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Bespoke Envelopes Direct Limited — In Administration

Statement of Joint Administrators’ proposals Pursuant to Paragraph 49 of Schedule B1 of the
insoivency Act 1986

In accordance with Paragraph 49 of Schedule B1 of the Insolvency Act 1986 (‘the Act”) and The
Insolvency Rules 1986 ("the Rules"), C D Wilson and T J E Dolder the Joint Administrators
("Administrators”) of Bespoke Envelopes Direct Limited (‘the Company”), make the following proposals
for achieving the purpose of the Administration.

These proposals and the attached report to creditors together set out the information required by and
discharge the Administrators’ duty pursuant to Paragraph 49 of Schedule B1 of the Act and Rule 2.33
of the Rules.

An initial meeting of creditors has not been summoned pursuant to Paragraph 52(1){b) since the
Administrators consider that the company has insufficient property to enable a distribution to be made
to unsecured creditors.

Proposals
The Administrators propose that:

(a) They continue to manage the business, affairs and property of the Company in order to
achieve the purpose of the Administration such that:

(i) they dispose of the Company’s ownership of such assets at such time(s) on such
terms as they consider expedient;

(i) they investigate and, if appropriate, pursue any claims that the Company may have
against any person, firm or company whether in contract or otherwise, including any
officer or former officer of the Company or any person, firm or company which
supplies or has supplied goods or services to the Company.

(i) in addition, they do all such things and generally exercise all their powers as
Administrators as they in their discretion consider desirable or expedient in order to
achieve the purpose of the Administration or protect and preserve the assets of the
Company or maximise the realisations of those assets, or of any purpose incidental
to these proposals; and

(b) The Administration shall continue (subject to the statutory provisions relating to automatic
termination) until the realisable assets of the Company have been realised and all
liabilities incurred during the Administration have been discharged or until such a time as
deemed appropriate by the Administrators. At this stage the Company shall be dissolved
or placed into liquidation as outlined below. If necessary, the Administrators propose to
seek an extension of their appointment as Administrators from the creditors and/or the
Court pursuant to paragraph 76 of Schedule B1 to the Act.

(c) If the Administrators consider that there will be no distribution to creditors who are neither
secured nor preferential, and if they also consider that an exit from the Administration into
compulsory liquidation is not appropriate, then the Administrators be authorised to take the
necessary procedural steps to bring about the end of the Administration and move the
Company into dissolution pursuant to paragraph 84 of Schedule B1 to the Act.

(d) In the event that the Administrators are of the view that it is appropriate for the Company
to move from Administration into Liquidation, whether compulsory or voluntary, the
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Administrators be authorised to take steps to place the Company into whichever
liquidation process they, at their discretion, deem appropriate. In either circumstance, it is
proposed that the Joint Administrators would take the appointment as joint liquidators of
the Company and that they will act jointly and severally in their duties. In relation to moving
into creditors’ voluntary liquidation, and in accordance with paragraph 83(7) and Rule
2.117 (3), creditors may nominate a different person as the proposed liquidator, provided
that the nomination is made after the receipt of the proposals and before those proposals
are approved.

Upon the Company either proceeding into Creditors Voluntary Liquidation or dissolution as
set out above, the Joint Administrators discharge from liability, pursuant to paragraph 98 of
Schedule B1 shall take effect 14 days following either the Company entering into
liquidation or filing the notice of moving from Administration to dissolution.

They be at liberty to incur and pay such costs and expenses, including professional fees,
as considered to be incidental to the achievement of the purpose of the Administration or
for the purposes set out herein or to the Administrators' statutory duties.

The Administrators shall be remunerated by reference to time properly spent both for their
services as Administrators and also for their staff in attending to the matters arising in the
Administration of the Company, charged at the charge out rates prevailing at the time the
work is undertaken. The Administrators’ remuneration will be agreed by the Creditors'
Commitiee or in the event that no Committee is formed by creditors the Administrators’
remuneration will be agreed with the secured creditors and, if appropriate, the preferential
creditors.

