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: 1 Joint Administrators’ Proposals relating to
Interoute Transport Services Limited (“the Company”) — in Administration

Carl Stuart Jackson and | are the Joint Administrators of the Company and these are our statutory proposals
relating to the Company

1 STATUTORY INFORMATION
Statutory information relating to the Company 1s attached at Appendix 1
2. CIRCUMSTANCES LEADING TO THE APPOINTMENT OF THE ADMINISTRATORS

2.1 Business Overview

The Company was a leading provider of logistics services, pnmanly warehousing and distnbution of pallelised
and packaged goods The Company operated from leased premises compnsing of a 120,000sq ft warehousing
facility on a 7 acre site in Thame The Company has over 50 years of logistics expenence and during this
period has forged strong partnerships with a number of blue chip customers

The Coampany was a member of the Pall-Ex network

22 Business Structure / incorpeoration and Fundmng

The Company 1s a wholly owned subsidiary of Interoute Holdings Limited, which ts owned by Interoute Logistics
Limited, which is controlled by Bnan Rogers and Neil Daniells Interoute Logistics Limited was incorporated in
June 2011

The group was funded by way of an invoice discounting faciity provided by IGF Invoice Finance Limited (“IGF™)
Secunty was provided by way of a fixed charge over the debtor book and a fioating charge over all other assets

2.3 Histonical Development of the Group
The Company 15 well estabhshed and has gone through a number of change in s 50 year hustory Key evenis
are as follows

s In 1992 Umted Transport UK Limited (*United Transport”) was formed from the merger of United
Transport Tankers Limited and United Transport Logistics Lsmited

+ In May 1996 BET Plc the parent company of United Transport, was acquired by Rentokil Initial Plc
¢+ In 1998 United Transport was renamed inmitial Transport Services

s In December 2000 Intbai Transport Services was purchased out of Rentokd Inital Plc by way of a
leveraged buyout by Amin Kiddy, Paul Squires and Robert Janes

s in 2001 Instia! Transport Services was renamed Interoute Transport Services

¢ Following the loss of its Mitk Contracts in 2004 and 2006, management decided to exit all road tanking
operations to leave warehousing and palietised distnbution as the Company’s remaining core activiies

» In Apnl 2007, the Company was subject to a secondary buyout by Bnan Rogers and David Martin

¢ InJuly 2011 the Company was subject to a buy in, by Neil Daniells

24 Recent Events

Most recently the Company has expenenced a drop in volume throughput through both its warehouse and
transport operations It has suffered from under-prnicing by competitors and pressure from existing customers to
reduce costs.

Performance in early 2012 exceeded expectations with high volume activity in both the warehouse and transport
operations However this was not maintained throughout the year

The Company was heavily reliant on s largest customers and revenue's feli by £400K dunng 2012 The
Directors sought new chent wins but were unable to actueve the same margins




During 2013 Q1 revenues with the largest client continued to decline by a further £125K against 2012 which
impacted profits by circa £20K Research had also shown that the market for key products stored by Interoute
were down by 30% with no anticipated upturn

Revenue from other major customers had decreased in 2013 compared to 2012 with another key chent
relocating to the North West

There were no visible signs of any upturn for the UK warehousing and transport companies in the foreseeable
future The revised forecast, taking the above into account, was for significant operating losses

2.5 Historical Financial Performance

2012 2011 2010 2009

Actual Actual Actual Actual

£'000 £000 £'000 £°000

Turnover 6,437 5,364 4815 4 451
Cost of Sales (4,504) (3,582) {3,063) (2,928)
Gross Profit 1,933 1,782 1,752 1,523
% of Tumover 30 0% 332% 36 4% 34 2%
Admin Costs (1,750} {1,582) {1,414) {1,254)
PBIT 183 200 338 269
Interest Costs (85) {53) (38) (34)
PBT a8 147 300 235

