Articles of Association of:
Camberley Citizens Advice Bureau cre

The Companies Acts 1985 and 1989
Company Limited by Guarantee and not having a Share Capital

Interpretation

(™

1.  Inthese Articles and the Memorandum of Association the following

terms shall have the following meanings:

» 1

Term

'lAct"
"address"

"Articles"

. "clear, days" .

"Charity"

"electronic communication"

o
"electronic signature”

"in writing"

"Memorandum"

S |

R |
Meaning

the Companies Act 1985 including any

~statutory modification or re-enactment for

the time being in force

o .
in relation to electronic communlcatrons
includes any number or address used for. .
the purpose of such commumcatnon

I, 1 |

these Articles of Assomataon of the Charrty

in relation to the period of a notice, that
period excluding the day- when the notice
is given or deemed- to be given and the
day for which it is given or on which it is to
take effect and for the avoidance of doubt
clear days include weekends and public
holidays Lo

1 \

Cltlzens Advuce Surrey Heath

t

has the meaning ascrlbed to itin the

Electronic Communlcatlone Act 2000

has the meaning ascribed to it in the
Electronic Communications Act 2000

i

means written, printed or transmitted

* writing .including byrelectronlc

communication

~ the Memorandum of Assoeietion of the

Charity |
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"Office" the Registered Office of the Charity

"Secretary" the company secretary of the Charity ¢ 1 il

14

"signed" ot ailf noitsioneeA 1o lincludes ‘electronic signatures 22adi nr !
L2prinssm patw ok t st susd o amiet

"Trustee and Trustees" the director and directors as defined in the
Act
sninee'yl e}

2. \"Unless'the context otherwise reqiires; words or expressions containéd
10t jiinitHefArticles (bear.theisame meaniing as in the Act, but excluding any
statutory modification of.it:not in.force:when the Articles became binding

on the Charity.. \ _
SNoUBdhumMMmos sincioels o0 apusior "gaocbos”

Membership>bhs 10 1admiua yne seauioed
noisoinunmod Aole o szogig ot
3. In addition to the subscribers to the Memorandum the Charity may
vI"Eadmitlinto’ mémbership: @sloingd cz2orly “a3lodA”

_Ya'lindividual$:(over-the’age of-18'years) who are interestedin‘furthering
»2UCT thé work of-the‘Charity ‘and:whoare not paid or volunteer workers of
ot {the Charity and>3in123b 12 nevig 21
of =i n AaTiw ¢ 10 novig 2i 4 Houivy "t vsh
3dizb> ‘anybody.corporate or unincorporated association which is interested
siduintfurthering:the Charity's,work.and is admitted to membership in
accordance with Article 5 (any.such body being called in these
Articles a "member organisation").
ri3sH venZ o0ivnA eresihd “Vhae 7O
4. The Trustee Board may establish criteria for membership and make
regulations’ governing.the admission:of members::inurmmos i onosls
N3OS oA enoiasaunimod sineuseld
5. Each member organisation shall appoint an individual to represent it
andrto'vote:oniits:behalf:atimeetings of the Charity;'and:may; appoint

~ someone else (an:alternate):toiattend any meeting of the Charity if the
appointed representative is unable to attend.
bauimznsy 16 belnia asine cneem "gaitiwe o

6. Each member:organisation:shallinotify the Secretary of the name of the
representative appointed:by. it andiof.any alternate. If the representative
or alternate resigns or otherwise leaves the member organisation, he or

fshe-shall-immediately céase to'beé the representative of thé'member:!"'
organisation. yinsrO

7. The Trustee Board can vote, with good reason, to end the membership
of any individual or member organisation. The individual or member
organisation can appeal against this, by making representations to the
Trustee Board (and may be accompanied by one other person for this
purpose) before a final decision ismade.



8. . The Charity shall maintain,a-Register of Members in which shall be
recorded the name and address of every member and the
representative of every member organisation, and the dates on which
.they became and ceased to be a member or representative.

9. Membership cannot be transferred to anyone else and ceases
automatically if the member fails to attend two successive Annual
General Meetings in person, by its appointed representative (if a
member organisation) or by proxy-without notlfymg to the Secretary his

or her intention to remain a member.
R

10. No person or organisation may be admltted asa member of the Charity
unless their application for membership has been approved by the
Trustee Board.

Annual General Meetmg . r D

11. The Charlty shall hold an Annual General Meetlng W|th|n 18. months of
incorporation and afterwards once in each calendar year. Not more
than 15 months shall pass between the date of one Annual General *
Meeting and the next. It shall be held at such time and place as the
Trustees shall thlnk sultable :

< A .7

Other General Meetlngs

12. The Trustees may call a General Meetmg at any tlme The Trustees
shall call a General Meeting on receiving a requisition to that effect,
signed by at least 20% of the members having the right to attend and
vote at General Meetings: If the Trustees do not call a General Meeting
‘having received such a requisition, the requnsmomsts may call a General
Meeting in accordance with the Act: Cl o

.
.

