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ADM Group Mailing Services Limited

Directors’ report
For the year ended 31 March 2011

The directors present their report and the financial statements for the year ended 31 March 2011
Statement of directors’ responsibilities

The directors are responsible for preparing the directors' report and the financial statements in accordance with
applicable law and regulations

Company law requires the directors to prepare financial statements for each financial year Under that law the
directors have elected to prepare the financial statements in accordance with United Kingdom Generally
Accepted Accounting Practice (United Kingdom Accounting Standards and applicable faw) Under company
law the directors must not approve the financial statements unless they are satisfied that they give a true and
farr view of the state of affars of the company and of the profit or loss of the company for that penod in
preparing these financial statements, the directors are required to

. select suitable accounting policies and then apply them consistently,
. make judgments and estimates that are reasonable and prudent,
. prepare the financial statements on the going concern basis unless it is inappropnate to presume that

the company will continue in business

The directors are responsible for keeping adequate accounting records that are sufficient to show and explain
the company's transactions and disclose with reasonable accuracy at any tme the financial position of the
company and enable them ta ensure that the financial statements comply with the Companies Act 2006 They
are also responsible for safeguarding the assets of the company and hence for taking reasonable steps for the
prevention and detection of fraud and other irregulanties’ - - - - - -

Principal activities

The principal activity of the company 1s a holding company for the group's interest in the business cntical mail
and fulfilment services

Following a group reconstruction that took place during the year the company's subsidiary undertakings ceased
operations and therr trading activities were transferred to the company's parent undertaking Opus Trust
Marketing Limited

The company itself did not trade in the penod
Directors
The directors who served dunng the year were

P C De Haan
A C Lavery

L Scott

E Bath
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ADM Group Mailing Services Limited

Directors’ report
For the year ended 31 March 2011

Provision of information to auditor

Each of the persons who are directors at the time when this directors’ report is approved has confirmed that

. so far as that director 15 aware, there 1s no relevant audit infermation of which the company's auditor 1s
unaware, and

. that director has taken all the steps that ought to have been taken as a director in order to be aware of
any information needed by the company's auditor In connection with preparing its report and to establish
that the company's auditor 1s aware of that information

Auditor

Under section 487(2) of the Companies Act 2006, Reeves & Co LLP will be deemed to have been reapponted
as auditor 28 days after these financial statements were sent to members or 28 days after the latest date
prescribed for filing the accounts with the registrar, whichever i1s earlier

In preparing this report, the directors have taken advantage of the small compantes exemptions provided by
section 415A of the Companies Act 2006

This report was approved by the board on 16 November 2011 and signed on its behalf

A C Lavery
Secretary
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ADM Group Maiiing Services Limited

Independent auditor's report to the shareholders of ADM Group Mailing Services Limited

We have audited the financial statements of ADM Group Mailing Services Limited for the year ended 31 March
2011, set out on pages 5to 8 The financial reporting framework that has been applied in their preparation 1s
applicable law and United Kingdom Accounting Standards (United Kingdom Generally Accepted Accounting
Practice)

This report 1s made solely to the company's members, as a body, In accordance with Chapter 3 of Part 16 of the
Companies Act 2006 Qur audit work has been undertaken so that we might state to the company's members
those matters we are required to state to them in an auditor's report and for no other purpose To the fullest
extent permitted by law, we do not accept or assume respensibility to anyone other than the company and the
company's members as a body, for our audit work, for this report, or for the opinions we have formed

Respective responsibilities of directors and auditor

As explained more fully in the statement of directors' responsibilities, the directors are responsible for the
preparation of the financial statements and for being satisfied that they give a true and far view Our
responsibility 1s to audit and express an opinion on the financial statements in accordance with applicable law
and International Standards on Auditing (UK and Ireland) Those standards require us to comply with the
Auditing Practices Board's Ethical Standards for Auditors

Scope of the audit of the financial statements

An audit involves obtaining evidence about the amounts and disclosures in the financial statements sufficient to
gwe reasonable assurance that the financial statements are free from matenal misstatement, whether caused
by fraud or error This includes an assessment of whether the accounting policies are appropriate to the
company's circumstances and have been consistently applied and adequately disciosed, the reasonableness of
significant accounting estimates made by the directors, and the overall presentation of the financial statements
In addition, we read all the financial and non-financial information in the directors' report to identify matenal
Inconsistencies with the audted financial statements If we become aware of any apparent matenal
misstatements or Inconsistencies we consider the implications for our report

Opinmion on financial statements

In our opinton the financial statements

. give a true and fair view of the state of the company’s affairs as at 31 March 2011 and of its results for
the year then ended,

. have been properly prepared in accordance with United Kingdom Generally Accepted Accounting
Practice, and

. have been prepared in accordance with the requirements of the Companies Act 2006
Opimion on other matter prescribed by the Companies Act 2006

In our opinion the information given In the directors’ report for the financial year for which the financial
staterments are prepared 15 consistent with the financial statements
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ADM Group Mailing Services Limited

