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ABBREVIATIONS

For the purpose of this report the following abbreviations shall be used.

“the Act’
“ALD"

“the Board”
“CBE"

“the Company”

“CPT”
“Deloitte”
“DWP”

“Employabihity”

“Ermtec”
ilEs D“
“the Group”

“the Joint Administrators”

“LsC”
“NETA"
“‘NTP”
“NC”
“OEM”
“‘OsSD”
“PLC”

“the Rules”
“Quantica”
“ReMIiT”
“Skills”
“T2G"
“TUPE"

“WBL"

Insolvency Act 1986 (as amended)
Apprentice Learning Division
Board of Directors

Division created from acquisiion of Constant
Browning Edmonds Limited

The relevant corporate entity to which these
proposals are addressed

Craig Phillips Tramning Limited
Deloitte & Touche LLP
Department of Work and Pensions
Part of the ESD division

Emtec Group

Employability and Skills Division

Carter and Carter Group plc (and certain
assoclated subsidiaries) in Administration

Nicholas James Dargan, Dominic Lee Zoong
Wong and Christopher James Farrington

Learning & Skills Council

Nottingham Engineenng Training Association
Division created from acquisition of NTP Limited
Newcastle College

Onginal Equipment Manufacturer

Outsourcing Services Division

Central operating function of Carter & Carter Group
plc providing support to the divisions

Insolvency Rules 1986

Quantica Division

Retail Motor Industry Training Limited
Part of the ESD division

Train 2 Gain

Transfer of Undertakings (Protecton  of
Employment) Regulations 2006

Work Based Learning
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1.1

1.2

1.3

14

BACKGROUND
Introduction

This report I1s prepared pursuant to Paragraph 49 of Schedule B1 of the Act, which
requires the Jont Administrators to provide creditors with details of their proposals to
achieve the purposes of the Administration Orders

To assist the creditors the following information is included in the report:

Background to the Group;

The circumstances giving rise to the Administrations,

The manner in which the affairs of the businesses have been managed,
Realisations, fees and expenses;

Other information to assist creditors

As there are insufficient funds for a distribution to the unsecured creditors in respect of
any of the Group entities other than by virtue of Section 176A(2)(a) of the Act, and in
accordance with Paragraph 52(1)}b) of Schedule B1 of the Act, the Jomnt
Admintstrators will not be convening a creditors’ meeting, uniess required to do so

Should creditors of the Company, whose total debts amount to at least 10% of the
total debts of the Company, wish to request a meeting be held they should complete
the attached Form 2 21B and return it within the deadline stated In the event no
requests (in the prescnbed manner) are recewved within 12 days of issue of this
statement, the proposals will be deemed approved

If the Joint Administrators' proposals are agreed, the Joint Administrators will continue
to control the business of the Group to the extent that it has not been sold or
transferred to third parties. The Joint Admunistrators will at some later date arrange for
the Company to exit from the Administration, as agreed by the creditors

Background

The Group comprises 62 entiies, the majornity of which are either dormant or had
already hived their business and assets to other entities before the Administration

The key remaining entities are either trading or asset owning entites which are spiit
into 6 separate divisions. Further details in respect of each of the main divisions are
given in the following sections of this report

Group Structure

A Group structure 1s shown at Appendix 1 Please note that we have only been
appointed as Joint Administrators of those companies which are highlighted on the
group structure

Business
The Group had grown significantly over the last three years from a senes of nine

acquisitions to create a national provider of vocational learming and outsourced
services The acquisitons were largely responsible for the growth in the revenue of

Carter & Carter Group plc {and certain subsidianes) n Admsmistration - Paragraph 49 Report
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the Group from c£51m for the year ended 31 July 2005 to ¢£118 9m (unaudited) for
the year ended 31 July 2007

The Group’s head office was located in Ruddington, Nottingham, and it operated from
trading premises throughout the UK

1.5 Overview of Financial Information
Extracts from the audited Group accounts for the year ending 31 July 2006 and draft
unaudited Group accounts for the year ending 31 July 2007 and 7 months to 29

February 2008 are shown below

Please note that this information has not been verified by the Joint Administrators or
by Deloitte & Touche LLP.

Summary Group Profit and Loss
Audited accounts

£m Management accounts
7 months fo Year ending Year ending
29 February 2008 31 July 2007 31 July 2006
Tumover 659 1189 941
Employee-related expenses {50 5) (78 1) (47 4)
Infrastructure and other expenses (21 2) (510} (26 5)
Share-based payments - - ©2)
Depreclation (14 (35) {14)
Amortisation and impairment of intangibles {0 4) (79 2) 17
Exceptional costs 87) {18 1) (50)
Operating Profit / (Loss) (16 3) {111 0) 119
Interest recelvable 28 17 03
Interest payable {10 1) (74) (37
Profit / {Loss) before Tax {23 8} {116 7) 85

Source Management and Auditad Accounts

Summary Group Balance Sheet

Audited accounts

£m Managemeant accounts
As at As at As at
29 February 2008 31 July 2007 31 July 2006
Tanglble assetfs 180 167 161
Intangible assats 182 772 109
Fixed assets 96 2 939 1270
Currert assets 239 23 207
Current labilibes {57 2} (59 0) (379)
Long term liabiites (131 2) (114 1) (60 3)
Net Assets / Liabilities (68 3} {49 9) 58 5

Shareholders’ Funds

Ordinary Shares 17 17 17
Share Premium 265 265 530
Profit and Loss Reserve (131 9) {113 5) {0 B8)
Cther Reserves 354 354 4.4

(68 3) (49 9) 585

Source Management and Audited Accounts

Carter & Carter Group pic (and certain subsidianes) in Adnnistration - Paragraph 49 Report
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1.6 PLC

PLC provided a number of central support functions to the trading divisions in addition
to being the principal employer company and freehold property holding company for
the Group.

These support functions included IT infrastructure and management, Group payroll,
fleet management, property management, and company secretarial services PLC
also managed I1ssues such as msurance, quality and health and safety for the
divisions. Group services and central management involved 37 employees in total
and operated from the head office site at Ruddington

1.7 ALD

ALD delivered mamnly government funded apprenticeships to automotive
manufacturers, automotive dealer networks, independent companies within the
automotive iIndustry and to the construction industry

The ALD division was established in August 20086 to bring together acquisttions made
by Group over recent times, and a new management team was established to control
this newly formed division

The head office for ALD was based in Ruddington but the division also operated from
a number of other leasehold sites throughout the rest of the UK to facilitate the tramming
of apprentices

Prior to 2003, the Group provided entirely consultancy based services. However, in
2003 the Emtec Group was acquired Emtec pnmarily delivered apprenticeships to a
number of major automotive manufacturers, but also provided some apprenticeships
to independent automotive companies

In May 2006 the Group also acquired ReMIT  This company was previously
controlled by the Retail Motor Industry Federation ReMIT provided a large number of
apprenticeships to independent automotive companies, and also to some major
automotive manufacturers.

Substantially all of the apprenticeship training carned out by ALD is funded by the
Government For manufacturer training programmes the traming was mainly carned
out by ALD staff, and for independent traning programmes the training of the
apprentice was generally camed out by local colleges.

In March 2006, the Group also acquired CPT, a company that provided training to
apprentices within the construction industry

At the tme of the establishment of ALD in August 2006, it comprised the apprentice
leamning aspects of Emtec, ReMIT and CPT A further acquisition was made in May
2007, NETA, and this was also incorporated into the division

Histonically, Emtec and ReMIT were the two main providers of apprentice learning

within the automotive industry, to the extent that befween them they undertook the
training of up to 80% of automotive manufacturer apprentices Accordingly, the
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acquisition of these two training companies, in 2003 and 2006, resulted 1n the Group
becoming the largest trainer of automotive apprentices in the UK market

1.8 OSD

OSD was the first division to be established by the Group in 1992 It provided
outsourced services to car manufacturers, with services performed In 15 countnes

In addition to this it also generated revenue from the Motor Sports Academy (a
training body for individuals In the motor sports Industry), which 1t assisted In
establishing on behalf of the government and the Motor Sports Council

Services performed by OSD included commercial and technical traning, staff
outsourcing, warranty audits and financial services

Customer agreements provided for the onward charge of employee salary costs, plus
a mark up and travel and subsistence expenses at cost Employees were provided
under agreed terms, typically for a fixed penod

Employees were usually employed directly by OSD on a permanent bass, although a
imited number were third party contractors  If a customer terminated a contract with
OSD, or OSD was unsuccessful with a re-tender, the employee was typically either
transferred to the customer, or to the new service provider, under TUPE

OSD had 3 sub-divisions® -

» Network Development included service and process, accident repair and
technical support

+ Sales & FS included vehicle and parts sales and financial services.

- Training included commercial and techmical traning It included overseas
subsidiaries (Australia, Japan, Germany and the USA), which acted as branch
offices and provided services in their own territories.

OSD traded from the Group's head office in Ruddington where the dvision’s finance
function was based The majonty of the other divisional staff were based at the
clients’ premises

19 NTP

NTP was acquired by the Group in December 2006 and generated its revenue from
three business segments

1 Funding Management (c50% of revenue) Provision of brokerage
service between the Government and training providers NTP earned a
commission based on the volume of contracts managed

2 Training Delivery (c40% of revenue). Direct interaction with learners,

with fees based on the numbers of leamers undergoing training
Pricing structures vaned by contract.

Carter & Carter Group plc (and certamn subsidianes) in Admirustration - Paragraph 49 Report
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1.10

3. Consulting (c10% of revenue). Provision of consulting services to
Government and corporate bodies delivering work based training to
thewr employees

Central functions (such as management and accounting) were based in Sheffield,
together with Funding Management and Consulting The majority of the Training
Delivery work was undertaken in the field whose staff were based from home At the
time of the Joint Administrators’ appeintment NTP had c260 staff.

ESD

ESD compnsed two divisions, Employability and Skills Employability focused on soft
skills development aimed at getting unemployed individuals into employment under
Government funded mitiatives  Skills was focused on NVQ delivery including the
Government's latest skills imtiative, T2G.

Employability

Fern Training and Development Ltd was acquired on 9 February 2006 and formed the
core of the Employability dwision.