They consult with the Creditors’ Committee, if formed, at appropriate intervals concerning
the conduct of the Administration and the implementation and development of these
proposals and where they consider it expedient obtain the sanction of that Committee on
behalf of the creditors of the Company (and without further reference to them) to any
proposed action on the part of the Administrators.

Joint Administrator

26 August 2009

ADM.108d




Tenon recovery

TO ALL KNOWN CREDITORS AND Gur ref 5500971/106
SHAREHOLDERS Yourref:  15271/2009
Date: 26 August 2009
Email: andrew.davidson@tenongroup.com
Tel: +44 (0) 207 935 5566
A33

28/08/2009

. Comp, 29
Dear Sirs ANIES Housg ¢

Bespoke Envelopes Direct Limited (“the Company” OR “BED"”} — In Administration

This report to creditors and the proposals enclosed, together set out the information required by
and to discharge the Joint Administrators' duty pursuant to Paragraph 49 of Schedule B1 of the
Insolvency Act 1986 (“the Act”) and Rule 2.33(1) and (2) of the Insolvency Rules 1986 (“the
Rules"),

1. Statutory Details

Attached as Appendix 1 are the statutory details of the Company and information regarding the
appointment of Administrators.

2. Circumstances leading to the appointment of Joint Administrators

The Company was incorporated as Direct Envelopes (U.K) Ltd on 16 May 1994 and began
trading as a manufacturer and overprinter of envelopes. The Company subsequently changed its
name to Bespoke Envelopes Direct Limited ("BED") on 7 March 2007.

In September 1996, the Company required alternative sources of finance and negotiated a loan
with National Westminster Bank. The Company continued to increase sales over the following
five year period. As a direct result, additional cash flow finance was necessary and the Company
entered into an invoice discounting facility with Royal Bank of Scotland Inveice Finance Limited

{ “RBSIF"). The facility was secured against the Company's sales ledger.

The Company had manufacturing premises in Barking and Dagenham in Essex and Sidcup in
Kent. In 2008, the decision was taken to identify a single manufacturing site to meet the overall
needs of the business plan.

The Company’'s Directors believed that BED's operations could be consolidated into a single
premises, which would allow the business to grow by reducing expenditure and overheads whilst
also producing a streamlined business structure.

Sherlock House, 73 Baker Street, London, W1U 6RD
Tek +44 (0) 207 935 5566 Fax: +44 (0) 207 935 3512
Email: bakerstreet@tenongroup.com
www_tenongroup.com

Tenon Recovery is a trading name of Tenon Limited.
Registered Office 66 Chillem Street, London, W1U 4GB. Registered no: 04086824 England

A member of Tenon Group PLC
Direclors and siaff acling as Adminisirators act as agenis of the company Gwef which they ars appointed and contract without parsonal Eabiity.




6.5. Motor Vehicles

These are likely to form part of any assets acquired by the purchaser. If these assets are not
acquired by one of the proposed purchasers, then the Administrators will instruct their agents to
sell these assets.

7. Joint Administrators’ Receipts and Payments Account

| attach at Appendix 3 a summary of the Joint Administrators’ Receipts and Payments account to
the date of this report. This summary includes details of receipts from Crossways Envelopes
Limited, which | trust are self explanatory.

8. Joint Administrators’ Proposals

Pursuant to Paragraph 49 of Schedule B1 of the Act, enclosed with this report are the Joint
Administrators’ proposals for achieving the purpose of the Administration as set out in Section 3
of this report.

9. Secured Creditors and The Prescribed Part

A debenture was granted in favour of National Westminster Bank plc (Royal Bank of Scottand plc)
on 11 September 1996. Since this charge pre-dates the commencement of the provisions of
Section 176A of the Act, the Joint Administrators are not required to set aside a “Prescribed Part’
fund specially for unsecured creditors. Unfortunately, based on the offers received to date, there
are likely to be limited funds available to this class of creditor.