26 Advice

The Directors took the decision to seek the advice of Quantuma Restructuring durning the second week of May
2013 Following this review and taking account of the advice given, the Directors took the decision to invite IGF
to place the Company into Admimustration with a view to achieving a going concern sale of the assets This
would achieve a better outcome for creditors and a significant number of employees, than would be the case
the Company was placed into liguidation

As a result, on 17 May 2013, Cari Stuart Jackson and | were appointed by IGF as Joint Administrators of the

Company

3 OBJECTIVES OF THE ADMINISTRATION AND THE ADMINISTRATORS' STRATEGY FOR
ACHIEVING THEM

The purpose of an Administration 1S to achieve one of the three objectives set out in the insoivency legislation,
which are to -

{a) rescue the Company as a going concern, or

(b) achieve a better result for the Company’s creditors as a whole than would be likely if the Company
were wound up {without first being in Administration), or

(c) reahse properiy i order to make a distribution to one or more secured or preferential crediors

Objective (a) could not be achieved as an investor could not be found to buy the shares of the Company due to
the level of its habiities tn addiion, a Company Voluntary Arrangement coutd not be achieved without the
injection of further funding

As a result, | sought to achieve objective (b) for the Company, by way of trading the business for a short penod
of time and working with the key customers to seek a buyer for the business and assets This has been
achieved as set out below




4 ACTIONS OF THE ADMINISTRATORS FOLLOWING APPOINTMENT

Following my appaintment, | ascertained that the transport side of the business was loss making As a result, |
ceased operating this side of the busmess and made all drivers redundant with iImmediate effect A transport
manager was retained in order to reorganise delivenes for key customers In addition, some of the warehousing
staff were made redundant as the cessaton of the transport business resulted in reduced warehouse
movements

The Company had a cash balance that was utiised to fund itial trading and a cashflow forecast was prepared
showing that trading could continue with the support of the Company’s customers Meetings were held with the
two largest custorners, Toshiba and Atlantic/Oasis, to advise of our appointment, discuss our strategy and to
seek therr commitment to working with us in the short term  This agreement was obtained and Heads of Terms
were agreed to formalise the trading terms  Part of this agreement was weekly invoicing with 7 day payment
terms which was essentiaf to keep the business trading

The business and assets were valued by an independent agent, SIA Group (UK) Limited ("SIA™), and | worked
with the directors to identfy potential purchasers and undertake a marketing exercise  Non disclosure
agreements and sales packs were 1ssued to a number of interested parties and a series of meetings were
undertaken with myself, the landlord and the largest customers Toshiba and Atlantic/Oasis  This culminated
four offers being received for the business and assets

One of these offers was received from Gregory Distribution Limited (*GDL") GDL's was the best In terms of
value for the assets and offered the most attractive terms for the Jandiord Toshiba were satisfied with the terms
offered and Atlantic/Oasis were keen to work with GDL  This offer was duly accepted and a sale completed with
effect from 1 July 2013 The sum of £75.000 in respect of this sale 1s currently held by my lawyers

5. FINANCIAL POSITION OF THE COMPANY

The Directors have prepared a summary of the Company’'s assets and liabihties as at 17 May 2013 which 1s
known as a Statement of Affars This I1s attached as Appendix 2 and 2 commentary of the varnous items is set
out below

5.1, Book debts
The Company factored its book debts under a facility with iIGF The Company previously engaged a debt
collection agent to assist with routine collections and this has continued since my appaintment

At the date of my appointment, the outstanding ledger totalled £882 127 and IGF were owed £635,651 An
estimated to realise value of £785861 has been attributed by the directors having taken into account credit
notes Issued and a general doubtful debts provision having been apphed

Al the date of ths report, the outstanding ledger has reduced to £175,000 and the balance due to IGF (including
termination charge) has been cleared In addition, | understand that IGF are holding funds of circa £30,000 in
respect of this ledger

On the basis of current nformation, it 1s likely that there will be a surplus from the tedger in the region of
£150,000