Operating from its head office in Derby, the division had a number of training centres
around the country, with the pnmary locations being Letcester, Grimsby and
Scunthorpe It was awarded various contracts by DWP and LSC primanly aimed at
individuals on job seekers allowance and incapacity benefit with new and additional
skills to assist in their efforts in finding employment

The division had three principal contract types: New Deal Pnvate Sector Lead, New
Deal for Disabled People and Offenders Liaison and Advisory Service, which
accounted for approximately 46% of the division’s revenue

At the date of Administration Employability had 340 employees split between those
working on DWP and LSC contracts (317 employees) with the remainder engaged In
support functions (23 employees)

Skills

The Skills division was formed from the acquisition of the ASSA Training and Leaming
Group by the Group on 1 September 2006 The division was supplemented by the
acquisition of Stancliffe (as part of FERN Group on 9 February 2006) and IMS 1n May
2007

The Skills division operated Government training contracts aimed at indivwiduals who
whilst in employment had few formal qualfications Revenue was predominately
generated from the Learn Direct scheme until the contract was iost in July 20086

The division had successfully tendered for T2G contracts in 8 out of the @ LSC areas
following the launch of the inihative by the Government In August 2006 In anticipation
of a significant take up of this Initiative, Skills increased its assessor team from c70 to
c240 at the start of 2007 However take up proved to be slower than anticipated
Management recogrised this and took steps to restructure the business so that by the
time of our appomntment total staff numbers had been reduced to ¢110.
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Given the on site nature of the training delivered, the majority of the staff were based
from home Back office faciliies were maintained in Sheffield (shared management
support with NTP), Lichfield and Sunderland

1.11 Quantica

Quantica was acquired by the Group on 9 December 2006 from Quantica PLC It
provided tramning and assessment services, funded by the LSC, for young and unskilled
people working in local companies who wished to achieve a recognised qualfication.

It primanly traded from two key sites in Hounslow and Sale, with several satelite offices
being used to provide traning in the London M25 (Redhill, Surrey, Hayes, Kingston,
Sutton and Twickenham) and Manchester areas

The division's revenue was predominantly generated from 8 key contracts with the LSC.
The division encompassed a number of corporate entities including Quantica Training
Limited, Quantica Selection Traming Limited, Capital Skills Limited, Capital Workforce
Development Limited, Interactive Training Management Limited and GMC Consultants
Limited

112 CBE

CBE provided Government funded training programmes on a national basts under the
WBL and T2G schemes The courses were delivered in the workplace and key
subjects included business adminustration, ICT, retailing and customer service

CBE was acguired by the Group in May 2007 It operated from leasehold premises in
Peterborough At the date of appointment, CBE employed 180 staff, of which 108
were traning consultants, with the remainder being sales, administrative and
accounting staff

The LSC accounted for c99% of the diwvsion’s revenues. The LSC had been
increasing Its contract commitments to CBE, with revenues raised from c£4 2 million
In 2006, and management were expecting further growth in 2008/9.
1.13 Other

College Partnerships

This business operated one contract which was run i conjunction with North
Hertfordshire College. An agreement was set up whereby College Partnerships
provided the employees and certain matenals to run the courses operated from North

Hertfordshire College The administrative and funding matters were dealt with by
North Hertfordshire College

There were 21 employees within the College Partnerships business
Other Shareholdings

The Group also had shareholdings in various trading and non-trading subsidiaries and
associated companies that did not enter into Administration  These included-
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Carter & Carter (Australia) Pty Ltd;
Vivemotion Ltd (registered in Ireland),
Carter & Carter KK,

Autoexel Lid,

Quantica Traning (Australia) Pty Ltd,
Carter & Carter Germany GmbH, and
Inhoco Inc

These are discussed Iin more detaill in Section 3.14
1.14 Statutory Information

Statutory information on the Company, including details of the directors and Company
Secretary, Bankers & Financiers is provided at Appendix 2.
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2.1

2.2

2.3

THE CIRCUMSTANCES GIVING RISE TO THE APPLICATION FOR THE
ADMINISTRATION ORDERS

Events prior to Administration

As highlighted earlier in this report, the Group had grown rapidly through a series of
acquisitions  The integration of the acquired businesses into the Group had proved
problematic, and a number of the divisions had continued to be run substantially as
quasi-standalone businesses, resulting n a lack of consistent controls and practices
across the Group

During the Summer of 2007, we understand that a number of accounting and record
keeping 1ssues emerged The issues concerned the accuracy and completeness of
learner records, and consequently the level of funding claims made to the LSC, the
Group's pnmary customer The Board took steps to put in place processes to cleanse
the learner records and quantfy amounts potentially over claimed from the LSC New
management was brought into key roles within the Group The Board made an
announcement to the stock exchange on 2 October 2007, and the shares in Carter &
Carter Group Plc were suspended at that time

The Group then entered into a period of intensive negotiations with its bankers n an
effort to agree a restructuring of the Group's financial iabiities and to secure ongoing
funding faciites At the same time, the Group instructed NM Rothschild & Sons (its
financial adviser) to attempt to find a buyer or new investor for the Group as a whole

By March 2008, it was apparent to the Board that the Group’s bankers would not be
able to agree suitable terms for a restructuring No buyer or new investor for the
Group had been found, and therefore the Board filed a notice of intention to appoint
Administrators on 10 March 2008.

Details of our Appointment as Administrators

Nicholas James Dargan of Deloitte & Touche LLP, Athene Place, 66 Shoe Lane,
London, EC4A 3BQ, Dominic Lee Zoong Wong of Delofte & Touche, Four
Brindleyplace, Birmingam B1 2HZ and Christopher James Farrington of Deloitte &
Touche LLP, 1 Woodborough Road, Notingham, NG1 3FG were appointed Joint
Administrators of Carter and Carter Group plc and fifteen subsidiaries detaled at
Appendix 3 on 11 March 2008 by the High Court of Justice, Chancery Division,
Companies Court, London on application of the directors We were also appointed as
the Joint Administrators of Emtec (Specialised Services) Limited on 14 March 2008 by
the High Court of Justice, Chancery Division, Companies Court, London on
application by the company

For the purposes of Paragraph 100 of Schedule B1 of the Act the Administrators
confirm that we are authonsed to camy ouf all functions, duties and powers by any of
us, Jointly or severally.

Purpose of the Administrations
From 15 September 2003 the Enterpnse Act 2002 replaced the previous four

purposes of Administration with one overarching purpose, spht into a 3 part single
purpose
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. Firstly, to rescue a company as a going concern (in other words a restructuring
which keeps the entity intact).

° Secondly, If the first purpose 1s not reasonably practicable (or the second
purpose would clearly be better for the creditors as a whole), then the
administrator must perform his functions with the objective of achieving a
better result for creditors than would be obtained through an immedate
liquidation of the company This would normally be by a sale of the business
and assets as a going concern

° Thirdly, f neither of the first two parts of the purpose are reasonably
practicable, the administrator must perform his functions with the objective of
realising property in order to make a distnibution to secured and/or preferental
creditors

Given the extent of the financial and other liabilities m the principal Group companies,
it was not feasible to mantain the legal entites of the pnncipal trading companies
intact (1.e by way of a sale of shares to a third party) Solvent restructuring options,
and other options which may have preserved the legal entities, had been fully (and
unsuccessfully) explored by the Group, its adwvisers and its bankers in the penod prior
to the appointment of the Joint Administrators.

The Joint Administrators consider that the second purpose of Administration (as set
out above) has been achieved in part, in that the Joint Administrators have to date
achieved going concern sales (on a business and asset basis) of the Employability,
CBE, Quantica, NTP divisions and the construction elements of the ALD division all to
Newcastle College The Intellectual property and goodwill of the ReMIT Business
have also been sold to Ingleby (1776) Limited, with several of ReMIT's employees
being transferred to or re-employed by the new owner

In respect of the businesses not sold or transferred to new ownership, being the
remainder of the ALD division, the Skills division and parts of the OSD division, the

Administration period should result in enhanced book debt recoveries (as compared to
an immediate iquidation) and the orderly transition of learners to third parties
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3.1

3.2

3.3

THE MANNER IN WHICH THE AFFAIRS OF THE BUSINESS HAVE BEEN
MANAGED AND FINANCED AND WILL CONTINUE TO BE MANAGED AND
FINANCED IF THE PROPOSALS ARE APPROVED

Introduction

Following detalled discussions with the directors over the weekend pnor to the
appointment of the Joint Administrators, it was decided that the following strategy
would be mplemented, with a view to achieving the best outcome possible in the
circumstances for the key stakeholders in the Group:

e To continue to trade all the principal operating divisions of the Group, for a period
of up to two weeks

« To immediately market the businesses for sale as a going concern, either in whole
orin parts

e To continue to provide head office support functions to the trading entities within
the Group for the trading period

The Joint Administrators (and the directors) were of the opinion that the value in the
Group would be best preserved through a going concern sale of the trading
businesses This strategy helped to preserve employee jobs and there were no
redundancies made at the commencement of the Administrations

PLC

In order to ensure the continued trading of the dmsions to preserve value and to
minimise any disruption resulting from the Administration, PLC continued to trade fora
two week period Duning this penod costs were closely monitored and only essental
costs were incurred These primanly related to employee payroll costs and IT costs

On 21 March 2008, the business and assets of PLC were acquired by Newcastle
College (“NC"), together with a number of other divisions as detalled below In this
respect all PLC business employees, whose day to day responsibilites were in the
divisions, were transferred to the purchaser as part of the acquisition

Due to PLC's function pror to and during the Administration trading period, there have
been a number of fransitional 1ssues 1n respect of the support functions and we have
been (and are continuing to) work closely with NC fo ensure these issues are
managed appropnately

ALD

ALD was responsible for the training needs of some ¢8,500 apprentice learners  In
order to facilitate the ongoing trading of the division (whilst pursuing the strategy as
outhined above) ongoing trading support was sought from a number of key supplers

Having successfully obtained the support of these supplers, training of the
apprentices continued with imited disruption whilst steps were taken to adverhise the
business for sale and seek potential purchasers
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3.4

By 20 March 2008, it was recognised that no matenal expressions of interest from
prospective purchasers to acqurre the whole of ALD on terms acceptable to the
Administrators had been forthcoming However, a sale of the construction element of
the ALD business to NC was achieved on 21 March 2008, resulting in the continued
employment of 76 ALD employees It should also be noted that the transfer of these
employees under TUPE to NC has substantally mitigated their preferential and
unsecured claims in the Administration

Additionally on 11 Apnl 2008 we successfully achieved a sale of the NETA part of ALD
to Castle College This resulted in the transfer of a further 13 ALD employees under
TUPE, again thereby substantially mitigating their preferential and unsecured claims in
the Administration

Continuity of trading and a successful sale enabled the Joint Admunistrators to realise
value in the business and also protect pre-appointment book debts which may not
have been realised if the division had ceased trading immediately on appointment

Due to the lack of matenal interest from prospective purchasers in the remaining part
of the dvision and in order o minimise costs and trading losses, the remaining
divisional trading operations were ceased and a number of redundancies were made
on 20 March 2008

Sice this date, the Joint Administrators have retaned a small number of the
employees within ALD to assist with the collection of book debts In order to maximise
debtor realisations for the benefit of creditors They are also assisting and working
with the LSC to facilitate the placement of apprentices with other training providers to
minimise the disruption to their ongoing training. Both of these tasks are still ongoing
at this time

The transition of learners to alternative training providers has to date resulted in over
100 ALD employees being transferred to new employers under TUPE These
transfers will substantially mitigate those employees’ preferential and unsecured
claims n the Administrations

The Jont Administrators continue to work closely with the LSC to provide positive
solutions for the remaining apprentice learners, and remain optimistic that alternative
training providers can be found

At the same time, the Joint Admimistrators continue to oversee collection of the
remaining book debts to maximise realisations for the benefit of creditors

0SD

It was determined as part of the initial strategy to continue to trade the division with a
view to selling it as a going concemn etther in whole or in part or as part of a wider sale
of the entire Group.