A debenture was granted in favour of Royal Bank of Scotland Invoice Finance Limited ("RBSIF”)
on 3 December 2002. Since this charge pre-dates the commencement of the provisions of
Section 176A of the Act, the Joint Administrators are not required to set aside a “Prescribed Part’
fund specially for unsecured creditors. As stated above, it is anticipated RBSIF will suffer a
shortfall from the ledger.

Chattel mortgages were also granted in Lombard North Central Plc (“Lombard”). Lombard were
owed £414K at the date of administration. Based on the offers which have been received to date,
Lombard will suffer a shortfall in respect of its indebtedness.

10. Joint Administrators’ Remuneration

The Administrators are proposing to be remunerated by reference to time properly spent by them
and their staff in attending to the matters arising from the Administration of the Company. The
Joint Administrators will be seeking agreement for such remuneration from the Company's
secured creditors, in accordance with Rule 2.106(5A) of the Rules. | enclose at Appendix 4
details of the time and disbursements incurred by the Administrators in this matter to date.

The Administrators are proposing to be remunerated by reference to time property spent by them
and their staff in attending to the matters arising from the Administration of the Company. The
Joint Administrators will be seeking agreement for such remuneration from each of the
Company's secured creditors pursuant to Rule 2.106(5A) of the Rules.

1. Meeting of Creditors
The Joint Administrators propose that there will be no meeting of creditors under Paragraph 51(1)

of Schedule B1 of the Act because the Company has insufficient property to enable a distribution
to be made to unsecured creditors.




Creditors may cause the Joint Administrators to summon an initial creditors meeting as follows:-

i At the least 10% of the creditors, measured against the Company's total debts, must
request this meeting; and

ii The request must be made on Form 2.21B (available upon request) and made within 12
days of the date of this document. It must afso include a list of the creditors concurring with
the request, showing the amounts of their respective debts, and confirmation of
concurrence.

Please note that the expenses of summoning and holding the meeting shall be paid by that
person, in advance of the meeting.

12.  Joint Administrators’ Investigations

Under the insolvency legislation, | have a duty to consider the conduct of those who have been
directors of the Company at any time within three years preceding the Administration. | am also
required to consider whether any civil proceedings should be taken. Please let me know, using
the attached form, if there is any matter of which you believe | should be aware when considering
the directors’ conduct. | would stress that this request for information forms part of my usual
investigation proceedings.

13.  EC Regulation on Insolvency Proceedings 2000

For the following reason it is considered that the EC Regulation on Insolvency Proceedings 2000
will apply. If it does apply, these proceedings will be the main proceedings as defined in article 3
of the EC regulation.

The Company's registered office is from where the Company carries on its business. Therefore
in the absence of proof to the contrary, the Company's centre of main interests is in the United
Kingdom.

14, Further Information

Should you require any further information, please do not hesitate to contact Tim Thurbin on the
telephone number shown at the head of this report.

Yours faithfully
For and on behalf of

Licensed to act as an Insolvency Practitioner by the Insolvency Praclitioners Association




Company Information

Company Name:
Previous Name:
Company Number:
Date of Incorporation:

Trading Address:

Registered Office:
Principal Activity:
Appointment details

Date of Appointment:

Appointment made by:

Court Address:

Court Reference:

Administrators Appointed:

Directors and Shareholders

Company Directors:

Company Secretary:

Shareholders:

Share Capital

Authorised

2,880 ordinary shares £1 each

Charges

Appendix |

Bespoke Envelopes Direct Limited
Direct Envelopes {UK) Limited
02929442

16 May 1994

Unit 25, Edisons Park, Crossways, Dartford, DA2 6QP
Unit 1, Renwick Road, Barking, Essex, 1IG11 08D

Sherlock House, 73 Baker Street, London, W1l 6RD,

Wholesale of printed & bespoke envelopes

8 July 2008
Directors

in the High Court of Justice, Chancery Division, Companies Court.