5.2 Business sale
A sale of the Company’s business and assets was completed to GDL with an effective date of 1 July 2013 as
stated above SIA advised that this represented market value for the assets being sold

The sale consideration totals £75,000 and has been attnbuted £65,000 to plant and machinery, fixture, fittings
and equipment and £10,000 to goodwill

53 Commercial Vehicles/ Trailers

The commercial vehicles and trailers of the Company were excluded from the sale agreement as SIA adwvised
that they were in negative equity and they were therefore returned to the finance company

54 Inter-company debt
There are net inter-company debts due to the Company in excess of £4m from Interoute Logistics Limited and
Interoute Holdings Limited These companies have no assets and this debt Is therefore rrecoverable




5.5 Motor vehicle -
There is an unencumbered Mercedes motor vehicle owned by the Company which is expected to realise a
minimum of £10,000

5.6 Stock
Stock detaited in the Company's books s old and ohsolete, with no realisable value expected

5.7 Preferential creditors
Employees are due £32,406 in respect of arrears of wages and holiday pay

5.8 Trade creditors
Trade creditors are due the sum of £472 840

5.9 HM Revenue and Customs
HM Revenue & Custems are due £418,549 n respect of unpaid PAYE/NIC VAT, Corporation Tax and
surcharges

5 10 Unsecured employee claims
Employees are due £177,817 in respect of redundancy and notice pay

6 ADMINISTRATORS' RECEIPTS AND PAYMENTS ACCOUNT

1 attach as Appendix 3 a summary of the receipts and payments relating to the Company for the period from the
date of Administration, 17 May 2013, to the date of these proposals

In addition, | confirm that the sum of £75,000 1s held by my lawyers in respect of the sale consideration

7 PROPOSED FUTURE ACTIONS OF THE ADMINISTRATORS

7.4 Trading period

| will be collecting the remaining sales nvoices for the trading penod as and when they fall due In addition, |
will be discharging the costs relating to the trading period You will note that the attached receipts and
paymenis account at Appendix 3 shows a trading surplus of £70,347 Please note that this 1s the current
position and there are a number of payments and receipts being finalised [t 1s anticipated that the fina! position
will generate a trading surplus of circa £45,000

7.2 Book Debts

The indebtedness to IGF has now been discharged and there 1s a bafance outstanding on the tedger to collect
in the region £175,000 | will continue to collect the outstanding mvoices for the benefit of creditors using
professional assistance as required

8 DIVIDEND PROSPECTS

8.1 Secured Creditor
The secured credstor, IGF, has been pawd 1n full from debtor recepts

82 Preferential Creditors
It 1s anticipated that the preferential claims wall be paid n full

8.3 Unsecured Creditors
it 1s hikely that there wifl be sufficlent funds to enable a dividend to be paid to unsecured creditors however this is
dependent upon the collection of the remainder of the debtor ledger

9 ADMINISTRATORS' REMUNERATION AND EXPENSES

| propose that our fees will be charged by reference to the time property spent by me and my staff in dealing
with matters relating to the Administration of the Company This tme will be charged at the hourly charge out
raie of the grade of staff undertaking the work at the time Information about current charge out rates and the
units of time in which work done 1s recorded 1S set out in Appendix 4

| also propose that we are permitted to charge what are known as category 2 expenses Information about
category 2 expenses 1s also set out in Appendix 4




L]

The approvatl of the basis of our remunerahon as Joint Administrators (and category 2 expenses) forms part of
these proposals for which approval 15 being sought The proposals are set out at section 13 below, but i a
creditors’ commitiee s appointed at the forthcoming meeting of creditors then approval will be sought from that
commitiee instead

To the date this report 1s prepared my tme costs are £135,704 25 The spht between pre appointment and post
appointment time 1s as follows

Penod Hours Cost (£) Average charge oul rate (£)
Pre-appointment 2670 7,262 50 272 00
Post-appointment 608 85 128,441 75 210 96
Total 635 55 135,704 25 21352 |