The decision to continue trading was based on the fact that the business was
profitable, 1t would enhance the likelihood of continuity for customers and would
potentially result in an offer for the business which would include an element for
goodwsll It should also be noted that had trading not been continued and service to
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customers ceased this would have prejudiced the outstanding book debis and
potentially severely diminished the prospects of recovery for the benefit of creditors.

There was a significant nsk that customers would terminate contracts due to the
uncertainty over the business’ future VW Group terminated its contract on 18 March
2008 which accounted for approximately 50% of the division’s turnover As a result of
this, the business became economucally unviable and potential interest in the 0sD
business evaporated

In light of this, the Joint Administrators had no option other than to make the non-
customer onented employees redundant whilst retaining a team of indwiduals to assist
with the book debt recoveries.

On 20 March 2008 the Joint Administrators transferred the following staff to new
service providers under TUPE"

Calex UK Limited 21
MSX International 4
PH Impetus 41
Newcastle College 4
Serco 315
Speedy Hire 15
Valley Forge 2
Total 402

These transfers substantially mitigated those former employees’ preferential and
unsecured claims

Of the remaining staff, 125 were made redundant with effect from 20 March 2008 and
five staff were retained within the finance team

Six of the staff who were made redundant were then engaged by the -Joint
Administrators on a consultancy basis to assist with book debt collections The
consultants have existing client relationships and the Joint Administrators believe that
by continuing to employ them will significantly enhance recoveries for creditors

Asset recoveries are ongoing and weekly reports are being provided to the Joint
Administrators.

3.5 NTP

The majority of the NTP business was included in the sale to NC on 21 March 2008
The Joint Administrators are currently working with NC to invotce and collect all pre-
disposal debtors (including those relating to the Administrators’ trading pencd) The
sale included the transfer under TUPE of 243 employees to NC and has resulted in
the substantial mitigation of those employees' preferential and unsecured claims

Continuity of trading and a successful sale enabled the Joint Administrators to reaiise

the value in the business and also protect pre-appointment book debts which may not
have been realised if the division had ceased trading on appointment
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3.6

3.7

Several contracts were not included within the sale, and 37 staff related to those
contracts were made redundant on 20 March 2008

ESD

The ESD duvision included two sub-divisions, called “Employability” and “Skills "
Employability

The Joint Administrators concluded that there was a strong probability that the division
could be sold as a going concern and that the business should therefore continue to
trade and provide necessary training requirements under the contracts with DWP and
LSC

A number of parties expressed an interest in etther part or the whole of the division
Negotiations with several parties continued and culminated in the inclusion of the
Employability division in the sale to NC on 21 March 2008

The successful sale enabled the Joint Administrators to realise the value in the
business and also protect pre-appointment book debts which may not have been
reahsed if the division had ceased trading on appointment

As part of the sale agreement, NC will invoice and collect all pre-disposal debtors
(including those relating to the Jont Administrators’ trading perod) The Jomnt
Administrators continue to monitor the position and liaise with NC in order to maximise
realisations of these debts

As a result of the sale of the dmsion, all employees were transferred to NC under
TUPE and therefore their preferential and unsecured claims in the Administration have
been substantially mitigated

Skills

There was littie Interest from prospective purchasers in either the whole or part of the
Skills division As a result of the lack of any offer for the Skills business on 20 March
2008, the majonity of the staff in Skills were made redundant With the support of the
LSC the Joint Administrators have retained a small team of six people to assist with
learner transition. An additional member of staff has been retained to assist with book
debt collections

Quantica

Given the future growth prospects for Quantica, the Jomnt Administrators believed
there was a reasonable prospect that a going concemn sale of Quantica could be
achieved

It was therefore concluded that given the potential value enhancement that could be
realised, it was in the best interests of creditors to continue to trade whilst a going
concem sale (etther as part of the Group or individually) was sought

A sale of the business and assets of Quantica was concluded to NC on 21 March
2008 All staff employed by Quantica at the date of the sale transferred across to NC
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3.8

39

310

under TUPE and have therefore had therr preferential and unsecured clams in the
Administration substantially mitigated.

The principal remaining asset realisations are the agreement and receipt of income
due from the LSC for the Administration trading period, together with realising several
residual minor debtor balances

CBE

Given the profitabifity of and further growth prospects for CBE, there was a reasonable
prospect that a going concemn sale of CBE could be achieved and a significant
goodwill premium realised

It was therefore decided that it was in the best interests of creditors to continue to
trade whilst a going concern sale (either as part of the Group or individually) was
sought, In line with the overall Group strategy.

A sale of the business and assets of CBE was concluded to NC on 21 March 2008
All staff employed by CBE at the date of the sale transferred across to NC under
TUPE and have therefore had their preferential and unsecured claims n the
Administration substantially mitigated

The principal remaining asset realisations 1s the receipt of income due from the LSC
for the Administration trading penod, together with realising several residual minor
debtor balances

Funding

Immedtately prior to Adminstration, the Jomnt Administrators had prepared a funding
forecast to cover a proposed two week trading period This showed that (subject to
ongoing customer support) the funding requirement for this penod would be in the
region of £6 7m

The Joint Administrators held discussions with key stakeholders in an effort to obtain
this funding The Group's lenders agreed to provide a £3m overdraft facility, the LSC
agreed to fund £3 7m (being payment of an element of pre-appointment debtors and
accrued income), and the DWP agreed to fund £0 5m as an advance against the Jomnt
Administrators’ trading receipts. It should be noted that due to a significant potential
counter claim from the LSC, it was considered that the £3 7m of LSC funding would
not have been realised f the business had ceased to operate immediately upon
entening Administration

Sale of the Business

iImmediately upon appointment, the Joint Administrators commenced an accelerated
sale of business process All parties who had previously expressed interest in the
business, and those who we considered may have had an interest in acquinng all or
parts of the Group, were contacted Additionally a large number of parties contacted
the Joint Administrators directly
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3.1

3.12

In total there were n the region of 200 interested parties with whom the Joint
Administrators had contact. Of these, approximately 16 engaged in due diigence
and/or received the data packs prepared by the Administration team.

Of these interested parties, three parties were interested in acquiring all or a majority
of the Group The remainder were Interested In acquinng individual business
divisions, or small combinations of divisions

The Joint Administrators reviewed the relative ments of the offers received, and after a
number of days of intensive negotiations, a deal was agreed in principle with NC for
them to acqure the Employability, CBE, Quantica, NTP and ALD (Construction}
divisions for a total consideration of £15 milion The Joint Admunistrators retained the
benefit of all book debts and the freehold properties n Ruddington, Sheffield and
Nottingham

Contracts were exchanged and completed on 21 March 2008, with NC becoming
responsible for the ongoing business costs of the divisions they acquired (including
employee costs) from that date

Other Disposals

The following table summanses the other matenal asset disposals concluded to date

Sale of NETA business THE NETA business, a Notlingham
engineering traning operation, was sold to
Castle Coliege for £910k which included the
freehold premises, on 11 April 2008

ReMIT The Group's residual interest In the part of the
ALD division, which had previously traded as
ReMIT, was sold (on a non-going concern
basis) to Ingleby (1776) Limited for
consideration of £62 5k on 10 Aprll 2008 The
transaction involved the transfer of the
remainng and former employees, and hence
the substantial mitigation of ther preferential
and unsecured claims

Freehold & Leasehold Property

The Group operated from approximately 64 sites Three of these were freehold and
the rest were leaseholds.

+ Ruddington, South Nottingham situated on a 5 acre site compnsing
approximately 10,000 sq metres of motor industry training faciities and
ancillary offices, including the Group head office; and

+ Furnival Road, Sheffield a substantial modern office building, and
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« Basford, Nottingham an engineenng training facility constructed in 2007
(which was included as part of the sale of the NETA business, as set out

above)

Details of negotiations for the disposal of the Ruddington premises are commercially
sensitive and must therefore remain confidential at present

NC has been granted licences to occupy pait of the Ruddington site and the Sheffield
property for the 6 month period to 21 September 2008, in order to facilitate their
orderly takeover of the businesses that they acguired

NC also occupy 30 leasehold sites pending their assignment or other arrangements
being agreed with landlords, inihally for a 6-month period.

Of the remaining 31 sites, 2 leaseholds are considered likely by our professional
agents to have a value on assignment, and these are being marketed for sale

The other leases are likely to be offered to landlords by way of surrender If such
surrenders prove not to be possible then in due course we expect these leases would
be expected to be disclaimed by a subsequently appointed Liquidator

Debtors, Work in Progress and Accrued Income

As at 29 February 2008, the Group had book debts, ncluding work n progress and
accrued income, with a book value of £17 million

The focus of the Joint Adminmistrators’ trading strategy referred to in previous sections
was not only to seek enhanced asset valuations through a going concern sale, but
also to maximuse amounts recoverable from the debtors, given the fact that a
significant portion of the invoiced amounts and work 1n progress related fo long-term
contracts that the Group had no prospect of completing

The sale to NC, together with the assistance which the Joint Administrators continue
to provide to the LSC in the rmugration of training contracts to other providers, 1s
expected to have a beneficial impact on book debt realisations. NC is assisting in the
collection of invoiced amounts and work In progress at the date of the Jomnt
Administrators’ appointment and with work completed during the Joint Administrators’
trading period This should mimimise counter-claams as a consequence of NC’s
fulfilment of pre-existing contractual obligations, and also minimise the costs of
collection

In addition, we have retained a number of employees from the businesses which were
not sold, and who have knowledge of the Group’s customers, to assist in debtor
collection Their knowledge of historical issues surrounding the book debts should
minimise the quantum of counter-claims, thereby maximising potential realisations

Notwithstanding the above, the Joint Administrators are aware of many potential
claims and set-offs against the Group’s ledgers The Joint Administrators have
therefore prudently estimated that realisations across the Group will total
approximately £6 milion Details of the estimated realisations by division can be
found at Appendix 5 attached
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3.15

Due to the complexity of some of the I1ssues surrounding recoverability, we are
currently unable to provide an estmate of the lkely timescale for the realisation
process to be completed. However, the Jont Administrators continue to monitor the
position In order to assess progress and consider If any further action can be taken in
order to improve recoveries

Investments
Carter & Carter (Australia) Pty Ltd

The Group owned a 100% shareholding in Carter & Carter (Australia) Pty Ltd (which
did not enter into Administration) which provided automotive traming for OEMs in
Australia. The Administrators sold the shareholding on 1 April 2008 to the only known
interested party for £75k

Vivemotion Ltd.