15271/2009
C D Wilson 1P Number: 9478
T J E Dolder IP Number: 9008

Gary Edwards Butters
Nigel Ernest Harper
Jacqueline Mary Matthews
Elton Hopkins

Bespoke Envelopes Limited 2,880 Ordinary

2,880 Ordinary

Allotted, called up and fully paid

2,880 ordinary shares of £1 each

Chattel Mortgage dated 11 September 2006 in favour of Lombard North Centra! Plc
Chattel Mortgage dated 10 July 2006 in favour of Lombard North Central Plc
Fixed and Floating Charge dated 3 December 2002 in favour of Royal Bank of Scotland Commercial

Services

Mortgage Debenture dated 11 September 1996 in favour of National Westminster Bank
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BESPOKE ENVELOPES DIRECT LIMITED - IN ADMINISTRATION

ESTIMATED QUTCOME STATEMENT AS AT 26 ALGUST 2009

ASSETS SPECIFICALLY PLEDGED

Book Debts

Less: due to RBSIF

Less: Estimated Debt Collection Costs-Atlantic
Estimated Deficiency to RBSIF oA

ASSETS SUBJECT TO FIXED CHARGE
Lombard Plant and Machinery

Less; Estimated Costs of Realisation
Agents' Fees & Disbursements

Solicitors’ Fees & Disbursements

Joint Adminlstrators' Fees & Disbursements
Less: due to Lombard North Central PLC

Surplus/Deficit 1o Lombard North Central PLC

Goodwill
Less: due to RBS

Deficiency to RBS of
ASSETS SUBJESCT TO FLOATING CHARGE

Plant & Machinery

Motor Vehicles

$tock

Licence Fee

Profit Share

Telephone Refund

Refund from Finance Agreement

Contribution from Cressways towards Operating Costs
Rent received from Crossways-payable to landlord

Less: Costs

Advertising The Business for Sale
Operating Cosis

Rent paid to Landlord-Dartford premises
Administrators’ Fees

Administrators’ Disbursements
Solicitors' Fees

Solicitars' Disbursements

Agents' Fees

Agents' Disbursements

Available to Preferential Creditors

Less: Preferentlal Creditors
Employee Amrears of Salary & Holiday Pay

Avallable to Floating Chargeholder-RBS

Deficiency to RBSIF cid
Deficiency to RBS cid

Less: Unsecured Creditors
Deficiency to Lombard c/d

Trade Creditors per accounts
HMRC-VAT

HMRC-PAYE

Employees Excess Pref Claims - Salary

Shortfall After Unsecured Creditors

Notas

-~ ~ - o ] [ N N

o b b b

-

Recelpts! Estimated

Payments Future Estlmated
as at Reaceipts! Final
26.08.09 Payments Posltion
£ £ [ 4

313,775 1,186,796 1,500,571
(1,547,140) Nil {1,547,140)
Nil (59,500) {59,500}
{1,233,365) 1,127,296 {106.069)
Nil Uncenrtain Uneertaln

Nil {10,000} {10,000)

Nil {15,000) (15,000}

Nit (10,000) (10,000)

Nil (414.000) {414,000}

Nil {449,000) (448,000

Nil Uncertain Uncertain
Nil {119,300) (119.300)

Nil {119,300) (119,300)

Nil Uncertain Uncertain

Mil Uncartain Uncertain
24,202 il 24,202
13,215 5,000 18,215
Nil Uncertain Uncertain

1 Nil 1

44 Nil 44

35,868 15,630 61,398
20,953 5,986 26,939
94,283 28,518 120,799
(1,307 Nil {1,307)
Nil (51,398) (51,398)
{17.960) {8,979) (26,939)
Nil {28,000} {28.000)

Nl (2,000} {2,000}

Nil (30,000) {30,000)

Nil (1,000) {1,000)

Nil (10,000) {10,000)

Nil {5,000} {5,000)

75,016 {109,861) {34,845)
Nil {55,559) {55,559)