A schedule of the time costs incumred to date 1s attached as Appendix 5

A description of the routine work undertaken in the Administration to date 1s as follows

1

Administration and Plannmng
Statutory notifications and advertising

Preparing documentation required

Dealing with all routine correspondence

Maintaining physical case fites and electronic case details on IPS case management software
Review and storage

Case bordereau

Case planning and Administration

Preparing reports to members and creditors

Convening and holding meetings of members and creditors

Cashiening
« Maintaring and managing the Administrator's cashbook and bank account

*  Ensunng statutory lodgements and tax lodgement obligations are met

Creditors

. Dealing with creditor correspondence and telephone conversations

« Preparnng reports ta creditors

+ Maintaining creditor information on IPS case management software

+* Reviewing, and adjudicating on If necessary, proofs of debt received from creditors

Investigations
¢ Review and storage of books and records

+ Conduct investigations into suspicious transactions
=  Review books and records to identify any transactions or actions an Administrator may take against
a third party in order to recover funds for the benefit of creditors

Realisation of Assets

Corresponding with IGF regarding the factored debtor ledger
Collection of debtors as and when they fell due

Liaise with SIA with regard {o the valuation of the business
Undertaking a marketing exercise to find a purchaser for the business
Preparation of a sates pack

Meetings and negotiations with interested parties

Reviewing and concluding the sale of the business to GDL

a & 8 9 & &

Trading
Sustaining relationships with key customers

Prepanng and monitoring cashftow forecasts
Management of employees and processing of payroll
Sales invoicing

Discharging purchase invoices

* & &= 8 @




A copy of ‘A Creditors’ Guide to Administrators’ Fees' published by the Association of Business Recovery
Professionals, together with an explanatory note which shows Quantuma LLP s fee policy are available at the link
hitp /mwww quantuma com/creditors-information htm! A hard copy of this document can be obtained on request

from the address below

The following expenses have been incurred but have nol been paid

Type of expense Amount incurred/accrued (£) | Amount to be paid (£)
Mileage — Pre appointment 201 42 201 42

Mileage ~ Post appointment 146277 146277

Total 1,664 19 1,664 18

The following agents of professional advisors have been utiised in this matlter

Professional Advisor

Nature of Work

Fee Arrangement

Francis Wilks & Jones

Solicitors

Fixed fee TBC

SIA Group (UK) Limited

Agentsivaluers

Fixed fee TBC

The choice of professionals was based on my perception of their expenence and ability to perform this type of
work, the complexity and nature of the assignment and the basis of my fee arrangement with thern  The
proposed fees have been reviewed and | am salisfied that they are reasonable in the circumstances of this
case

10 PRE-APPOINTMENT FEES AND EXPENSES

{ attach at Appendix € a detalled time cost table showing the pre-appointment time costs incurred by category
and staff grade at my firm

The overnding objective of the work underiaken prior to my appomniment was o provide advice to the Directors
and share my findings with the Company's secured creditor, IGF  Following this advice, IGF instructed Francis
Wilks and Jones solcitors to undertake the necessary steps to put the Company into Administration and appoint
myself and Carl Jackson as Joint Administrators

If @ committee 1s appointed at the meeting of creditors, 1 will inibally seek approval from the committee for
payment of the pre-appointment fees and expenses that have not yet been paid If the committee does not
approve those fees, or It approves the fees at a level that | feel 1s insufficient, | may seek approval from a further
meeting of creditors or fating that, from the Court

If a commuttee 1s not appointed, then since the pre-appointment fees and expenses that have not yet been paid
cannot be approved within these proposals, | will be seeking a separate resolution to approve them at the
meeting

My pre-appointment costs in attending to this matter are £7,262 50 | will also be seeking the approval for the
payment of the cosis of Francis Wikks and Jones solicitors for the purposes of putting the Company into
Administration