Length of Notlce , : v e Co .*.J,
\ A t : - o 4
13. Unless Article, 14 applles an Annual General Meetlng and a General
Meeting called to pass a special resolution or a resolution appointing a
person as a Trustee shall be called by at-least 21 clear days' written
notice and any other General Meeting shall be called by at least 14 clear

days' written notice.

14. « A General Meetmg may be called. by shorter: notrce if it is so agreed: -

a. in the case of an Annual General Meetlng, by aII the members
entltled to attend and vote at that meetmg and

b. in the case of any other General Meetrng, by at Ieast 80% of the
members entitled to attend and vote at that meeting.

' Contents of Notice o

15. Every notice calling a General Meeting shall specify the place, day and
time of the meeting, the address of the Registered Office of the Charity
and the general nature of the business to be transacted. In the case of



an Annual General Meeting, the notice shall in addition specify the
cd "i«meetlngvas stichTIf a' specnal Tésolutiontis’to bé! proposed ‘theé notice
shall Contain‘alstatement:to'that:effectiIf thesé Articles permit the
o..fv appointment of proxiés:the notices:shall inform:members of their right
to do'so!beaccompanied:by suitable proxy forms:‘and state where and

by when such forms must be delivered.
292610 0rE 3Rl INSYNE O DINSIRNST AU JLNNBT girte i .dmshi S

Service’of Notice 2 0w bnstts of ehal wwdmsem el T vllsdiiwmeoin:
5 1) oviletrees,Get belniogys 21 vd .noerag ai zgouaald lissnen)
¢in 16:1s1Notice of General. Meetings shall:be.given to every-member.and to the
Trustees, Citizens Advice, any:President;rPatron-or.honoraryofficer and

to the auditors of the Charity.
vinedd edilo sdmern 8 .8 bethmde sd Y& nousdinsp1c 10 nozweqol 0t
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17. Atleast seven clear days' public notice of every Anrfij‘ajl General Meeting
shall be given by placing a clearly visible notice:in‘feach bureau,or other
place of work operated by the Charity and/or in a prominent place in

10 i thélocalareatoeM Isranic D tsurk & ne pled kerde gnenl ot ot

o tolt neav wwbreln s rogo i aono sbswinfis Hrs nolisoaioant
18i::Anyone over-the age:of 18 who:lives:or.works in-the:Charity's area of
aribenefit;ior.whois interested.in furthering the:workiof:the Charity, may
attend and (with the consent of the Chair);speak at the, Annual General

Meeting but only members of the Charity shall be entitled to vote.
egnitostd Istanc? 130

Proceedmgs at General Meetmgs (mcludlng Annual General Meetings)
geaadll ent gnal vas fr prifosrt Ikmznals S llgn veen 2ssian ad ™ U
19:12No’businessishall'be transacted at any:meeting:unless a:quorum is
tno bnspresent! Six:persons.entitled:toivote' upon-the business-to:be:transacted,
prits=id leach:being.aymember. or.a duly:authorisedirepresentative! of:a:zmember
Is:ne® corganisation or:a:proxy thereof oriten,percent;of.the total membership,
whichever is the greater, shall be-a quorum:coinuos i grijsoiv

20. Ifsuch a quorum is not present within half an hour from-the time:pria
appointed for the meeting, the meeting shall stand adjourned to the
Is19fsame day in the'hext week at the Same time! andfplacei ritoisuch time
B piiand’ ‘place’as’the ;T rustees’ may determineand if ‘at the'adjourned
riolf meeting afquorum IS not present W|th|n’half an’hour from the time
el b appointed‘for the meeting the" members' present in‘person ‘or:byproxy
shall be a quorum. OO gl SYED

21bs-Arepresentative from Citizens'Advice:shall belinvited to‘attend Géneral
Meetings of the Charity and shall have the right to speak but not to vote
“SUCh rasetings - NAduaM BN IBUNNA (s 1O 88873 30 Mt .6

etings.’
495 anifasm isnt 1a otov bng basts of haliuce

22 . The Presudent or the Chair of the Trustee Board in that order shall be
o Yihe Chair of each General Meetlng *'In thelr pabsence the V|ce Chair of
the Trustee’Board (|f any)’ ‘shail'takethe Chair,and if hone:is'in
attendance the persons present, before any other_business is transacted,
shall appoint a Chair of the meeting. FoHeriIe oy
hne vs0 caoslg ey wdiaage ilede pnaseiv isvne O » ulled sciblor yiavi 2T
vtris;n‘"* ot 1o 20O bansteina sri} l¢ eeaibbs sl pritesn, enig ¢ =
evcy ol al baiosensit 9 of ecsmeid ot 1o sutien igvanen et bng



23.

24.