75,018 {165,420} (80,404)
{1,233,365) 1,127,296 {106,069}
Nl {118,300) (119,300)

Nil Uncertain Uincertain

Nil (2,746,420) {2,746,420)

Nil (107,000) (107,000}

Nil {177,000} {177,000}

Nil (262 548) (262,548)
{4,158,343) {2,450,392) (3.608,741)




BESPOKE ENVE{.OPES DIRECT LIMITED - IN ADMINISTRATION

ESTIMATED OUTCOME STATEMENT AS AT 26 AUGUST 2009

Notes

10

Book Debts

The book debt figure was provided from the Company's records as at 8 July 2009.

The estimated to realised figures have been provided by Atlantic Risk Management Limited
who are collecting the debtor ledger on behalf of RBSIF.

RBSIF Indebtedness

These figures were confirmed by RBSIF on 14 August 2009

Proposed Offers

As stated in the report, the Administrators are currently in negotations with a view to

selling the Company's business and assets. Unfortunately, it is not possible to

provide details of the offers at the present time, because this might prejudice asset realisations.
Costs

All costs are estimated for the purposes of this report.

Lombard

This figure was confirmed by Lombard North Central PLC on 5 August 2009.

RBS

£86,300 debt confirmed by RBS on 5 August 2009. We also understand that the Company owes c£33,000
to RBS Bank PLC in respect of a credit card debt.

Licence Agreement with Crossways

These receipts and payments have all been made in accordance with the licence agreement which was
signed with Crossways on 8 July 2008

Employee Arrears

These arrears are based upon the claims received to date.
Trade Creditors/fHMRC

Figures taken from the Company's records.

Note re RBS and RBSIF Charges

All charges pre-date 15 September 2003, so no prescribed part fund is available in this instance.
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Appendix 3

Joint Administrators’ Abstract of
Receipts and Payments




BESPOKE ENVELOPES DIRECT LIMITED - [N ADMINISTRATION

SUMMARY OF JOINT ADMINISTRATORS® RECEIPTS AND PAYMENTS
FROM 8 JULY 2009 (DATE OF APPOINTMENT) TO 28 AUGUST 2009

Estimated Total
to Roallse Receaipts/
- Director's’ Payments

Statement  As at 26.8.05
Note of Affairs

FIXED CHARGE RECEIPTS 1 . £ £
None Nil Nil
Nl Nil
FIXED CHARGE PAYMENTS E
None Nil
Nil
FIXED CHARGE DISTRIBUTIONS
None il
Nil
Balance {(Recelpts Less Payments) 2 : Nil
NIl
FLOATING CHARGE RECEIPTS £
Telephone Refunds 1
Finance Agreement Refund 44
Licence Fea 13,215
Operating Costs 35,668
Stock Price 24,202
Rent received from Crossways Envelopes 20,953
954,282
FLOATING CHARGE PAYMENTS £
Advertising The Business for Sale 1307
Rent - Dartford Site 17,960
18,266
Balance {Receipts Less Payments) 2 75,016
94,282
Notes
1 The Company's Directors have not yet provided a statement of affairs in this matter.
2 The balance of funds shown is held on an interest bearing current account held at Allied Irish bank Ple.
3 This summary ls shown exclusive of VAT. There is currently VAT of £11,319.00 to pay from the balance shown above.
4 This summary should be read in conjunction with the joint administraters’ report dated 26 August 2009.

C DWilson & T J E Dolder
Joint Admintstrators
26 August 2009




Appendix 4

Information Relating to Joint Administrators’
Remuneration




Office Holder Remuneration

1.

Case Name Bespoke Envelopes Direct Limited
Court In the High Court of Justice, Chancery Division, Companies
Court
Court reference 15271/2009
Office Holders C D Wiilson IP Number: 9478
T J E Dolder IP Number: 9008
Firm Tenon Recovery
Address Sherlock House,
73 Baker Street,
l.ondon,
W1l 6RD
Type of Appointment Administration
Date of Appointment 8 July 2009

Overview of Case
1.1. Appointment

We were appointed Joint Administrators on 8 July 2009 following an appiication by the Company’s
Directors.