11 ADMINISTRATORS' INVESTIGATIONS

{ have a duty to consider the conduct of thase who have been directors of the Company at any ttme in the three
years preceding the Adrministrabon | am also required to \nveshgate the affairs of the Company in general in
order to consider whether any cvil proceedings should be taken on s behalf | should be pleased to receive
from you any information you have that you consider will assist me in this duty | would stress that this request
for information forms part of my normal investigation procedure

12 EC REGULATION ON INSOLVENCY PROCEEDINGS
I consider that the EC regulation on insolvency proceedings apphes to the Administration of the Company |

also consider that they are *matn” proceedings since the Company's registered office and its trading address
are in the United Kingdom




13 ADMINISTRATORS' PROPOSALS
In order 1o achieve the objective set out at section 3 above, we formally propose to creditors that

(8) We continue to manage the business, affairs and property of the Company in order to achieve the
purpose of the Administration In particular that we -

1} investigate and, if appropnate, pursue any claims that the Company may have against
any person, firm or Company whether in contract or otherwise, including any officer or former
officer of the Company or any person, firm or Company which supples or has supplied
goods or services to the Company, and

11} do all such things and generally exercise all ther powers as Administrators as we
consider desirable or expedient at our discretion in order to achieve the purpose of the
Administration or protect and preserve the assets of the Company or maxinuse the
realisations of those assets, or of any purpose incidental to these proposals

(b} The Administration will end by placing the Company into Creditors' Voluntary Liquidation, and that
Carl Stuart Jackson and |, Keily Joanne Mitchell, are appointed Joint Liquidators of the Company
and that we be authonsed to act esther jointly or separately in undertaking our duties as
Liquidator

Creditors may nominate a different person(s) as the proposed hquidator(s), but you must make
the nomination(s) at any time after you receive these proposals, but before they are approved
Information about the approval of the proposals 1s set out at section 13

(c) If, contrary to our current thoughts, there are nsuffictent realisations to enable a dwidend to
unsecured creditors, the admimistration of the Company will end by filing natice of dissolution with
the Registrar of Compames The Company will then automatically be dissalved by the Regsstrar
of Companies three months after the notice 1s registered

(d) if, contrary to our current thoughts, there are insufficient realisations to enable a dividend to
unsecured crediors, and there are unresolved matters such as investigation issues, we will
petition for the compulsory winding up of the Company to enable such issues to be investigated
by a duly appointed Liguidator We reserve the right to seek the appointment of Carl Stuart
Jackson and Kelly Joanne Mitchell as Joint Liquidators

{e) We are remunerated by reference to ime properly spent by the Administrator(s) and their staff in
deahng with matters relating to the Administration of the Company, such time to be charged at the
hourly charge out rate of the grade of staff undertaking the work at the ume it was undertaken
Details of the current charge out rates are outlined in Appendix 4 of these proposals

(h  We be authonsed to draw category 2 expenses as outhned in Appendix 4 of these proposals

14 APROVAL OF PROPOSALS

A meeting of creditors 1s being held to enable creditors to consider and vote on the formal propesals to achieve
the objective of the Admuustration of the Company The meeting will be held on Fnday 26 July 2013 at
10 30am at the Oxford Spires Four Pillars Hotel, Abingdon Road, Oxford, OX1 4PS

A proxy form and a proof of debt for your use at the meeting of creditors are also enclosed As a creditor you
can only vote if you complete and send these forms to us and your claim 15 admitted | must receive your
completed proof of debt by no later than noon on the busmess day before the day of the meeting Whilst you
can lodge a proxy at any time up to the commencement of the meeting of creditors, it would be helpful if you
would do so at the same hime as you lodge your proof of debt You are not required to attend the meeting, and
nan-attendance will not affect your rights against the Company Creditors whose claims are wholly secured are
not entitled to vote, but can attend or be represented at the meeting




costs and expenses, and the approval of our remuneration as well as our category 2 expenses which will be
considered as part of these proposals