The Group holds a 19 9% shareholding tn Vivemotion Ltd The European Olympics
Committee appointed the company as the official and exclusive suppher of sports,
health and wellbeing education to 48 European countnes We are currently inviting
offers for the shares and should you have any interest in acquiring them please
contact the Joint Administrators

Carter & Carter KK

The Group owns a 100% shareholding in Carter & Carter KK, a Japanese company
which did not enter into Adminustration, which provides automotive training for Audi
The Joint Administrators are currently negotiating to sell the shareholding

Autoexel Ltd

The Group has a 49 9% shareholding in Autoexel Ltd, a company that did not enter
into Administraton  The joint venture provides apprentice traming services to Land
Rover The Joint Administrators are currently negotiating to sell the Group’s shares In
this joint venture

Other

The Group also holds shareholdings in non-trading companies that did not enter into
Administration but which, based on the information available, are believed to have
neglgible value. These include.

« A 100% shareholding in Quantica Training (Australa) Pty Ltd

e A 100% shareholding in Carter & Carter Germany GmbH

e A 100% shareholding in Inhoco Inc, a company registered In USA

Chattel Assets

At the date of appointment, the Group owned a quantity of tangible assets, including
plant and machinery, fixtures and fitings and other items. These were located across
the Group's trading premises We have appointed an independent valuer, GVA
Gnmiey, to secure, value and seek purchasers for the Group's tangible assets
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A large proportion of these chattels were inciuded in the sale to NC concluded on 21
March 2008 The process of realising the remaining chattels 1s stil ongoing

3.16 Motor Vehicles
A fleet of 56 Audi vehicles owned by OSD were sold to Volkswagen Group UK Ltd at
therr onginal cost of £1 226m, before settlement of HP/lease finance The majonty of
the Group’s other vehicles were leased.

3.17 Other Assets

We are currently investgating the Group's tax position in order to establsh the
quantum of any possible tax refund via a terminal loss relief claim

We are also liaising with our insurance brokers in order to establish whether there 1s
any refund recoverable from the Group’s pre-paid insurance premiums
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4, DIRECTOR’S STATEMENT OF AFFAIRS

4.1 Statement of Affairs

A Statement of Affairs has been submitted by the director as at 11 March 2008, in
respect of each of the entities over which we have been appointed A copy of the
relevant Statement of Affairs 1s enclosed at Appendix 4

There are a number of different classes of creditors within the Group. These include

Secured creditors. These have fixed and floating charge debenture security
across all of the companies and as such are paid in pnority to other creditors  This
prionity I1s subject to payments to preferential creditors (see below) and unsecured
creditors under the prescnbed part (see section 4 3). Further details of the
secunty 1s set out In section 4 4

Preferential creditors. These relate to employee wage arrears, holiday pay and
certain pension contributions, and are paid in prionty to unsecured creditors out of
net floating charge realisations, before the prescnbed part and before payment to
the secured floating chargeholder.

Unsecured creditors. These rank behind secured and preferential creditors

4.2 Notes to the Statement of Affairs

We are advised by the director that the Statement of Affairs has been prepared on the
following basis

The net book values have been taken from the Group's management accounts
prepared at the end of February 2008

Where assets are not already realised, asset realisations are based on divisional
management’'s best estimates

Unsecured creditors take account of creditor invoices received after the
management accounts process was completed

The figures take into account unsatisfied HP liabiiies, which have been set
against the assets to which they relate

There was a cross guarantee in place between PLC and all subsidianes The
Group's total bank indebtedness at the date of appointment was £134 9m

No provision has been made In the Statement of Affars for the costs of the
Administration (including agents, legal and professional fees).

There were a number of intercompany debts between the varous Group
companies. The director has assumed that any intercompany balances are
irrecoverable
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4.3

4.4

4.5

4.6

Estimated Outcome Statement

A prefiminary Outcome Statement for the Group is enclosed at Appendix S and an
Estimated Distnbution Statement covering each corporate entty s enclosed at
Appendix 6, which compnses an estimate of the value of the net property for the
purposes of the Prescnbed Part.

Secured Creditors

PLC secured debt compnsed a £50m term loan, a £70m revolving credit facility and a
£15m working capital facility. Carter & Carter Employability and Skills Lid, Carter &
Carter Apprentice Learming Ltd and Carter & Carter Lid also participated n the
working capital facihty

All matenal entities (identified on the Group Structure at Appendix 1) acceded fo a
composite guarantee and debenture dated 9 December 2006 which provides first
fixed charge secunty over shares, intangible assets and property and first floating
charge over all other property and assets, including plant, machtnery, equipment and
debtors.

At the date of our appointment the secured creditors, Bank of Scotland, Lioyds TSB,
and Barclays Bank, were owed £134 8m.

Preferential Claims

Please note that with the exception of those staff who were employed by CBE Limited,
all other employees were employed by PLC, irrespective of which division they worked
n,

For any employees whose contract of employment has now transferred to either a
new service provider or a purchaser of any part of the business, as detailed above,
these employees will not have a claim against the Group as thetr debts transferred by
operation of law under TUPE

Prescribed Part

By virtue of Section 176A{(2)(a) of the Act, the Joint Admimstrators must make a
prescribed part of the relevant corporate entities’ net property avalable for the
satisfaction of unsecured debts Net property 1s the amount of property which would,
but for this section, be available for the holders of floating charges created by the
Company

As a distribution 1s possible for some of the companies within the Group under Section
176A(2)(a) of the Act, the Joint Administrators ask creditors to submit proofs of their
amounts outstanding, using the form attached This form should be completed and
returned to the Joint Administrators at the offices of Deloitte & Touche LLP, 1
Woodborough Road, Nottingham, NG1 3FG
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4.7 Unsecured Creditors

After discharging the costs of the Administrations, it is unlikely that there wili be
sufficient realisations from floating charge assets fo fully repay the floating charge

holders

Accordingly, we do not expect any funds to be avalable to pay a dividend to the
unsecured creditors of the companies other than the distnbution under the prescnbed

part as noted above
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5. ADMINISTRATORS' FEES AND EXPENSES

5.1 Administrators’ fees

As there will be no funds available to the unsecured creditors other than by virtue of
Section 176A(2)a) of the Act therefore, fixing of Jomnt Admirustrators’ remuneration
will be approved In accordance with Rule 2 106(5A) of the Rules, which i1s outlined

below

Where the Administrators have made a statement under paragraph
52(1)(b), and in the absence of a creditors’ committee, the
Administrators' remuneration may be fixed by approval of

. each secured creditor; or

. if the Administrators intend to make a distribution to preferential
creditors, with the approval of each secured creditor and 50%
by value of preferential creditors who respond to an nvitation to
consider approval

Pursuant to paragraph 52(1)(b) of Schedule B1 of the Act outlined above there I1s no
requirement for unsecured creditors to pass a resolution 1n respect of the Joint
Administrators’ remuneration.

The Jont Admmnistrators’ time costs for the period of 11 March 2008 to 15 Apnl 2008,
being the latest practicable date prior to this report, are summarised at Appendix 7 for
the Group as a whole and for the relevant corporate entities where time has been
charged. The work has been categonised into the following task headings and sub

categories

Administration and Planning includes such tasks as case planning and
set-up, appointment notfication, statutory reporting, compliance,
cashiering, accounting and administrative funchons

Realisation of Assets includes such tasks as identifying and securing
assets, dealing with the sale of business, property 1ssues, activiies in
relation to other fixed assets, stock, debtors, investments and any
related legal 1ssues

Investigation includes such tasks as reporting on the directors' conduct,
investigating antecedent transactions and any other investigations that
may be deemed appropnate

Trading Includes tasks such as planning, strategy, managing
operations on sites and corresponding with suppliers and customers

Creditors include such tasks as creditor set up, communication and
meetings, reviewing and agreeing preferential and unsecured claims,
retention of title issues, corresponding with secured creditors, reviewing
and obtaining advice in relation to secunty granted to the Banks
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. Other matters include employee related i1ssues, VAT and corporation
tax 1ssues

All partners and technical staff (including cashiers) working on the Administrations
record their ime spent on the cases on a computensed time recording system The
appropnate staff have been assigned to work on each aspect of the cases based upon
thesr senionty and expenence, having regard to the complexity of the relevant work,
the financial value of the assets being realised and/or claims being agreed

The average hourly charge out rates for the separate categories of staff are based on
Deloitte charge out rates as summarised below Manager rates include ali grades of
manager up to but excluding Director

Grade Average £ per hour
Partners and Directors 634
Managers 338
Administrators 155

For your information and guidance please find attached a Creditors’ Guide fo
Administrators’ Fees

5.2 Administrators’ expenses

Disbursements incurred in the Administration total £56,484 which relate to direct
expenses such as travel A summary is included in Appendix 7

The Joint Administrators' disbursements for mileage are calculated by reference to
mileage properly incurred by the Joint Administrators and their staff in attending to
matters arising In the Administration, at the prevailing standard mileage rate used by
Deloitte & Touche LLP at the time when the mileage s incurred (presently up to 40p
per mile)

5.3 Other professional costs

To adwvise on legal matters and to prepare required legal documentation (including
business sale agreements) the Joint Administrators instructed Lovells LLP, a firm of
lawyers with the appropnate expertise and expenence in dealing with such large and
complex Administratons  Therr fees are based upon therr recorded time costs
incurred at discounted charge out rates and will be reviewed by the Jont
Administrators before being approved for payment To date therr billed costs have
amounted to £566k (plus VAT) and they have estimated that their further fees will be
in the region of £175k (plus VAT) In total across all the Group companies
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6.2

6.3

OTHER INFORMATION TO ASSIST CREDITORS
Directors’ reporting

As part of our statutory duties the Joint Administrators will consider the conduct of the
directors in the cause of the Group's fallure and submit our confidential report to the
DTI

Should you feel that you have any mnformation that may be relevant to this report
please contact the Joint Administrators in wnting.

Exit Routes from Administration

Under the Enterprise Act 2002, ali Administrations automatically come to an end after
one year, unless either an extension is granted by the court by the consent of the
creditors

Where the Administrators have been appointed by the court they must apply to the
court to bring the Administration to an end when the purpose has been sufficiently
achieved, or a creditors’ meeting requires them to do so, or they believe that the
purpose cannot be achieved

At this stage the Joint Administrators continue to realise assets which are better
reahsed 1n Administration than in Liquidation and therefore do not consider that the
purpose has yet been achieved The Joint Administrators continue to foresee a
reasonable prospect of such fulfilment.

The Act and Rules provide a variety of options regarding the possible exit routes of a
company from Administration, including a Company Voluntary Arrangement,
Liquidation or dissolution of the company.