1.2. Strategy

Please refer to the main body of the report.

1.3. Staffing

Staff of varying grades were used depending on the nature of the work undertaken.
1.4, Existing fee arrangements

Please refer to the main body of the report.

1.5. Anticipated return to creditors

Please refer to the main body of the report.




2. Explanation of office-holders charging and disbursement recovery policies
2.1. Time recording

Time properly incurred on cases is charged to the assignment at the hourly rate prevailing at the time.
The current hourly charge out rates are outlined below:

£
Director and licensed Insolvency Practitioners 475
Associate Director 350 to 380
Senior Manager 335
Manager 28510 335
Other Senior Staff 215t0 250
Assistants and Support Staff 120 to 200

2.2. Dishursement recovery

Certain costs may be incurred in relation to a case and in the first instance, paid by Tenon Recovery,
and then recharged to the case. The amount recharged is the exact amount incurred. Examples are
statutory bond, statutory advertising, land registry searches, insurance, travel and subsistence,
archiving and storage costs.

Other costs which may be charged to the case are room hire for meetings held at the offices of Tenon
Recovery and the cost of sending out reports to creditors, if material. The costs recharged are based
upon the actual cost of the materials used or the costs which would have been incurred if that service
had been sourced externally.

The current level of costs recharged are detailed below:

Room hire £60.00
Envelope 4.2p
Paper {photocopies per sheet) 7p
Postage (depending on size and weight) At cost
Storage of archive box for one month 32p

Travel (per mile) 40p




3. Description of work carried out

Section 4 of this appendix outlines the time costs to date in relation to activities undertaken during this
matter. These matters can be summarised as follows:

3.1. Pre-appointment

Time spent in this category comprises the activities required to obtain an Administration Order.
3.2. Administration and planning

The following activities have been undertaken:

Statutory duties associated with the appointment including the filing of relevant notices;
Notification of the appointment to creditors, members, employees and other interested parties;
Setting up case files;

Reviewing available information tc determine appropriate strategy;
Setting up and maintaining bank accounts;

VVVVY

Staff of different levels were involved in the above activities depending upon the experience required.
3.3. Investigations

The time spent comprises:

> Caorresponding with the former directors and management;

> Review of questionnaires and comments provided by interested parties;

> Review of company documentation;

Due to the complex nature and importance of the investigations, the staff utilised to conduct such work
involved experienced members of staff.

3.4. Realisation of assets

Please refer to the main body of the report.

3.5, Creditors

The time spent includes the following matters
Recording and maintaining the list.of creditors;
Dealing with employee related matters,
Dealing with reservaticn of title claims;

Recording creditor claims
Dealing with creditor queries;

vVVvVvVvVvy




4. Time and chargeout summary

To date a total of 150.45 hours have been spent at an average chargé out rate of £238.09 bringing the total
cost to date to £35,820.25. No fees have been drawn to date.

A summary table is shown below:

Other Assistants

Classification of work Directors Manager Senior & Support Total Time Cost  Average

Associate hourly
function Director Professional Staff Hours £ rate £
Administration and Planning 430 3.50 55.00 62.80 12,302.50 195.90
Cashiering 2.90 2.90 559.00 192.76
Investigations 0.30 0.30 75.00 250.00
Realisation of Assets from 1.00 6.00 7.00 183500 262.14
Fixed Charge
Realisation of Assets 1.10 6.50 9.60 17.20 4,962.50  288.52
from Floating Charge
Fixed Book Debt realisation 1.00 1.00 350.00 350.00
Secured Creditor 350 3.50 1,172.50 33500
Creditors 0.25 1.10 1.35 39375 29167
Trading 1.70 19.20 20.90 7.052.50  337.44
Retention of Title Claims 19.00 19.00 3,325.00 175.00
Investigations 0.30 0.30 75.00 250.00
Travel 1.50 1.50 37500  250.00
Employee Related Tasks 4,90 490 925.00 188.78
Review 5.50 2.30 7.80 2,417.50 309.94
Total hours 7.35 40.20 100.00 2.90 150.45  35,820.25 238.09
Total fees claimed £ Nil