15 FURTHER INFORMATION

If creditors or members have any quenes regarding the proposals or the conduct of the Administration in
general, they should contact Kelly Mitchell on 02380 336464 or at kelly mitcheli@quantuma com

lP Kelly Joanne Mitchell
Joint Administrator

8 July 2013

The affars busmess and property of the Company are being managed by Carl Sluart Jackson and Kelly Joanne Mitchell who were
appointad Jomt Adminstrators an 17 May 2013 Tha Jomnt Admuiruslrators” act as agents of the company and without personial liability




Company information
Company name
Previous name
Company number

Date of incorporation
Trading address
Current registered office
Former registered office
Principal trading activity
Appointment details
Date of appointment
Appointment made by
Court name and reference

Administrators appaointed

Officers of the Company

Directors

Company secretary

Share capital

Appendix 1 - Statutory information

Interoute Transport Services Limtted

fmitial Transport Services Limited

00817849

1 September 1964

Rycote Lane, Thame, Oxford QX9 2JB

30 Oxford Street, Southampton, Hampshire, SO14 3DJ
Rycote Lane, Thame, Oxford OX9 2JB

Warehousing and distnbution of palletised and packaged goods

17 May 2013
IGF Invoice Finance Limited
High Courts of Justice, Companies Court / 3651 of 2013

Carl Stuart Jackson (IP No 8860) and Kelly Joanne Mitchelt (IP No 13870) both
of Quantuma LLP, 30 Oxford Street, Southampton, Hampshire, SO14 3DJ

Nell Roger Danielis and Brian Leshe Rogers

Bnan Leshe Rogers

Authorised, allotted, called up and fully paid

3,975,554 Ordinary Shares of £1 each - Interoute MHoldings Limited

Charges

IGF Invoice Finance Limited — Fixed and floating charge debenture




Appendix 2 - Estimated Statement of Affairs

Asset Specifically Pledged
Debtors
LESS IGF Invoice Finance Limited

Commercial Vehicles/Trallers
LESS HP (Close Brothers Asset Finance)

Plant and machinery
Less HP (Barclays & Shire Leasing)

Fextures, fittings and equipment
LESS HP (Xerox Finance)

Goodwill

Assets Not Specifically Pledged
Inter Company Debts

Motor Vehicles

Stock

Rates refund

Cash at Bank

Total Assets available to creditors

Preferential creditors
Employees arrears of wages & holiday

Unsecured creditors

Trade creditors

HM Revenue and Customs - VAT

HM Revenue and Customs - PAYE

HM Revenue and Customs - CT {Current)
HM Revenue and Customs - CT (Deferred)
Employee notice & redundancy pay

Total

Book Value
£ £
882,127
(635,651)
246,476
423,077
{390,764}
32,313
35,957
{16,167)
19,790
33,847
{9,791)
24,056
4,627,357
8,062
1,050
9,814
12,685
4,658,968
4,981,603
{32,406}
4,949,197
(472,840)
{268,425)
{117,948}
(2,128)
(30,048)
(177,817)
(1,069,206}
3,879,991

Estimated to Realise

£ £
785,651
(635,651)
150,000
65,000
10,000
1
10,000
1
9,314
12,685
32,501
257,501
(32,406)
225,095
{472,840)
(268,425)
(117,948)
(2.128)
(30,048)
(177,817)
(1,069,206)
(844,111)
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Sof AE

FPage 1of 2

Interoute Transport Services Limited

(In Administration)

Joint Administrators’ Trading Account

To 08/07/2013

POST APPOINTMENT SALES
Sales - Toshiba
Sales - Atlantic
Sales - Other Warehousing Customers
Rent Receivable
Bank interest Received

PURCHASES
Pzllets

OTHER DIRECT COSTS
Sub Contractors
Net Wages - Pre Appointment
Gross Wages - Post Appointment
Employer's NIC Costs

TRADING EXPENDITURE
Software
Rents
Security Costs
Telephone
Travel
Bank Charges
Hire of EQuipment
Sundry Expenses
Cleaning Services