25.

t Yo "

The Chair of the meeting may, with the consent ofa meeting at whtch a
quorum is present (and shall if so directed by the meeting), adjourn the

- meeting from time to time and from place to place, .but no business

shall be transacted at an adjourned meeting other than business which

- might properly have been transacted at the meeting-had the

adjournment not taken place. When a meeting is adjourned for fourteen days

. or more, at least seven clear days' notice shall be given specifying the time

and place of the adjourned meeting and the general nature of-the business to
be transacted. Otherwise it shall not be necessary to g|ve any such notlce

A resolution put to the vote of a meeting shall be decnded ona show of
hands unless before or on the declaration of the result of the show of
hands a poll is duly demanded. Subject to the provisions of the Act, a
poII may be demanded

a. by the Chair; or - ." "

{—4

b. by at least two members or proxies thereof havmg the right to vote

at the meetlng
T R VA

Unless a poll is duly demanded a declaratlon by the Chanr that a
+ resolution has been carried or carried unanimously, or by a particular

- . majority, or lost, or not.carried by a particular majority and an entry to

26.

27.

28.

29.

that effect in the minutes of the meeting shall be conclusive evidence of
the fact without proof of the number or proportlon of the votes recorded

" in favour of or agamst the resolution.

: The demand for a poll may, before the poll is taken, be withdrawn but only
- 'with the consent of the Chair and a demand so withdrawn shall not be

taken to have invalidated the result of a show of hands declared before

the demand was made ' !

A poll shall be taken as the Chair dlrects and he or she may appomt
scrutineers (who need not be members) and fix a time and place for
declaring the result of the poll. The result of the poll shall be deemed to

be the resolutlon of the meetlng at WhICh the poll was demanded

In the case of an equallty of votes, whetheron a show of hands orona
poll, the Chair shall be entitled to a casting vote in addition to any other

-vote he or she may have.

A poll demanded on the electlon of the Chalr or on a question of
adjournment shall be taken forthwith. A poll demanded on any other
question shall be taken either forthwith or. at such time and place as the
Chair directs not being more than thirty days after the poll is demanded.
The demand for a poll shall not prevent the continuance of a meeting for
the transaction of any business other than the question on which the poll
was demanded. If a poll is demanded before the declaration of the resulit

.of a show of hands and the.demand is duly withdrawn, the meeting shall

continue as if the demand had not been made.



30.

31.

No notice need be given of a poll not taken forthwith if the time and
place at which it is to'be taken are announced at the meeting at which
it is demanded. In any other case, at least seven clear days' notice shall
be given specifying the time and place at which the poll is to be taken.

The proceedings at any meeting or on the taking of any poll shall not be
invalidated by reason of any accidental informality or irregularity (including
any accidental omission to give or any non-receipt of notice) or any want
of qualification in any of the persons present or voting.

Votes of members

32.
33.

34.

35.

36.

Every member present in person or by proxy shall have one vote.

No member may vote on any matter in which he or she is personally
interested, pecuniarily or otherwise, or debate on such a matter without in
either case the permission of the majority of the members present in
person at the meeting, such permission to be given or withheld without
discussion.

No objection shall be raised to the qualification of any voter except at
the meeting or adjourned meeting at which the vote objected to is
tendered, and every vote not disallowed at the meeting shall be valid.
Any objection made in due time shall be referred to the Chair whose
decision shall be final and binding.

A vote given or poll demanded by the duly authorised representative of
a member organisation shall be valid notwithstanding the previous
termination of the authority of the person voting or demanding a poll
unless notice of the termination was received by the Charity at the
Office before the commencement of the meeting or adjourned meeting
at which the vote is given or the poll demanded or (in the case of a poll
taken otherwise than on the same day as the meeting or adjourned
meeting) the time appointed for taking the poll. - :

Proxies

A proxy shall be in writing, executed by the appointing member (and if
that member is a corporation it shall be signed by one director and the
company secretary of such company or by two of its directors) and shall
be in the following form (or in form as near thereto as circumstances
allow or in any other form which is usual or which the Trustees may
approve).- '

"Citizens Advice Surrey Heath”
I/'We,
Of,

being a member/members of the above named Charity hereby appoint
, of , or failing



211 25 Nt €100 10 neisr of ua rhivyrthG rieslist Jon 31 iy et stedn T BE
azv lleahim/her, . w capssri ant 28 borswiup ad bz Ofigrach i 108l
as my/ourwproxy to vote:in;my/our; name(s) and on my/our-behalf at
the Annual/Extraordinary General Meeting of the Charlty to be held on
; [date],;and at any.adjournment.thereof:y io wrwizni rs bns

] Busyi G hiade BeNirnal ve 1SANSM
Signed on [date]".