Independent auditor's report to the shareholders of ADM Group Mailing Services Limited
Matters on which we are required to report by exception

We have nothing to report In respect of the following matters where the Companies Act 2006 requires us to
report to you f, In our opinion

. adequate accounting records have not been kept, or returns adequate for our audit have not been
received from branches not visited by us, or

. the financial statements are not in agreement with the accounting records and returns, or

. certain disclosures of directors remuneration specified by law are not made, or

. we have not recewed all the information and explanations we require for our audit, or

. the directors were not entitled to take advantage of the small companies' exemption in prepanng the

directors' report

K%SCDLJ;(-)

Peter Manser FCA DChA (Senior statutery auditor)

for and on behalf of
Reeves & Co LLP

Statutory Auditor
Chartered Accountants

Canterbury - - - .
16 November 2011
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ADM Group Mailing Services Limited
Registered number 02006058

Balance sheet
As at 31 March 2011

2011 2010
Note £000 £000 £000 £000
Fixed assets
Investments 4 750 750
Current assets
Debtors 6 265 265
Creditors amounts falling due within one
year 7 {505) {505)
Net current habilities (240) (240)
Total assets less current iabilities 510 510
Capital and reserves
Called up share capitai 8 510 510

Shareholders' funds g 510 510

The financial statements were approved and authonsed for issue by the board and were signed on its behalf on
16 November 2011 - -

P C De Haa
Director

A C Lavery
Director

The notes on s 6 to 8 form part of these financial statements
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ADM Group Mailing Services Limited

Notes to the financial statements
For the year ended 31 March 2011

1 Accounting policies

11 Basis of preparation of financial statements

The financial statements have been prepared under the histonical cost convention and in accordance
with applicable accounting standards

The company I1s the parent undertaking of a small group and as such 1s not required by the
Companies Act 2006 to prepare group accounts These financial statements therefore present
information about the company as an individual undertaking and not about its group

The company has not traded during the year, nor during the prior period Dunng the last two years
the company received no income and incurred no expenditure and therefore made neither profit or
loss Accordingly no profit and loss account I1s presented as part of these financial statements

12 Cash flow
The company, being a subsidiary undertaking where 90% or more of the voting rights are controlled
within the group whose consolidated financial statements are publicly available, is exempt from the
requirement to draw up a cash flow statement in accordance with FRS 1

13 Investments

Investments-held as fixed assets are shown at cost less provision for impairment

14 Related parties transactions
The company has taken advantage of the exemption from disclosing related party transactions with

its fellow group members provided by paragraph 3c of FRS8 as it 1s a wholly owned subsidiary
undertaking of Opus Trust Group Limited

2 Staff costs

The company has no employees other than the directors, who did not receive any
remuneration (2010 - £NIL)

Emoluments of the directors of the company are borne by other group companies for their services to the
group as a whole
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ADM Group Mailing Services Limited

Notes to the financial statements
For the year ended 31 March 2011

3

Taxation

2011 2010
£000 £000

UK corporation tax charge on profit for the year - -

Factors affecting tax charge for the year

There were no factors that affected the tax charge for the year which has been calculated on the profits
on ordinary activities before tax at the standard rate of corporation tax in the UK of 28% (2010 - 28%)

Factors that may affect future tax charges

There were no factors that may affect future tax charges

Fixed asset investments

Investments
n
subsidiary
companies
T - - N i £000
Cost o -
At 1 April 2010 and 31 March 2011 750
Pnncipal subsidiaries
Percentage
Company name Country Shareholding Description
OTM Fulfillment Limited England & Wales 100% Business cntical mail and
fulfillment services *
OTM Mailing Limited England & Wales 100% Dormant

* On 31 March 2011 OTM Fulfillment Limited ceased operations and its trading activit'es were transferred
to the company’s parent undertaking Opus Trust Marketing Limited

Debtors
2011 2010
£000 £000
Amounts owed by group undertakings 265 285
Creditors
Amounts falling due within one year
2011 2010
£000 £000
Amounts owed to group undertakings 505 505
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ADM Group Mailing Services Limited

Notes to the financial statements
For the year ended 31 March 2011

8

10

1

Share capital

2011 2010
£000 £000
Allotted, called up and fulty paid
51,000,000 Ordinary Shares shares of £0 01 each 510 510
Reconcihation of movement in shareholders' funds
2011 2010
£000 £000
Shareholders' funds at 1 Apnl 2010 and 31 March 2011 510 510

Contingent liabihities

The company has guaranteed the bank facilities of the companies within the Opus Trust Group Limited
group The exposure under this guarantee at the balance sheet date was £1,506,737 (2010 £1,137,741)
The directors consider that the ikehhood of crystallisation of this liability is remote

Ultimate parent undertaking and controlling party

The company's mmediate parent undertaking 1s Opus Trust Marketing Limited, a company incorporated
in England and Wales

The company's ulimate parent undertaking 1s Opus Trust Group Limited, a company incorporated In
England and Wales

The financiat statements of Opus Trust Group Limited are consolidated, copies of which can be obtained
from the registered office
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