It 1s the Joint Administrators' recommendation and proposal, as detailed below, that
once realisations are sufficiently completed the companmies should move from
Administration to Creditors’ Voluntary Liquidation to permit the agreeing of unsecured
claims and to faciitate a distnbution fo that class of creditors in accordance with
Section 176A(2)(a) of the Act In such circumstances 1t 1s further proposed that N J
Dargan, D L Z Wong and C J Farrington of Deloitte & Touche LLP be appointed as
Joint Liquidators The choice of Liquidators 1s a matter for the creditors to consider

Should the expected level of realisattons not be made such that there are insufficient
monies to distnbute to unsecured creditors under the prescribed part, it 1s the Joint
Administrators’ recommendation and proposal, as detaled below, that the
Administrations be concluded and the relevant company be dissolved under
Paragraph 84 of Schedule B1 of the Insolvency Act 1986.

Connected Party Transactions

The Administrators are not aware of any connected party transactions which have not
been carried out on an arm’'s length basis Should creditors have information
regarding any such transactions they should forward details in writing to the Joint
Administrators
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6.4

6.5

EC Regulations

The Joint Administrators are required under the Insolvency Rules 1986 to state
whether, and If so the extent to which, the above regulations apply to the
Administrations In this particular case the Companies Council Regulation (EU) No
1346/2000 will apply in respect of the Administrattons and these proceedings will be
main proceedings as provided by Article 3(1) of the aforesaid Regulation

Third party Assets

To date the Joint Administrators have been notified by a number of parties claiming
ownership of items present at the Group’s former frading premises Should you
believe that you own items that may have been present at the Group’s former trading
premises we should be grateful if you would contact the Joint Administrators at your
earlest possible convenience.
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7. STATEMENT OF PROPOSALS PURSUANT TO PARAGRAPH 49 OF SCHEDULE
B1 OF THE INSOLVENCY ACT 1986

Carter & Carter Group plc Court No. 2011 of 2008
Carter & Carter Apprentice Learning Limited Court No. 2019 of 2008
Retail Motor Industry Training Limited Court No. 2021 of 2008
Capital Skills Limited Court No. 2025 of 2008
Capital Workforce Development Limited Court No. 2013 of 2008
Interactive Training Management Limited Court No. 2028 of 2008
Quantica Selection Training Limited Court No. 2023 of 2008
Quantica Training Limited Court No. 2012 of 2008
Carter & Carter Limited Court No. 2014 of 2008
NTP Limited Court No. 2024 of 2008
Carter & Carter Employability and Skills Limited Court No. 2018 of 2008
ASSA Training and Learning Limited Court No. 2026 of 2008
IMS (UK} Limited Court No. 2016 of 2008
Constant Browning Edmonds Limited Court No. 2027 of 2008
Carter & Carter Colleges Limited Court No. 2022 of 2008
G.M.C Consultants Limited Court No. 2020 of 2008
Emtec (Specialised Services) Limited Court No. 2241 of 2008

All in Administration (each being “a Company” and together being “the
Companies”)

In accordance with Paragraph 49 of Schedule B1 of the Act the Joint Administrators
make the following proposals for achieving the purpose of the Administration

Formal Proposals - the Joint Administrators propose that:

1

they continue to manage the affars and assets of the Companies, including
(but not exclusive to) the continued trading operations of the Companies,
collection of debts due to the Companies, completion of the sales of the
remaining businesses and assets of the Companies where necessary, utilising
realisations of assets where appropriate, settle any Administration expenses
where such expenses are incurred for the purpose of the Administration and
realise the remaining assets of the Companies; and

they continue with therr enquines into the conduct of the directors of the
Companies and continue to assist any regulatory authorties with therr
investigations into the affairs of the Companies (to the extent required by law
or other regulatory rules); and

they be authorised to agree the claims of the secured and preferental creditors
against each of the Companies unless the Joint Administrators conciude, In
their reasonable opinion, that a Company will have no assets avallable for
distnibution to that class of creditor; and

they be authonsed to distribute funds to the secured and preferential creditors
of each of the Companies as and when claims are agreed and funds permit,
and
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11

if creditors of each Company so determine, at a meeting of creditors, appoint a
creditors’ committee 1 respect of each Company to assist the Joint
Administrators (such committee must comprise of between 3 and 5 creditors of
each Company); or

In the absence of a creditors’ committee, the secured and preferential creditors
(to the extent they exist) of each Company shall be asked to agree that the
Joint Administrators’ fees, in accordance with Rule 2 106(5A) of the Rules, by
reference to the time given In attending to matters ansing in the Administration
for that Company, and

in the absence of a creditors’ committee, that the creditors approve
disbursements of the Joint Administrators to be drawn from the Company’s
assets at the Joint Administrators’ discretion and that the Joint Administrators’
disbursements for mileage be calculated by reference to mileage properly
incurred by the Joint Administrators and their staff in attending to matters
anising in the Administrations, at the prevalling standard mileage rate used by
Deloitte & Touche LLP at the time when the mileage i1s incurred (presently up
to 40p per mile), and

in the absence of a creditors’ committee, the secured and preferential creditors
(to the extent they exist) of each Company shall be asked to agree that the
Jomnt Adminustrators be discharged from liability per Paragraph 98 of Schedule
B1 of the Act, immediately upon the Joint Administrators’ filing their final report
to creditors, and

that the Joint Administrators be discharged from lability under the
Administration per Paragraph 99 of Schedule B1 of the Act, immediately upon
the Joint Adminustrators’ filing their final report to creditors; and

if the Joint Administrators believe 1t to be appropnate for each Company they
exit the Administration by way of a Creditors' Voluntary Liquidation and that
Nicholas James Dargan, Dominic Lee Zoong Wong and Chnstopher James
Farnngton of Deloitte & Touche LLP will be the Joint Liquidators, or

if the Joint Administrators believe it to be appropnate for each Company they
exit the Administration by way of dissolving the Company under Paragraph 84
of Schedule B1 of the Insolvency Act 1986

NB Under Paragraph 83(7) of Schedufe B1 of the Insolvency Act 1986 and
Rule 2.117(3) creditors may nominate different hiquidators, but in the absence
of such nomination the above named would become the hquidators.

Nichelas James Dargan Dominic Lee Zoong Wong Christoper James Farrnngton
Deloitte & Touche LLP Deloitte & Touche LLP Deloitte & Touche LLP

Athene Place
66 Shoe Lane
London
EC4A 3BQ

Four Bnindleyplace 1 Woodborough Road
Birmingham Nottingham
B1 2HZ NG1 3FG
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Appendix 2

Capital Workforce Development Limited

In Administration

Statutory Information

Company Number:
Date of Incorporation:

Previous Name/s:

Trading Names: (where different)

Share Capital:

Authorised

Allotted, called up and fully paid

Directors:
Company Secretary:
Shareholders:

Bankers:

Auditors:

Registered Office:

4160556
14/02/2001

West London Workforce Development Lirmited
bate Changed. 16/01/2007

Capital Workforce

Private Company Limited by Guarantee Without Share
Capital - each member to contribute £1

2 subscriber members

Rodney Westhead
Mr Martin Purvis
Capital Learning Services Limited

Barclays Bank plc

6" Floor

1 Churchhil Place
Canary Wharf
London

E14 SHP

Bank of Scotland
155 Bishopsgate
London

Lloyds TSB

1%t Floor, 48 Chiswell Street
London

EC1Y 4XX

KPMG Audit Plc

1 The Embankment
Leeds

LS1 4DW

1 Woodborough Road, Nottingham, NG1 3FG




Former Registered Office;

Trading Address:

Court Reference:

Ruddington Fields Business Park
Mere Way

Ruddington

Nottinghamshire

NG11 6)Z

2" Floor, Euro House, 54-66 High Street,
Hounslow, Middlesex, TW3 1NW

2013 of 2008, High Court of Justice, Chancery
Divisien



Summary of Appointments

Subsidiary companies placed in Administration on 11 March 2008

CoO~NOO AWM=

Carter & Carter Apprentice Learning Limited
Retail Motor Industry Training Limited
Capital Skills Limited

Capital Workforce Development Limited
Interactive Training Management Limited
Quantica Selection Traning Limited
Quantica Training Limited

Carter & Carter Limited

NTP Limited

Carter & Carter Employability and Skills Limited
ASSA Traiming and Learning Limsted

IMS (UK) Limited

Constant Browning Edmonds Limited
Carter & Carter Colleges Limited

G M C Consuitants Limited

Carter & Carter Group plc

Subsidiary companies placed in Administration on 14 March 2008

17

Emtec (Specialised Services) Limited

Appendix 3




(2) Insert name and address

{

Rule 2.29
Form 2.14B

Statement of affairs

Name of Company
Capital Workforce Development Limited

Company number
4160556

In the High Court of Justice, Chancery Division

[full name of court]

Court case number
2013 of 2008

Statement as to the affairs of (a) _
Capital Workforce Development Limited

o1 registered office of the on the (b) __11 March 2008, the date that the company entered admunistration

company
Statement of Truth

I believe that the facts stated 1n this statement of affairs are a full, true and complete statement
of the affars of the above named company as at (b) \\ MARH 1o 5%  the date that the
company entered admmmstration

riimme LOOVEY T Arqed WESTHEAD

Signed W O VI@

Dated I / V/ 9// o f_
// /4




Company name:| Capital Workforce Development Limited |

A — Summary of Assets

Assets Book Estimated to
Value Realise
£ £

Assets subject to fixed charge

Less Amounts due to fixed charge holders (134,917,797
Deficit due to fixed charge holders carried forward (134,917,797)

Assets subject to fleating charge.
Fixtures and fithings - -
Plant and machinery 2,460 2,460

Computer equipment 1,050 1,050
Trade debtors 4,011 -
Other debtors 43334 -
Deferred fax 2,660 -
Intercompany debtors 1,206,437 -
HSBC bank account 22,338 22,338

Uncharged assets

Estimated total assets available for preferential creditors 25,848

/t/Dte%%




Company name:| Capital Workforce Development Limited

1

A1 - Summary of Liabilities

Estimated total assets available for preferential
creditors {carried from page A)

Liabilities
Preferential creditors -

Estimated deficiency/surplus as regards preferential creditors
Estimated prescribed part of net property where applicable (to carry forward)
Estimated total assets available for floating charge holders

I:(,h .cit due to fixed charge holders brought forward

Debts secured by floating charges

Estimated deficiency/surplus of assets after floating charges £
Estimated prescribed part of net property where applicable (brought down)
Total assets available to unsecured creditors £

Unsecured non-preferential claims (excluding any shortfall to fioating charge
hoiders)

Estimated deficiency/surplus as regards non-preferential creditors
(excluding any shortfall to floating charge holders)