5 @M e T 18121057 300 N0 B3 e morh /e u! DG £ 101 yxotg 4 GE
ad \37= viWhere,it-is- -desired to, afford members an:opportunity; of instructing the

e r,c,,wggprow how.he or, sheJ shall act -a, proxy,\shall be:in:the: foIIowngorm (or in
a form as near thereto as circumstances aliow or in any other form which
is usual or which the Trustees may approve):

baeiolus Yl el vu 10 yxog yvd behnsmeo lton .o nevip sfov A .U
It pribaszdniston tilsv ed sz noibziocas 310 weintinueasiosn
pribasmahsa ooy acean et i vitariug orit 1 noiisaira sl °1,o *neq
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hamwChE Hbarimembers of the' above Ramed Charity? hereby : appomt

B HY Gf‘u m) 10 DBDHGmSE ’fuq 8 10 ﬂ wp g ST 91 NS M ’as my/ourproxy

. e, SO AT an

‘o'vote in my/our name(s)’ an‘ i'on my/our behalf at theth s

Annual/Extraordmary ‘General Méeting ‘of thé Charity to ‘be héld on
[date], and at any adjournment thereof. tv208 voieuiT

This form is to be used in respect of the resolutions mentioned, below as

follows:
IrE*mml =iz enﬁ ri 1?" RS rmeq georl! sd lisrie psuenT 21t ot 1
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Unless otherW|se lnstructed .the proxy may vote as he or she thinks fit
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38. The instrument appointing a proxy and any authority under which it is
executed or a copy of such authorlty certified notanally orin some other
way approved by the Trustees may:-° 99T Y0 Dieriron g

38.1 be deposited at the Office or at such other place within the United
Kingdom as is specified in the notice convening,the meetmg or.in any
instrument of proxy sent out by the Charity in relation to the meeting at

i least; 48 hours before the time:for holding.the:-meeting or,adjourned
1o 1s¢ 1;meeting.at which, the. .person | named m:the mstrument proposes to vote;

or I USRI

r £38.2 in thejcase of a-poll taken,more;than 48 hours after.it-is demanded, be
7.4 deposnted as; aforesald after.the poll has been demanded .at, Ieast 24
oy 10 hours before the time.appointed; forcthe taklng of the poll,‘ Oy



38.3 where the poll is not taken forthwith but is taken not more than 48 hours
after it was demanded, be delivered at the meetmg at which the'poll was

18 Hergemarided 'to the chair o to the' Secretary or to any‘Trustee S 2R
no bler ad of vinenl adi to p Wusw igtons ) vismdios ix3vcers A ol
and an instrument of proxy: which is not:deposited or deliverediin a
manner so permitted shall be invalid. , ‘
feishi no beng's
39. A proxy for a member who is entered on the reglster of members as
g bemg a representatwe ‘of an’ umncorporated association oﬁbody may be

i W) rappointed either by the membér or by the unincorporated association or
Aorhv 1 pgy e YAE MG wOlis 290NBI2MUTID &R GISI0M WaN 1L Ml 6
(& enane yem 2aoiznT ant “oirw o lguy 2
40. A vote given or poll demanded by proxy or by the duly authorised
representative of a corporation shall be valid notwithstanding the
pervious termination of the authorlty of the person votmg ordemandmg
a poll unless notice of the termination was réceived by 'the Charity at
o m,the Office or at such other place at which the instrument of proxy was
mduly deposrted before the. commencement ‘of the meetmg or adjourned
yieong eetlng at WhICh ‘the vote is given or the poll. ‘demanded or (in the case
‘ofa ‘poll taken otherwise than on the same day as the meetlng or

o piadiourned meeting). the' time appomted for' taklng ‘the poll> "™
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41. The first Trustees shall be those persons | named in the statement
delivered pursuant to section 10(2)%f the Act! Futlre Trustees shall be
appointed as provided subsequently in. theseArtrcle

oo uliose A
42. The maximum number of Trustees shall be fifteen and the mlnlmum
US HSwold Gt 5 39V Gtiwi b, Ly oA

shall be three, being either:

My eoguril rt;* 0y St 2 SOV VR O IS AT e Bt
a. ‘elected at the Annual General Meetmg (there bemg no more than ten

el 1

such elected trustees in total), and who shall hold office from the
conclusion of that meeting Murebl no banpi@
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Vi, cmco oﬁted byfthe Trustees Board Al aebamosene 21 26 mnhipr.
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Bery prowdlng thation appomtment the total’ number of co-opted and
ooV ¢t Rominated Trusteés does! not éxceed one third 'of the itotal number of
Trustees. fw

43.bs Each appomtment "of 3 a co- opted or nomlnated Trustee shall be made at
b ign ordmary meetlng of the Trustee ‘Board’ and shall take ‘effect
immeédiatély Unless'the appointmeéntistofill a‘piace which-Has not yet
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44.

45.

46.

47.

been vacated in which case the appomtment shaII run from the date
when the post becomes vacant. . :

Other than at the first three Annual General Meetings following
incorporation, all elected Trustees shall retire from office at the third

Annual General Meeting following the Annual General Meeting at which
they were elected but may be re-elected.