The above costs exclude VAT.
5. Disbursements
5.1. Category 1

Category 1 disbursements incurred are outlined below:

Incurred Paid
£ £
Mileage 113.11 Nil
Statutory advertising 369.72 Nil
Total 482.83 Nil

The above costs exclude VAT.
§.2. Category 2 disbursements

No Category 2 disbursements have been charged to this matter.
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CREDITORS QUESTIONNAIRE
INVESTIGATION INTO THE AFFAIRS OF
BESPOKE ENVELOPES DIRECT LIMITED

IN ADMINISTRATION

Creditor's name and address

1 Estimated Claim

2 If the estimated claim exceeds the credit limit, on what basis or terms was the
additional credit allowed?

3 Please provide details of any comfort, security or assurance given to you to allow
continuance of credit.

4 When were you first aware that there were difficulties in getting payment and what was the
evidence of this? e.g. extended credit, lump sum payments, dishonoured cheques.




5 Please provide details of any cheques which were dishonoured, including dates and
amounts.

6 Please provide details, including dates, of any writs, summons, decrees or other legal
action you took to recover your debt.

7 Are there any particular matters you feel should be reviewed? If so, please provide brief
details.

Name

Signature

Position

Date

Should there be insufficient space on this form, please use a separate picce of paper clearly indicating which question
the continuation sheet refers to.




Rule 2.72

PROOF OF DEBT - GENERAL FORM

In the matter of Bespoke Envelopes Direct Limited

In Administration
and in the matter of The Insolvency Act 1986

Appointment Date - 8 July 2009

Name of Creditor

Address of Creditor

Total amount of claim, including any Value Added Tax
and outstanding uncapitalised interest as at the date the
company went into liquidation (see note)

Details of any document by reference to which the debt
can he substantiated. [Note the liquidator may call for
any document or evidence to substantiate the claim at
his discretion]

If the total amount shown above includes Value Added
Tax, please show -

(a) amount of Value Added Tax
(b) amount of claim NET of Value Added Tax

If total amount above includes outstanding uncapitalised
interest please state amount

If you have fitled in both box 3 and box 5, please state
whether you are claiming the amount shown in box 3 or
the amount shown in box 5(b)

Give details of whether the whole or any part of the debt
falls within any (and if so which) of the categories of
preferential debts under section 386 of, and schedule 6
to, the Insolvency Act 1986 (as read with schedule 3 to
the Sacial Security Pensions Act 1875)

Category

Amaunt(s) claimed as preferential £

Particulars of how and when debt incurred.

10.

Particulars of any security held, the value of the security,
and the date it was given

11.

Signature of creditor or person authorised to act on his
behalf

Name in BLOCK LETTERS

Position with or relation to creditor

Date:




Form 2.21B

le 2.37 : ' :
Ru Creditor’s request for a meeting
Name of Company Company number
Bespoke Envelopes Direct Limited 02929442
In the High Court of Justice, Chancery Court case number
Division, Companies Court
15271/2009
(full name of court)
(a) Insert full name and I1(a)
address of the creditor
making the request
(b} insert full name and request a meeting of the creditors of (b)
address of registered Bespoke Envelopes Direct Limited
office of the company Sherlock House, 73 Baker Street, London, W1U 6RD,

(c) Insert amount of claim My claim in the administration is (c)

(d) Insert full name(s) and  (d)
address(es) of creditors
concurring with the

request (if any) and their

claims in the

administration if the

requesting creditor's
claim
is below the required 10%

concur with the above request, and | attach copies of their written confirmation of

concurrence.
(e} Insert details of the The purpose of the meeting is (e)
purpose of the meeting

Signed

Dated