Shortfall to floating charge holders (brought down)
E mated deficiency/surplus as regards credifors
Issued and called up capital

Estimated total deficiency/surplus as regards members

Estimated
to realise
£
£ 25,848
£ LTS :
£ 25,848
£ 8,170 (8,170)
£ 17,679

£ (134,817,797)

£ - -
£ (134,800,118)
£ (8,170) 8,170

£ 8,170
£ #(3,488,279)  (3,488,279)
£ (3,480,110)
£ (134,900,118)
£(138,380,228)

£ - -

£ (138,380,228)

Signature Jﬂ/yﬂ

Date

Ao o



Company name:| Capital Workforce Development Limited

Unsecured non-preferential creditors

Accrued expenses
Contractors
Rates
Bilapidations
Corporation tax
Dilapidations provision
Intercompany balances

VAT joint and several iiability under group registration

(55,759)
(3,840)
{80,000)
(106,948)
{(12,586)
(1,524,751)

(1,704,396)

(3,488,279)




/

/

75

00 03

m 4\\ N\\\\ ainjeubig

s|ejol

aajuesenb Aq pajwi

00 03

Zr9 LION ‘weybumoN 'uoibuippny
"yied ssauisng splai4 uojbuippny ‘Aepp Sialy

paywny
saoinag Buiuiea |epden

pdy saleys Jo s|iejaQ

SN|EA [BUILLON| P8y S8leys Jo ON

{spooisod yyim) ssalppy

1aployaleys Jo swep

asjuerenb Aq payun Audwod ajeald - papwi jusidojaasq 8210J4I0AA 1ENdeD

siapjoyaieys Auedwo)




Appendix §

T e A . CriCEe e EELEI TG (L ed L -2
‘?’ VoML i Camr and Cnrtor Group ple (and assoclatod com;am.sy ST 1‘,_‘\;" ST -
TaER L . - - tn Administration - Fa LR G AR Pt ~
e N S 2T S R
- ] pd - F - o IR, W e -
:‘;‘*‘J,J{:“: Palaml . Estimated Outcoms Smmom by Dlvlslon .-n.t 5,.\’ ~ RS -
N e PR T e e 'Mﬂ‘wAPI'ﬂZGOB s ‘!u -QF\_A" - . . RSN EY
R AT IS - -2 oy . oarh PR gt £ S T BELSCHG v i W s
£m
Total
Group FLC ALD GsSD NTP ESD Quantica CBE Cther
Asssts Subject to Fixed Charge
Goodwill 131 - 01 - 10 50 10 50 -
Properties (Freehold and Long Leasehokd} a0 73 - - 17 - - - -
Invesiments o2 1B ] - - - 1] - - -
Total Fixed Charge Realisations 223 T4 01 . 27 61 10 50 -
Less Costs of Realsation
Admmestrators Costs o7 [OR)] - - {on 02) (R} {02} -
Lega! Costs 03 . . . - @) [GR)] 01} .
Other Costs 02 8 1) - - - on - - -
Funds Available for Fixed Chargoholders 211 T2 01 - 26 &7 [ ] 47 -
Less Fored Chargeholders' indebledness® {134 9) (134 9) {134 9) {148 {1348} (124 9) (1349) {134 9} {134 9}
{Deficit) to Fixed Chargeholders c/d (113 8) (127T7) {134 8) 1349) {1323) {1292} (1341 (1302) (134 9)
Assets Subject to Floating Charge
Planl Equipment elc 19 o1 02 - 03 08 o3 04 -
Cash 03 - - - 1] ot - 01 -
Dabtors 60 - 10 37 06 06 o1 - -
Motor Vehiclas {Net of HP/ ease Finance} 12 - - 12 - - - - -
Total Floating Charge Realisations 94 01 12 49 10 13 04 [X] .
Less Costs of Reabsation
Admmnistrators’ Costs (0 5) - {01} (03) - {01} - - -
Other Costs [0 5} - {01) 03 - 0 1) - . -
Trading Profit {Net of Administrators Costs (£0 9m)) 01 a1 - - - - - - -
Less Preferential Creditors (04) {03) - - - - - [OR)] -
{Dsficit) to Prefersntial Creditors [{R}] ©1) . - - - - -
Not Proparty B2 - 10 43 10 11 04 04
Less Preseribed Par i14) - (02) (0 6} 02) 02) [ORH 01 -
Funds Available tor Floating Chargeholders [X] - 08 37 Y] LX) 03 c3 -
Less Floatng Chargeholders” Indabtedness bid {113 8) (1277 (1348) {1349}y (1323} (1292) (134 1) (130 2} {134 9}
{Deficit) to Floating Chargehoiders !107 9 !127 7} {134 0) {131 2) {131 §) {1283) (133 8) {129 8} (134 9)

* There 13 a cross guaraniee i place between PLC and all subswdiaries m Admmstration. The Group s tota! bank indebledness a! the date of appontment was £134 8m
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Net Prescribed Unsecured
Company Property Part Creditors
PLC
Carter and Carter Group Plc - - 217
ALD
Carter & Carter Apprentice Leaming Limited 10 02 612
Retaill Motor Industry Training Limited - 18
1.0 0.2
osD
EMTEC Specialised Services Limited - - 22
Carter & Carter Limited 43 06 318
4.3 0.6
NTP
NTP Limited 10 02 89
ESD
Carter & Carter Employability and Skills Limited 10 02 270
ASSA Training and Learning Limited - - 25
IMS (UK) Linuted 01 - 28
1.4 02
Quantica
Capttal Skills Limited - - 41
Capital Workforce Development Limited - - 35
Interactive Tratning Management Limited - - 26
Quantica Selection Training Limited - - 37
Quantica Training bimited 04 01 67
G M C Consultants Limited - - 22
0.4 0.1
CBE
Constant Browning Edmonds Limited 04 01 34
Other
Carter & Carter Colleges Limited - - 07
Total 8.2 1.4




—1 [ 31vd OL NMVHG 5334 V.04

¥or yiB'sTL'T  TOpY'S £00°081 9582’} 959°'28T g ¥l Tey'slR 0z0e'e 9L'2Te 8 .62'} 1502 % SHNOH V101
019 S LZE & 86) i 08 0000} 052 £LE'D9 896 gL0°8F 019
[T STHLL 0Lt 0SLVE osl - - 05BEZ 086 05959 otk RO
r8o SZO'0ME 6 09) 005z ol 000004 0sz §Z99'4S 698 SZIL'EY a8y VA pue xel
114 502 o1 - - - - 0592 oL - . suojsuny
. - - - - - - - - - - uepednr
epn|ou| SI0)EW SO0
ZiT £1509Z £ 9568 | C6Y°ES yTve 298.5¢ 528 Bz 59t Z Pe¥ seg'st £92
[T FYIRY) §E8T 0589’y (T34 000v'T ool 0S8l z01Z 0508'8 evl peunaesun
SIc 05 0z - - - . 0052 0z - - SIDPIOYABYS
630 582'00 05z - - - . 0562t oLt 0066'8 ozl peansag
- - - - . - . - - - - ienueioaid
orz £0Z'ssH 8 I¥0 ¢ gog'ey ¥ ¥6Z S 1oV'Ee 578 C EE6'Z8 oz - - soofojdwg
810J]p0ID
vig £G6 yZ4 £ Db¥) [T % d S8l BB)'Z0L (=74 [T 1798 aZE L6y (K73
- - - - - - - - - - - sesty Ased pnyL
0¥S ero'ezr 056 GIZV'L S8t G L€6'00L G LET 00069 0561 GLLE'tST  O¥PZE sjessy | $s0U1SNE JO SjBG
. - - - - - - - - - - o111 Jo uopueiay
199 £94°vL) €182 - - - . - . STOVPLL £ 19T pjoyesTen pue ployeey - Auedosd
[T 510'9 L1 0SEL'S 01t - - 0082 L0 - - $ojajy9A pur sBumd pur sangxld quewdinhg pus vy
0 £oL'sT 89l 5260 Sy - - osIErL 0€s 0560'01 €6l (¥oo1s B o) Messy Jay0
8ot SZY'o8 95¥2 5289 Sv 009Z't 06 009E'1E 0gLlL GZGL'LS S6HL siquq yood
£]0S8Y JO UO|IES||EeY
| 682 ¥S6'854 80207 698'20) Z'189 184021 } 815 080'68€ 0yZL'| [T € T6Z
€92 poBess 9929'Z B RO8'Z0L  Z 169 S062'0ZL L 8IS 0080'69E 0214 06iZ'iFlL  £€6Z opwi] o) Buisee pue Sujpes)
Bujpes)
¥ [0zZ5'L 13 - . - - 0Z5'h 13 - -
- - - - - - - - - - - JaINpuos SI0JI(] Uo n—.__oaow._
oo¥ 0zs'k -4+ - - - - 00zg'L g€ - - suopebnsoay
suojjefjiseau)
| 658 252 yyyo BLYEZ B 9t) L0878 } 96 1zT88 Yz €501 ¥ ¢6L
- - - - - - - - - - - SIOUONINORIY hu:o:.—onc_ JOLI0 Yyum uosjer)
SET'S04 0852 - - G iS22 008 009Z'EC S LS S LI8'rE ot {mossy Bupnaeg Jusunujoddy jo vopeayioN B o) sucpay (eiu]
108°)8 8 102 G ZEE'B €L 0yt LS 0568'5L L G GEV'Ze 628 aunsojy pue JuoweBauey ‘uo|suedng eseD
LEr'09 ceil [E:1I% £ve 0522 04 9590'0Y TEL - - Buyd Aroymiwig pue Bupejysen

Bujuue|d puB UOpENSIU|WPY

R T M T P AR 7 et AT

800Z 1ady | 03 800Z YdJeW 11 810D Bunyl
uopensiuwpy U} - (sejuedwo? pejejoosse pue) 3id dnaig Jeue) g Jajed
dNOYD HO- 51509 AWIL 40 AMVWANS G3LVAITOSNOD
L xjpuaddy




SUMMARY OF ADMINISTRATORS' EXPENSES
Carter & Carter Group Pic {(and associated companies) - In Administration

11 March 2008 to 15 April 2008

Category
Accommodation
Advertising
Telephones
Company Searches
Travel

Stationery
Subsistence

Carter & Carter Group Consolidated

£
24,440 49
3,476 61
160 10
600
18,036 51
3,545 77
6,818 02

56,483 50

—_———
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Appendix 8

o3 - - L
-7 Capital Workforce Developmeng Limlted T P
-In Admlnlstratlon- S o
. ' - K \' P J\ "",),. ’u\"““
PR ¢ o
. - Joint Administrators' Abstract of. Recelpts and Payments R
v . As at'15 ApFil 2008~ e L e e
L T . R T ‘.A o ,‘-"9 '._-e,’\“‘:—‘ “e;-u.‘ m:.lt— et 1::::\
RECEIPTS Total (£)
Rent 4,711.37
4,711.37
PAYMENTS

Balances in Hand

4,711.37

4,711.37




A Creditors’ Guide

Deloitte.