All nominated or co-opted Trustees shall retire from office at the third
Annual General Meeting foIIownng the ordinary meeting of the Trustee

‘Board at'which they were appomted but may then be elected or re- - -
appointed. !

N ' ' ’ ) - Lt

At each of the first three Annual General Meetings following
incorporation one third of the originally elected Trustees shall retire in
rotation but may be re-elected.

-
R e

At the ordinary meeting of the Trustee Board |mmed|ately precedlng the
Annual General-Meeting, the Trustee Board shall (if applicable):

- ' review membeér organisations; and
' . o . ]
. consider:

a. any apnlication for representation en\the TrusteelBoardv tr'om any
member organisation;

b. any proposal from a Trustee to offer representation on the Trustee
Board to any member organisation.
Any proposal from a Trustee to offer representation to-a member
organisation can be voted on. if this motion is passed by a majority of
at least two-thirds of the Trustees present, the Trustee Board shall
decide how long the organisation can be represented for (providing the
period of representation does not exceed that specified in Article 45)
and invite it to nominate a representative.

Powers of trustees

48.

Subject to the provnsnons of the Act, the Memorandum and the Articles, the
business of the Charity shall be managed by the Trustees who may
exercise all the powers of the Charity. No alteration of the Memorandum
or Articles shall invalidate any prior act of the Trustees which would have
been valid if that alteration had not been made. The ‘powers given by this
Article shall not be limited by any special power given to the Trustees by
the Articles and a meeting of Trustees at which a quorum is present may
exercise all powers exercisable by the Trustees.

Regulations

49.

The Trustees shall have power from time to time to make, repeal or alter
regulations as to the management of the Charity and its affairs, as



to the duties of any officers or employees of the Charity, as to the
conduct of business by the Trustees or any committee or at any General
Meeting and as to any of the matters within the powers or under the
control of the Trustees provided that such regulations shall not be
inconsistent with the Memorandum or the Articles.

Delegatlon of trustees powers

50. The Trustees may appoint any person to be the agent of the Charity for
such purposes and on such conditions as they determine.

51. The Trustees may delegate any of their functions and duties to any
committee of individuals comprising at least two Trustees or the
implementation of any of their resolutions and day-to-day management
of the affairs of the Charity to any person or committee in accordance
with the conditions set out in the Articles. -

P

Delegations to committees
52. In the case of delegation of functions and duties to cemmittees:

52.1 the resolution making that delegation shall specify those who shall serve
or be asked to serve on such committee (although the resolution may
allow the committee to make co-options up to a specified number);

52.2 the deliberations of any such committee shall be reported regularly to the
Trustees and any resolution passed or decision taken by any such
committee shall be reported forthwith to the Trustees;

52.3 all delegations under this Article shall be revocable at any time;

52.4 the Trustees may make such regulations and impose such terms and
-conditions and give such mandates to any such committee as they may
-from time to time think fit; and

52.5 no committee shall incur expenditure on behalf of the Charity except in
accordance with a budget which has been approved by the Trustees.

53. The meetings and proceedings of any committee shall be governed by
the provisions of the Articles regulating the meetings and proceedings of
the Trustees so far as the same are applicable and are not superseded
by any regulatlons made by the Trustees. :

.Delegatlons of day-to-day management powers

54. Inthe case of delégation of the day-to—déy management of the Charity to
a chief executive or other manager or managers:

54.1 the delegated power shall be to manage the Charity by implementing
the policy and strategy adopted and within a budget approved by the
Trustees and if applicable to advise the Trustees in relation to such
policy, strategy and budget;



54.2 the Trustees shall provide the manager with a description of his or her

role and the extent of his or her authority; and

54.3 the manager shall report regularly to the Trustees on the activities

. undertaken in managing the Charity and provide them regularly with
management accounts suffi C|ent to explain the financial position of the
Charity. : :

Appomtment and retirement of trustees - _ -

55,

56.

57.

58.

59.

No person shall be elected or re—elected as a Trustee at any General
Meetmg unless at least fourteen but not-more than thirty-five clear days
before the date appointed for the meeting, notice executed by a
member qualified to vote at the meeting has been given to the Charity
of the intention to propose that person for election or re-election stating
the particulars which would, if he or she were so elected or re-elected,
be required to be included in the Charity's Reglster of Trustees together
with notice executed by that person of his or her willingness to be-
elected or re-elected.

