documents for the time being
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Any notice to be given to or by any person pursuant to the Articles must be in writing

{1) The Charity may give any notice to a member

{a} personally, or

(b) by sending it by post in a prepaid envelope addressed to the member at his address, or

(c) by leaving it at the address of the member, or

(2) A member who does not register an address with the Charity or who registers only a postal address
that 1s not within the United Kingdom shall not be entitled to receive any notice from the Chanty

A member present in person at any meeting of the Charity shall be deemed to have received notice of
the meeting and of the purposes for which it was called

{1) Proof that an envelope containing a notice was properly addressed, prepaid and posted shall be
concluswe evidence that the notice was given

(2) In accordance with section 1147 of the Act notice shall be deemed to be given 48 hours after the
envelope containing it was posted
INDEMNITY
The Charity shall indemnify a relevant Director against any hability incurred in successfully defending
legal proceedings in that capacity, or in connection with any applhcation in which rehef is granted by the

Court from liablity for negligence, default, or breach of duty or breach of trust in relation to the
Chanty In this article a ‘relevant director’ means any Director or former Director of the Chanty

RULES

58. {1} The Directors may from time to time make such reasonable and proper rules or bye laws as they

may deem necessary or expedient for the proper conduct and management of the Charity
(2) The bye laws may regulate the following matters but are not restricted to them
(a) the admission of members of the Chanty (including the admission of organisations to
membership} and the nghts and privileges of such members, and the entrance fees,

subscriptions and other fees or payments to be made by members,

{b) the conduct of members of the Charity in relation to one another, and to the Charity's
employees and volunteers as the same may be constituted from time to time,

{c) the procedure at general meetings and meetings of the Directors in so far as such
procedure 1s not regulated by the Act or by the Articles, and

(d) generally, all such matters as are commonly the subject matter of company rules

{(3) The Chanty in general meeting has the power to alier, add to or repeal the rules or bye laws




(4) The Directors may adopt such means as they think sufficient to bring the rules and bye laws to the

notice of members of the Charity

(5) The rules or bye laws shall be binding on all members of the Charity No rule or bye law shall be

tnconsistent with, or shall affect or repeal anything contained in, the Articles

DISSOLUTION

59. (1) The members of the Charity may at any time before, and in expectation of, its dissolution resolve

(2)

(3)

that any net assets of the Charity after all its debts and habilities have been paid, or provision has
been made for them, shall on or before the dissolution of the Charity be applied or transferred In
any of the following ways

(a) directly for the objects as prescribed from time to time, or

{b) by transfer te any chanty or charities for purposes similar to the objects of the Charity, or

{c) to any chanty or chanties for use for particular purposes that fall within the cbjects of the
Chanity

Subject to any such resolution of the members of the charnity, the Directors may at any time before
and in expectation of its dissolution resolve that any net assets of the Charity after all its debts and
habilities have been paid, or provision made for them, shall on or before dissolution of the Charity
be applied or transferred

(a) directly for the objects as prescribed from time to time, or

{b) by transfer to any charity or charities for purposes simitar to the objects of the Charity, or

{c) to any chanty or charities for use for particular purposes that fall within the objects of the
Chanty

In no circumstances shall the net assets of the Charity be paid to or distnbuted among the
members of the Chanty and if no resolution in accordance with Article 59(1) or 59(2) 1s passed by
the members or the Directors the net assets of the Charity shall be appled for charitable purposes
as directed by the Commission