To Administrators’ Fees

England and Wales

Creduors or their representatives are
required fo approve the remuneration of
Admunstrators  This gude 15 designed to
asstst creditors of businesses where
members or directors of Delowute &
Touche LLP have been appointed
Admimstrators  Apart from the final
three paragraphs the main text has been
prepared by the Association of Bustness
Recovery Professtonals  If you need any
assistance on the matters set out below,
please feel free to contact us

1. Introduction

1 1 When a company goes into
Admumstration the costs of the
proceedings are paid out of 1ts assets
The creditors, who hope eventually to
recover some of their debts out of the
assets, therefore have a direct interest in
the level of costs, and 1n particular the
remuneration of the insolvency
practitioner appointed to act as
Administrator  The insolvency
legislabion recognises this interest by
providing mechamsms for creditors to fix
the basis of the Administrators’ fees
This guide 15 intended to help creditors
be aware of their rights under the
legislation to approve and monitor fees
and explains the basis on which fees are
fixed

2. The Nature of Administration

Admimistration 15 a procedure which
places a company under the contro} of an
insolvency practitioner and the protection
of the court with the following objective

« rescuing the company as a going
concern, or

e achieving a better result for the
creditors as a whole than would be
likely 1f the company were wound up
without first being 1n Admimstration,

or, if the Admimistrators think nerther of
these objectives 1s reasonably practicable

+ realising property 1n order to make a
distnbution to secured or preferential
creditors

3. The Creditors’ Committee

3 1 The creditors have the nght to
appoint a committee with a mimmum of
3 and a maximum of 5 members One of
the functions of the committee 15 1o
determune the basts of the
Admnistrators’ remuneration The
commuttee 1s established at the meeting

of creditors which the admimstrator s
required to hold within a maximum of 10
weeks from the beginming of the
Admimistration to consider his proposals
The administrator must call the first
meeting of the commuttee within 6 weeks
of its estabhishment, and subsequent
meetings must be held exther at specified
dates agreed by the commuttee, or when a
member of the commuttee asks for one, or
when the Admimstrator decides s’he
needs to hold one  The commuttee has
power to summon the Administrators to
attend before 1t and provide such
information about the exercise of hus
functions

4. Fixing the Administrators’ Fees

4 1 The basis for fixing the
Admimstrators’ remuneration 1s set out 1n
Rule 2 106 of the Insolvency Rules 1986,
which states that the remuneration shall
be fixed cither

e as a percentage of the value of the
property which the Admimistrator has
to deal with, or

¢ by reference to the time properly
given by the Adminsstrator and his
staff in attending to matters ansing in
the Adrmnistratnon

It 15 for the creditors’ commuttee (3f there
15 one} to determine on which of these
bases the remuneration 15 to be fixed, and
1f 1t 15 fixed as a percentage, to fix the
percentage to be applied Rule 2 106
says that in ammving at its decision the
commuttee shall have regard to the
following matters -

s the complexity (or otherwise) of the
case,

« any responsibility of an exceptional
kind or degree which falls on the
admimistrator,

« the effectiveness with which the
admimistrator appears to be carrying
out, or to have camed out, his duties,

+ the value and nature of the property
which the administrator has to deal
with

4 2 If there 15 no creditors’ commuttee, or
the commuttee does not make the
requisite determination, the
admimistrator’s remuneration may be
fixed by a resolution of a meeting of
creditors having regard to the same

matters as the commuttee would If the
remuneration 1s not fixed in any of these
ways, it wil! be fixed by the court on
apphcation by the Admimstrators

4 3 There are special rules about
creditors’ resolutions 1n cases where the
admimstrator has stated in his proposals
that the company has nsufficient
property to enable a distnbution to be
made to unsecured creditors except out of
the reserved fund which may have to be
set aside out of floating charge assets In
this case a resolution of the creditors
shall be taken as passed 1f, and only 1if,
passed with the approval of —

# each secured creditor of the
company, or

o if the Admimistrators have made or
intend to make a distribution to
preferential creditors —

- each secured creditor of the
company, and

- preferential creditors whose
debts amount to more than 50%
of the preferential debts of the
company, distegarding debts of
any creditor who does not
respond to an witation to give
or withhold approval,

having regard to the same matters as the
commttee would

Note that there 1s no requirement to hold
a creditors’ meeting 1n such cases unless
a meeting 1s requisinoned by creditors
whose debts amount to at least 10 per
cent of the total debts of the company

4 4 A resolution of creditors may be
obtained by correspondence

5 What Information should be
provided by the Admimstrators?

5.1 When seeking fee approval

51 1 When seeking agreement to hus
fees the Administrators should provide
sufficient supporting mformation to
enable the commuttee or the creditors to
form a judgment as to whether the
proposed fee 1s reasonable having regard
to all the circumstances of the case The
nature and extent of the supporting
information which should be provided
will depend on

¢ the nature of the approval being
sought




+ the stage dunng the Admimistration
of the case at which 1t 15 being
sought, and

» the size and complexity of the case

512 Where, at any creditors’ or
committee meeting, the Admunistrators
seek agreement to the terms on which
s/he 15 to be remunerated, s'he should
provide the meeting with details of the
charge-out rates of all grades of staff,
including pnncipals, which are likely to
be mvolved on the case

513 Where the Administrators seek
agreement to his fees during the course of
the Administration, s'he should always
provide an up to date receipts and
payments account Where the proposed
fee 15 based on time costs, the
Administrators should disclose to the
commuttee or the creditors the time spent
and the charge-out value 1n the particular
case, together with, where appropnate,
such additional information as may
reasonably be required having regard to
the size and complexity of the case The
additional information should compnise 2
sufficient explanation for what the
Admimstrators have achieved and how 1t
was achieved to enable the value of the
exercise to be assessed (whlst
recogmsing that the Admimistrators must
fulfil certain statutory obhgations that
might be seen to bring no added value for
creditors) and to establish that the time
has been properly spent on the case That
assessment will need to be made having
regard to the ume spent and the rates at
which that ime was charged, bearing m
mind the factors set out 1n paragraph 4 1
above To enable this assessment to be
camed out, 1t may be necessary for the
administrator to prove an analysis of the
time spent on the case by type of acivity
and grade of staff The degree of detail
will depend on the circumstances of the
case, but 1t wall be helpful to be aware of
the professional guidance which has been
given to the insolvency practitioners on
this subject The guidance suggests the
following areas of activity as a basis for
the analysis of time spent

* Admmstration and planning

» Inveshgations

+ Realisation of assets

e Trading

» Creditors

* Any other case specific matters

The following categones are suggested as
a basis for analysis by grade of staff

+ Partner

s Manager
s Other senior professicnals
e Assistants and support staff

The explanation of what has been done
can be expected to include an outline of
the nature of the assignment and the
administrator's own 1mtial assessment,
including the anticipated retum to
creditors To the extent applicable 1t
should also explain

e Any significant aspects of the case,
particularly those that affect the
amount of time spent

e Thereasons for subsequent changes
1n strategy

¢ Any comments on any figures in the
summary of time spent
accompanying the request the
Administrators wish to make

o The steps taken to estabhish the views
of creditors, particularly 1n relation
to agreeing the strategy for the
assignment, budgeting, time:
recording, fee drawing or fee
agreement

s Any existing agreement about fecs

s Detals of how other professionals,
including subcontractors, were
chosen, how they were contracted to
be paid, and what steps have been
taken to review their fees

It should be borne 1n mind that the degree
of analysis and form of presentation
should be proportionate to the size and
complexity of the case In smaller cases
not all categones of activity will always
be relevant, whilst further analysis may
be necessary in targer cases

5 14 Where the fee1s charged ona
percentage basis the Admimstrators
should provide details of any work which
has been or 15 intended to be sub-
contracted out which would normally be
undertaken directly by an Admunistrator
or his staff

5.2 After fee approval

Where 2 resolution fixing the basis of
fees 15 passed at any creditors’ meeting
held before s/he has substantially
completed his functions, the
Admimstrator should notfy the creditors
of the details of the resolution in his next
report or circular to them  In ali
subsequent reports to creditors the
admnstrator should specify the amount
of remuneration s/he has drawn 1n
accordance with the resoluion Where
the fee 1s based on ume costs, s’/he should
also provide details of the time spent and

the charge-out value to date and any
material changes in the rates charged for
the vanous grades since the resolution
was first passed S/he should also
provide such additional information as
may be required n accordance with the
principles set out 1n paragraph 5 1 3
Where the fee 1s charged on a percentage
basis the Admimstrator should provide
the details set out tn paragraph 5 1 4
above regarding work which has been
sub-contracted out

5.3. Expenses and disbursements

There 15 no statutory requirement for the
commuttee or the creditors to approve the
drawing of expenses or disbursements
However, professional gwmidance 1ssued to
msolvency practiioners requires that,
where the Admimistrator proposes to
recover costs which, whilst being in the
nature of expenses or disbursements, may
include an element of shared or allocated
costs (such as room hire, document
storage or commumnication facihiies
provided by the Admimistrators’ own
firm), they must be disclosed and be
authonsed by those responsible for
appreving s remuneration  Such
expenses must be directly incurred on the
case and subject to a reasonable method
of calculation and allocation

6. What if a Creditor s
Dissatisfied?

6 1 If a creditor beheves that the
Admnistrators’ remuneration 1s too high
he may, if at least 25 per cent 1n value of
the creditors (including himself) agree,
apply to the Court for an order that 1t be
reduced If the Court does not dismiss
the appheation (which it may if it
considers that msufficient cause 1s
shown) the applicant must give the
administrator a copy of the application
and supporting evidence at least 14 days
before the hearing  Unless the Court
orders otherwise, the costs must be paid
by the applicant and not as an expense of
the Admunistration

7. What if the Administrators are
Dissatisfied?

If the Admimistrators consider that the
remuneration fixed by the creditors’
committee 15 insufficient s’he may
request that 1t be increased by resolution
of the creditors  If s/he considers that the
remuneration fixed by the committee or
the creditors 15 insufficient, sthe may
apply to the Court for 1t to be increased
If s/he decides to apply to the Court s/he
must give at least 14 days’ notice to the
membsers of the creditors’ commuttee and
the committee may nomunate one or more
of its members to appear or be
represented at the court heanng  If there
1s no committee, the Admnistrators’
notice of his application must be sent to
such of the creditors as the Court may




direct, and they may nominate one or
more of their number to appear or be
represented  The Court may order the
costs to be paid out as an expense of the
Admnistration

8. Other Matters Relating to Fees

£ 1 Where there are joint Admntistrators
1t 15 for them to agree between
themselves how the remuneration
payable should be apportioned Any
dispute between them may be referred to
the Court, the creditors’ committee or a
meeting of crediiors

8 2 If the Admimstrator 1s a sohcitor and
employs his own firm to act 1n the
insolvency, profit costs may not be paid
unless authonsed by the commuttee, the
creditors or the Court.