[ A
At least seven but not more than twenty-elght clear days before the
date appointed for holding a General Meeting notice shall be given to all
who are entitled to receive notice of the meeting of any person in
respect of whom notice has been duly given to the Charity of the
intention to propose him-or her at the meeting for election or re-
election as a Trustee. The notice shall give the particulars of that person
which would, if he or she wereso elected or re-elected, be required to
be included in the Charity's Register of Trustees

The Trustee Board may make regulations concerning the election of
Trustees such that it shall not be necessary to vote separately on the
election of each Trustee but mstead the Trustees may be elected by

- ballot.
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Subject to the above Articles, a Trustee who retires at an Annual
General Meeting may, if willing to act, be re-elected. If he or she is not re-

- elected, he or she'shall retain office until the meeting elects someone

in his or her place, or if it does not do so, until the end of the meeting.
No person may be appointed as a Trustee:
a. under the age of 18 years; -or

b. if he or she is a paid or volunteer worker at any bureau operated by
the Charity; - '

c. unless he or she is a member (or duly appointed representative of a
member organisation) of the Charity; or



d. in circumstances such that, had he or she already been a Trustee he or

verl ¢ ArgheWould -Havé béen*disqalified fron acting-undér!the Provisions of

these Articles. Pns itomug serl 10 21 10 neiis et br.e o

60. *The Trustéés may appomt'a personmwho is! W|lhng to‘act'as a co—opted
IV Triistee? provided: that the appountment doés ot cause the humber of
or't10 TRustess t6 éxcedd any number fixéd by o in‘accordance with the
Articles as the maximum number of Trustees. iR

61. The remaining membersiof:the Trustee’Board:may appoint a' person

| qwrlllng to actto filla casual | vacancy in the office of an elected, member
sb'q' fﬁtherTrustee Board untrl the next’Anrr\uaI’GeneraI Meetmg A casual
ﬁ l*. e A1 ALY 17T ¢

.. vacancy in the ofﬁce of a representatuve member may be f Iled by the

orgamsatlon that s/he represented (prowded that'Such person is

- 1 - ¥ -~
(kS acceptable‘to the Trustee'Board). ™ 810V O3 DAHLCUP "Lamgm
gnﬂq; NOIDDIS- 2110 FOIDSIS G NOAEQ sarl! 92uaoT1e of nedrexn ~ii 1o

DDisqualification and’ removal of Trustees 0¥ 2w &.3ludinsa e
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6252 The:office of a Trustee:shall be'vacated if-he:orshe:? actton ritivy
hatyala- 2 1w Lsigsle
a. is disqualified from acting as a member of the Trustee Board by
a1l 910tvirtuelof Section:72 of the’ Charities ‘Act:19931(or-any statutory re¢
s of nev.g senactment ‘or modification:of.that: provision);t belmog s eiet
ni f0213q 16 1 patsam s Yo wodon aviesen of beliilrs 21 udvs
zittbn becomesiincapable by reason of.mental disorder illness,or injury of
-1 1cmanagingand carryingiout her/his own, affairs; o5 riciisini
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t batiupS 1S4 absent wnthout Lthe permission, of the Trustee. Board,from three
consecutlve meetlngs and theuTrustee Board resolve.that her/hrs
office be vacated:

20 r08D anl GREMS N0t 23097 938 o inedd gatzinT a1 Y
37y nd- \notlfles to theJTrustee Board .a,wish toresignby giving at least one
vd beds -month's notlce in wntlng to the Secretary stating. the date gn;whrch
the resrgnatlon is to take effect (but only if at least three members
of the Trustee Board will remain in office when the notice of
'z resignation;is to:take effect); 5 sciya svods s of odu@ 82
avion gl ads n o’ bulsals-w 1574 06 of prulliw T Ve piileaift e of
aroamog-zceases.to to.bea. member or duly. appoint ed representatrve ofa
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63. The Trustees may be paid all reasonable 2 travelling, hotel; and other
expenses properly incurred by them in connectlon with their attendance at

vd Lo, meetings of Trustees.or,committees of Trustees. or, General Meetings of
the Charity or otherwise i in connection with the discharge of their duties.
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Officers

64.

65.

66.

- 67.

At the first meeting following the Annual General Meeting, the .
Trustee Board shall elect from its number a Chair and Treasurer and
may elect one of its number to be a Vice Chair. if the Chair is absent
from any meeting, the Vice Chair (if any) shall presrde Otherwise the
members present shall, before any other business is done, choose
one of their number to preside at the meeting.

A person shall not hold office as chair or vice chair for more than nine
consecutive years. The 'chair or vice chair shall retire from office at the

* third Annual General Meetlng following the Annual General meéting they
" were appomted but may then be elected orre-appointed. After the end

of the nine-year period, three further years must pass before the former

- chair or vice chair shall be eligible for re-e!ectlon to the office previously

held.

The Trustee Board may appoint and remove a President and any such
other patrons and honorary officers as it may think appropriate from

~ time to time. All such positions' shall be non- votrng and unpald and such

persons shall not be Trustees
{

The Trustee Board may appomt such other pard officers or staff as it
considers necessary. The Trustee Board shall appoint and fix the
remuneration of such staff as may be necessary to conduct the business
of any bureau operated by the Charity. No such person:(except the
Secretary if not a Trustee) shall be paid or volunteer workers who work
at any bureau operated by the Charity. Except for the Secretary (who
may be a Trustee) such persons shall not be Trustees and will have no
right to vote at meetings.