TRADING SURPLUS/(DEFICIT)

{PS 5QL Ver 502

142,144 37

13,725 50
79.929 14
4,344 83
085

8,192 40

3.7560 00
31,276 74
57,868 83

3.031 84

1,699 20
32,23562
26,148 00

1,109 96

154 40
47 13
1,163 07
2,760 66
360 00

Appendix 3

240,144 79

(8,192 40)

(95,927 41)

(65.678 04)

70,345 94

09 July 2013 16 43




Interoute Transport Services Limited Appendix 3
{In Administration)
Joint Administrators’ Abstract of Receipts & Payments

To 08/07/2013
SofAg £ £
ASSET REALISATIONS
Book Debis 24,374 53
Cash at Bank 1268509
Rates Refund 9,814 91
Trading Surplus/({Deficit) 70,346 84
117,221 47
COST OF REALISATIONS
Specific Bond 512 00
Statutory Advertising 75 00
(587 00)
116,634.47
REPRESENTED BY
Trade Debtors 44,017 23
Vat Receivable 7,886 99
Bank 1 Current 129,281 11
Vat Payable (48,029 39)
PAYE & NI (15,351 47}
Suspense Account {1,170 00)
116,634.47
Kelly Mitchell

Joint Administrator

Page 2 of 2 IPS SQL Ver 502 09 July 2013 16 43




Appendix 4

Schedule of Quantuma LLP’s current schedule of charge out rates and isbursement
policy.

Fee pohcy

fn common with mast practices, we typically calculate our fees on the basis of the tme spent
on any gwen case by each staff member of Quantuma LLP Where the fees are incurred in
relation to an insolvency appowmntment, we are typically requued to obtain a resolution from
creditors approving the basis of calculation

Staff of the approprate grade (as defined below) are assigned to any given task retating to a
case, based on the size and complexity of the matter Any time spent s recorded in six minute
units In nstances where the fee 1s to be calculated on the basis of the ime spent, cost rates
for each grade are applied to calculate the level of fee The current hourly rates are shown
below -

Grade £
Partner 295 - 350
Senicr Administrator 175
Support and administration staff 125

These rates apply from 1% March 2013 They are reviewed on a periodic basis, typically on an annual
or brannual basis They could therefore be increased duning the course of any given case

Disbursement policy

When expenses are incurred by third parties m relation to matters undertaken on any given
assignment, they are recharged to the relevant case Such expenses could include, statutory
adverising, direct travei expenses (1 e rail fares) and externat record storage This class of expense
15 defined as a Category 1 disbursement within Statement of Insolvency Practce 9 (SIP 9) and
specific approval to settle these expenses 1s not required

Other expenses incurred dunng the course of any given case can be recharged on a share or
aliocation of cost basis, based on the costs incurred by Quantuma LLP These expenses are classed
as Category 2 disbursement within SIP 9, specific approval to recharge these expenses is required
Typically such expenses and their bases are as follows -

Category Basis

Photocopying Sp per page

Postage actual st or 2nd class
Faxes 50p per page

Room hire £100 fixed charge

Car mileage 45p per mile

Other traveliing Actual

Companies House searches Actual
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Rule 2.35

(a} insert full name(s)

and address(es) of
adrministrator(s)

{b) Insert full name and
address of registered
affice of the company

(c) Insent detatls of place
of meeting

(d) Insert date and time
of meeting

‘Delete as apphcable

Form 2.20B

Notice of a meeting of Creditors

Name of Company Company number
Interoute Transport Services Limited 00817849
in the Court case number
High Courts of Justice - Chancery Diviston 3651 of 2013

{full name of court)

Notice 15 hereby given by (a)

Carl Jackson Kelly Mitchell

Quantuma LLP T/A Quantuma Restructuring  Quantuma LLP T/A Quantuma Restructunng
30 Oxford Street 30 Oxford Street