9. Provision of information —
additional requirements.

In any case where the Admimstrators
are appointed on or after 1 Apnl
2005 s/he must provide certain
information about time spent on a
case, free of charge, upon request by
any creditor, director or sharcholder
of the company

The information which must be
provided 1s -

e The total number of hours spent
on the case by the
Admmstrators or staff assigned
to the case,

¢ For each grade of staff, the
average hourly rate at which
they are charged out,

» The number of hours spent by
each grade of staff in the
relevant period

The penod for whuch the
information must be provided 1s the
period from appointment to the end
of the most recent period of six
months reckoned from the date of the
Adminstrators’ appomtment, or
where s'he has vacated office, the
date that s/he vacated office

The information must be provided
within 28 days of receipt of the
request by the Admimstrators, and
requests must be made within two
years from vacation of office

10. Comsmussions and Discounts

As a major purchaser of services,
Deloitte & Touche LLP as a whole 1s
occasionally able to negotiate enhanced
services with preferred supphers in
relation to travel, advertising and other

costs The use of these suppliers may
sometimes result in annual commissions
being paid to Deloitte & Touche LLP
The reallocation of such commussions to
each case 15 impracticable and this 1s not
done

10. What 1f you are Dissatisfied
with the Conduct of the
Admunistration Generally?

We hope that you will not have cause to
complain about the way our partners and
staff conduct their work on what are
generally sensitive and emotive 1ssues for
creditors affected by the msolvency
Occasionally misunderstandings anse
and mustakes are made Should you have
cause to compiain or if you would like to
chiscuss how our service could be
improved, please let us know by
telephoning the person appointed as
Admmstrator  We undertake to look
1nto any complaint carefully and
promptly and to do all we reasonably can
to explain the position to you If you are
still not satisfied with the explanations
given, you can refer the matter to the RS
National Comphance & Rusk Partner
responsible for investigating any
complaints made against our parmers and
staff The RS Nationai Comphance &
Rusk Partner 1s located 1n our office at
Athene Place, 66 Shoe Lane, London,
EC4A 3BQ If the RS National
Comphance & Rask Partner 1s unable to
resolve matters to your satisfaction then
you can refer the matters to

The Professional Standards Office,
Institute of Chartered Accountants in
England & Wales, Silbury Court, 412-
416 Silbury Boulevard, Milton Keynes
MK9 2AF in the case of appointment
takers licensed by the Institute of
Chartered Accountants in England &
Wales A list of the partners and
appowntment taking directors and their
licensing bodies 1s available from the RS
National Comphance & Risk Partmer

February 2007 Edition

Copynght Deloitte & Touche LLP




Rule 2.48

(a) Insent full name(s})
and address(es) of
admirustrator(s)

(b) Insert full name and
address of registered
office of the company

(¢} Insert number of

resolutions enclosed

{d) Insert address to

which form s to be
delivered

{e) Insert closing date

Repeat as necessary for

the number of resclubons

Form 2 25B

Notice of conduct of business by correspondence

Name of Company Company number
Capital Workforce Development Limited 04160556
In the Court case number
High Court of Justice, Chancery Division 2013 of 2008

(full name of court)

Notice 1s hereby given by (a)

Nicholas James Dargan Domunic Lee Zoong Wong
Delottie & Touche LLP Deloitte & Touche LLP
Athene Place Four Brindleyplace

66 Shoe Lane Birmingham

London B1 2HZ

EC4A 3BQ

Christopher James Farrington
Deloitte & Touche LLP

1 Woodborough Road
Nottingham

NG1 3FG

to the creditors of (b) Capital Workforce Development Limited
c/o Deloitte & Touche LLP

1 Woodborough Road

Nottingham

NG1 3FG

that, pursuant to paragraph 58 of Schedule B1 to the Insolvency Act 1986, enclosed are 2
resolutions for your consideration  Please indicate below whether you are in favour or
against each resolution

Thus form must be receved at (d)
Capital Workforce Development Limited
cfo Deloitte & Touche LLP

1 Woodborough Road

Nottingham

NG1 3FG

by 12 00 hours on 27 May 2008 in order to be counted
It must be accompanied by details in writing of your claim  Failure to do so
will lead to your vote(s) being disregarded

Resolution 1

That the Joint Administrators’ remuneration be fixed by reference to the time properly
given by the Joint Administrators’ and their staff in attending to matters arising in the
Administration, calculated at the prevailing standard hourly charge out rates used by
Deloitte & Touche LLP at the tme when the work s performed

I am *in Favour / Against
Resolution 2
That the Jont Administrators be discharged from jiabiity under the Admirustration per
Paragraph 98 of Schedule B1 of the Insolvency Act 1986, immediately upon the Joint
Administrators' filing their final report to creditors

| am *in Favour / Against

Software Supphed by Turnkey Computer Technology Limited, Glasgow




attached
*Delete as appropnate

TO BE COMPLETED BY CREDITOR WHEN RETURNING FORM
Name of creditor

Signature of creditor
(f signing on behalf of creditor, state capacity e g director/solicitor)

If you require any further details or clarification prior to returning your votes, please
contact me/us at the address above

Signed

Joint / Adminustrator(s)

Dated | I S_/Og

Software Supphed by Turmkey Computer Technology Limited, Glasgow




Rule 2.37

(a) Insert full name and
address of the crediter
making the request

{b) Insert full name and
address of registered
office of the company

{c) Insert amount of claim

(d) Insert full name(s) and
address{es) of creditors
concurmng with the
request (if any) and ther
claims in the
adrministrabon if the

requesting creditor's
claim
15 below the required 10%

(e) Insert details of the
purpose of the meeting

Form 2 21B

Creditor’s request for a meeting

Name of Company

Capital Workforce Development Limited

Company number

04160556

In the

High Court of Justice, Chancery Division
(full name of court)

Court case number
2013 of 2008

I (a)

request a meeting of the creditors of (b) Capital Workforce Development Limited

c/o Deloitte & Touche LLP
1 Woodborough Road
Nottingham

NG1 3FG

My claim in the administration 1s (¢)

(d)

concur with the above request, and | attach copies of therr written confirmation of

concurrence

The purpose of the meeting 1s (&)

Signed

Dated

Software Supplied by Tumkey Computer Technology Limited, Glasgow




Rule 2.72

PROOF OF DEBT - GENERAL FORM

In th tter of
COMepr::Ye': XME Capital Workforce Development Limuted

In Administration
and in the matter of The Insolvency Act 1986

Date of Administration Order 11 March 2008

Name of Creditor

Address of Creditor

Total amount of clam, including any Vaiue
Added Tax and outstanding uncapitaiised £
interest as at the date the company went into
hquidation (see note)

Details of any document by reference to which
the debt can be substantiated [Note the
hiquidator may call for any document or
evidence to substantiate the claim at his
discretion]

If the total amount shown above includes
Value Added Tax, please show -

(a) amount of Value Added Tax £
(b) amount of claim NET of Value Added Tax | £

If total amount above includes outstanding £
uncapitalised interest please state amount

If you have filled in both box 3 and box 5,
please state whether you are claiming the
amount shown in box 3 or the amount shown
in box 5(b})

Give details of whether the whole or any part | Category
of the debt falls within any (and if so which) of
the categories of preferential debts under
section 386 of, and schedule 6 to, the
Insolvency Act 1986 (as read with schedule 3
to the Social Secunty Pensions Act 1975) Amount(s) claimed as preferential £

Particulars of how and when debt incurred

10

Particulars of any security held, the value of
the secunty, and the date it was given £

11

Signature of creditor or person authorised to
act on his behalf

Name in BLOCK LETTERS

Position with or relation to creditor




Heading required by Article 42(2) of Council Regulation (EC) No

1346/2000 of 29.5.2000, OJ L 160, p12

( EC Regulation on Insolvency Proceedings 2000)
« Presentacion de crédito »

» Anmeldelse af fordring «

,» Anmeldung einer Forderung

« Avayyea'a anoaty’ 6e@g»

* Lodgement of claim *

« Production de créance »

« Insinuazione di credito »

,» Indiening van een schuldvordering "
« Reclamacio de crédito »

"' Saatavaa koskeva ilmoitus "

" Anmilan av fordran "

¢init si narok na néco

Whiesienie wniosku o odszkodowanie.
Kovetelés benyujtasa.

bivanje od trditi

Ilopaga acka

Paduoti skunda
Sottomissjoni tat-talba.

Prasibas pieteikums

Ndude esitamine
depunerea cereril de chemare in judecata

NpeaABABAHE HA NCK




Heading required by Article 42(1) of Council Regulation (EC) No
1346/2000 of 29.5.2000, OJ L 160, p12

( EC Regulation on Insolvency Proceedings 2000)

« Convocatoria para la presentaci6én de créditos. Plazos aplicables ».

» Opfordring til anmeldelse af fordringer. Vzer opmzarksom p4 fristerne «
,»» Aufforderung zur Anmeldung einer Forderung. Etwaige Fristen beachten! "
«IIpo” sxinon na avayyel” a anavrn’ sewc. posoyn” onic mpobeopiss»

¢ Invitation to lodge a claim. Time limits to be observed °

« Invitation a produire une créance. Dé€lais a respecter »

« Invito all’insinuazione di un credito. Termine da osservare »

»» Oproep tot indiening van schuldvorderingen. In acht te nemen termijnen "
« Aviso de reclamacio de créditos. Prazos legais a observar »

" Kehotus saatavan ilmoittamiseen. Noudatettavat mifrdajat "

" Anmodan att anmila fordran. Tidsfrister att iaktta "'

Pozvini aZ k bydlit jeden &init si narok na n&co. Cas hranice aZ k byt konat

Zaproszenie do wniesienia wniosku o odszkodowanie. Termin wniesienia
whniosku jest obarczony obostrzeniami.

Invitacié kévetelés benyujtasira. Id6 hatiarok betartanddk.

vabilo v spraviti v zapor a trditi. &as vifek v obstati drZati se postav
IIparnamenne k noxade ucka. CodogalTe yeTanonjeHALIe CPOKH.
Pasiiilymas paduoti skunda. Reikia atsiZvelgti | terminus.

Stedina biex taghmel talba. It-termini taz-zmien ghandhom jigu mharsa

Uzaicinajums prasibas pieteikSanai., Prasibas pieteikSanas laiks stingri
ierobeZots.

Palve esitada ndue. Palun jalgige aja piiranguid.

Mokana 3a npeanaBABaHe Ha uck. fla 6bae Hanpasena B 06ABEHMA CPOK

Invitatia de a prezenta pretentia in limite de timp agreate.