Proceedings of trustees

68.
' 69.

70.

71.

72.

Subject to the provisions of the Articles, the Trustees may regulate thelr

‘proceedlngs as they think fit. - .

A representative from Crtlzens Adwce may be mvrted to attend
meetings of the Trustee Board. Such representative shall have the
right to speak but shall not have the right to vote at meetings.

“ The Charity's Senior Bureau Manager shall be entitled to attend all
" - meetings of the Trustee Board and shall have the right to speak but

shall not have the right to vote. The Trustee Board may require any
such person to withdraw from the meetmg

s vor ' .
A representative from among the Charity's paid staff and a
representative from among the Charity's volunteer workers shall be -
entitled to attend all meetings of the Trustee Board, and shall have the

" right to’ speak but shall not have the right to vote. The Trustee Board

may require any such person to withdraw from the meeting.

The Trustee Board shall hold at least four meetings in each year. A
meeting of the Trustee Board may be called at any time by the Chair or by
any three Trustees upon at least seven clear days' notice being given to
the other Trustees and to Citizens Advice. A meeting of the Trustee Board
may be called by shorter notice if the circumstances require a meeting to
be convened urgently. The notice shall specify the date, time and place of
the meeting and any special matters to be discussed.
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73. <The quorum for.Trustee ,Board:meetings;shall:be jat;least one,third ;of

bre 1 )uthermembers -of the w.Trustee. Board,} ormthree;members :of-the 1 Trustee
inoe:ie Board, whichever, number is greater:dmure 25 10 arnc iaalo \(5,“
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74, \,Questrons arising atla meetrng shall, be decided.by. aqmajorlty of votes. In
the case of an equalrty of votes the. Charr shall have a second or casting
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vote.
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4913 J.he, contrnurng‘Trusjeesl or,a sole continuing, T, Trustee _may.act
vads pr ,notwrthstandmg,any vacancles m thelr number but, {rf\and so Iong as
tn- uptheinumber of Trustees is. Iess than the number f xed asa quorum the
Jerao) drustees may act for the purpose of lncreasmg ‘the number of Trustees
via Joivto that, number or of}summonlng a General Meetlng of the Chanty but
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for no other purpose isied
ti-;d 6.1 All acts.done by, a.meeting, of Trustees, or, of a,committee of, Trustees,
f1OT .,or by,a person. actlng as.a Trustee shaII even |f afterwards dlscovered
daue bae L that there was a. defect in the appomtment of any;]' rustee'or, that any of

them were disqualified from holdlng office, or ;had. F\71'=jE;'{a_t:<-;d office, or
were not entitled to vote, be as valid as'if every such persori had been
h & tisduly,appointed-and was. qualified@nd:had-continued to; beraﬂTrustee and
sl ;had been‘entltled tO vote.r gtz T J”T NIB2260550 19012 Ou
czanaud zdijvubnog of visgzsosn ad vermn e sz doue fc noncianuman
7101 Arresolution.in writing srgned by, allthe,Trustees or or.commlttee members
A1OV. ,,,w,entltled to vote upon the matter shall be as valld and effectual as if it

arhvy vachad k been, passed at a meetlng of Trustees or (as tvhe;case may be) a
cn avsd itC commlttee of Trustees duly,convened.and held and may( consrst of
several documents in the like form each srgned by one or more Trustees
or (as the case may be) committee mémbers. The daté’of a' written
resolution shall be the date on which the last:person entltled tovote
signs.
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alternative means agreed between the Trustees in which all partrcrpants
may-communicate:simultaneously with all other;participantsn A R4
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7945 Whenever@;Trustee or;committee member;has,a personal interest:in a
g mattercto be discussed atpa meeting; and whenever»Lsuch a person has
YN g,anunterest mLanothertorganlsatlonjwhose interests.are reasonably likely

to conflict with those ofthe: :Charity; m\relatlon ‘to a matteg to, be
discussed at a meeting, he or she must:
£ bns Nisle visa e'vinedd ~dr proras mod svitsieessiger A PV
</ 9illsideclare.an- lnterest\before discussion;begins,on thesmatter; ..
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79.2 withdraw fr from. that part of the meeting unless expresslyi mvnted by the
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79,3 in.the.case of personal interests not be counted;in.the quorum for that
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vote on the matter.
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General msteA lsunndy

Citizens'Advice ! pildo el nhiw vigmaoo lisile bizod soten i edV .98
10 nodsdinom 1w Inermiosn -6 yiotulictz vis 10} E2€ 1A esiinsdD
t2un80irvThe.Charity,shall.be a member, of Citizens'Advice and must conform to
its membership requirements and;toiits'Aims; Principles,and «policies.