Southamptan Southampton

S014 3DJ SC14 3DJ

that a meeting of creditors of (b)

Interoute Transport Services Limited
30 Oxford Street

Southampton

Hampshire, SO14 3DJ

15 {0 be held at (c)
{c) Oxford Spires Four Pillars Hotel
Abingdon Road,

Oxford
OX14PS

on (d) Fnday 26 July 2013 at 10 30 am

The meeting 1s

*(1) an snhal creditors’ meeting under paragraph 51 of Schedule B1 to the Insolvency Act
1986 ('the schedule’)

......

linvite you to attend the above meeting

A proxy form is enclosed which should be completed and returned to me by the date of the
meeting If you cannot aitend and wish to be represented

In order to be entitled to vote under Rule 2 38 at the meeting you must give to me, not later

than 12 00 hours on the business day before the day fixed for the meeting, details tn writing
of your claim

Signed

Joint / Administrator(s)

Dated
9 July 2013

Software Supplied by Turnkey Computer Technology Limited, Glasgow




Rule 8§ 1

Please insert name of
person (who must be 18 or
over) of the Chairman of
the Meeting f you wish lo
provide for alternative
proxy holders in the
circumsiances that yous
first choice 15 unable to
atiend please state the
name(s) of the altemnatives
as well

Please delete words in
brackets if the proxy hofder
15 anly to vote as directed
1e he has no discretion

‘Please delete as
appropnate

This form must be signed

Only to be completed if the
creditor has not signed in
person

Insolvency Act 1986
Proxy (Administration)

Interoute Transport Services Limited

Name of Creditor

Form 8.2

Address

Name of Praxy Holder

1

I appont the above person to be myfthe creditor's proxy holder at the meeting of
creditors to be held on Fnday 26 July 2013 or at any adjournment of that meeting
The proxy holder I1s to propose or vote as instructed below (and in respect of any
resolution for which no specific instruction 1s given, may vote or abstamn at his/her
discretion)

Voting Instructions for resolutions

1 Forthe ACCE pta nce/ rejectio N™ of the administrators’ proposals

as circulated

2 For the appointment of

of

representing

as a member of the creditors' commuttee

3 Forthe dCCeptance/ rejeCtion* of the administrators’ drawing

their pre appointment fees and disbursements as detailled within the joint
admurustrator's proposals and charged as per ther standard charge out rates

Signature

Date

Name in CAPITAL LETTERS

Position with creditor or relationship to creditor or other authority for signature

Remember there may be resolutions on the other side of this form

Software Supplied by Turnkey Computer Technology Limited, Glasgow




Rule 2.72 -
PROOF OF DEBT - GENERAL FORM

In the matter of Intercute Transport Services Limited- in
Administration
And in the matter of the Insolvency Act 1986

Date of Administration Order — 17" May 2013

1 | Name of Creditor
(If a company please also give company
registration number)

2 | Address of Creditor for correspondence

3 | Total amount of claim, including any Value
Added Tax and outstanding uncapitalised
interest as at the date the company went Into
liquidation

4 | Details of any documents by reference to
which the debt can be substantiated [Note
there 1s no need to attach them now but a
hiquidator may call for any document or
ewvidence to substantate the claim at hus
discretion as may the chairman or convenor of
any meeting)

5 | ¥ amount in 3 above includes outstanding
uncapitalised interest please state amount £

6 | Particulars of how and when debt incurred (If
you need more space append a continuation
sheet to this form)

7 | Particulars of any security held the value ot
the secunty, and the date it was given

8 | Particulars of any reservation of titte claimed in
respect of goods supphed o which the claim
relates

9 | Signature of creditor or person authonsed to act on his behalf

Name in BLOCK LETTERS

Position with or in relation to creditor

Address of person sigrung (if different from 1 above)

Admuitted to vote for Admidted for dwvidend for
£ £

Date Date

Administrator Admunistrator

Software Supplied by Turnkey Computer Technology Limited, Glasgow