81. The Charity and its Trustees shall operate within an‘equal opportunities
framework to achieve its objects and when exercrsmg their powers.
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82. The funds of the Charity, including all'donations; ¢ontributions and
bequests shall be paid into an account operated by the Trustee Board in
the name of the Charity at such bank as the Trustee Board shall from

.time to time decide . , _ e
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83. Subject to the prqowsrons of the Act, the Secretary shall be appointed by
the Trustees'for such term?at'stich “remuneratlon AN 1 ‘uponSuch

conditions as they may, think fit and may be removed by them.
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Minutes,
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rpose or lectronicall ndm inta Mlnutes retary for this
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a. of all appointments of officers made by the Trustees;and . tm:
b._of aII proceedmgs at meetrngs of the Charlty and of the Trustees,.and

lisria zeloin: ! 13

L of ommlttees of Trustees mcludmg the names’of the Trustees
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esént at' each’ such:meeting
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xat vd meetlng at which the proceedlngs were held or by the Chalr of the next
{"‘ no tsucceedmg meetm’g, shall as agalnstYany member or Trustee jof the’

Charrty, be" suffrcrent evrdence ‘of the' proceedmgs L e
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85. The Charlty may in General Meetmg lmpose reasonable restnctlons as
S ’" "to the tlme at whlch and ‘the Tanner in ‘which the statutb'ry books and
accountlng récords’ of theVCharrty may’be mspected by thé fimembers
but subject thereto the statutory'books and'accotinting records shall be

open to mspectlon by the members during usual business hours.
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Annual Return -R TN

86. The Trustee Board shall comply with their obligations.under, the . -
Charities Act 1993 (or any statutory re-enactment or modification of
oj +.noithat'Act) with regard to‘the.preparation of an'Annual Return whichimust
2a0t:be sent:toithe Charity®Commission:e:1@iup~1 gz imain
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87 The Trustee Board shall comply with their obligations under the

Charities Act 1993 (or any statutory re-enactment orymodification;of
that Act) with regard to the preparation of anAnnual Report which must
iuns abe sent to,the Charity:Commission. yvuvselD sn e abnut 67T 88
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88. The Trustee Board shall comply with their obtlagtfonst findgr the

Charities Act 1993 (or any statutory re-enactment or modification, of
that Act) with regard to:
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a. the; keeplng of, accountmg,records for,the Chanty, T o
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b. the preparation of annual statements Sof account for the Charlty

c. the auditing or independent examination of the statements"t’)“f”mm

=t ot jraccount:of the Charity; - 5:ynim oruens e eeateusT 22T b3
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2Hit 1o} ‘%d the trénsfm'ssuon of the statemergts of ac't':gunt of the Chanty}to the

Charity Commission.
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Notices
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1&855 Any notice to be glven to or by any person pursuant to the Artrcles shall
not be in writing if a written notice would 'not be* practlcal bécause
~ptcircumstances, requrre a.meeting,to be,convened urgently. Bt

S0 ord “r"l\'d oo ool @, tnnioeana e i o dw e oyt ac
90 ;1o he. Chanty may. give any,t notuce to a, r’nembe’r elther pers'onally, by fax

“"'" ™6’ a number provude‘d"for that” purpose by e|ectron|c commumcatron to
an address provuded ‘for'that' purpose 3r by sendlng it by post ina
prepaid envelope addressed to the member at his, or,her registered 5
address or by leaving it at that address.
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91. A member present at any meeting, of the Charity,shall be deemed to

594 -,mhav,e recelved notrce of the meetrng and where reqursrte of the

ad llerln purpos_e for Wh'Ch it, was called Muts.2 on. ol ort e due TuJ
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92. Proof that an envelope containing a notlce'was’properly addressed

prepaid and posted or that a notice contained in an electronic
communication was sent in accordance with guidance issued by the
Institute of Chartered Secretaries and Administrators shall be conclusive
evidence that the notice was given. A notice shall, unless the contrary is
proved, be deemed to have been received 48 hours after



the envelope containing it was posted or in the case of a fax or an
electronic communication at the expiration of 48 hours after the time it
was transmitted.

Indemnity

93. Subject to the provisions of the Act but without prejudice to any
indemnity to which a Trustee may otherwise be entitled, every Trustee or
other officer of the Charity shall be indemnified out of the assets of the
Charity against all costs charges expenses or liabilities incurred by him
or her:

(a) indefending any civil or criminal proceedings in which judgment
is given in his or her favour or in which he or she is acquitted; and

(b) in connection with any application in which relief from liability is
granted to him or her by the court

where such proceedings or application arise as a result of any actual or
alleged negligence, default, breach of duty or breach of trust in relation to
the Charity.

Trustees' indemnity insurance

94. The Trustees shall have power to resolve pursuant to clause 4.17 of the
Memorandum to effect trustees' indemnity insurance, despite their
interest in such policy.

Winding-up

95. The provisions of clauses 6 and 8 of the Memorandum of Association
relating to the winding-up or dissolution of the Charity shall have effect
and be observed as if the same were repeated in the Articles.



